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NOTE. 



Thia book containfl sectioiia of tlie Foetal Laws and 
RegolaHons amended to date (together witli general in- 
BtmctionB) applicable to the Eural Mail Service. Each 
carrior -will be fumislied with a copy, which must be 
taken with him while on the service of his route. 

Muclx of the matter in this revised edition of the Manual 
is new and carriers wiU be required to fomiliarize them- 
selves thorou^y with these regulations and to correct 
their books as amendments to the regulations appear in 
the Monthly Supplements to the Official Postal Guide. 

The Foetal Laws are prints in small tyx>e and the reg- 
ulatione in large type. General instructions appearing 
herein which are not part of the Postal Laws and Regula- 
tions are printed in italics. 

A regulation has all the force of law when not in conflict 
with a statute. 

This book is the property of the Post Office Department 
and should be surrendered by the carrier at the expira- 
Hoaofhis term of service. 

H. H. BiLLANY, 

Fowrih Assistant Postmaster General, 
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ADDENDA. 

Section 5a having been revoked, that section and para- 
graphs 2, 3, and 4 on pages 6, 7, 8, and 9 should be ignored. 
See Section 733, paragraph 3, regarding absence of a 
carrier from duty on account of injury. 

General instructions appearing in this book, which are 
not part of the Postal Laws and Regulations, are printed 
in the same size type as are the Regulations, and not in 
italics as stated in the third paragraph of the note on 
page 3. 

32657*'— 21 
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POSTAL UWS, REGOUTIONS, AND INSTRUOIONS 
APPUCABIE TO THE SURAL MAE SERVICE 



Sm. 8. BagqlatioBi*— The head of each departmeiit is aatborised to 
prescribe regulations, not inconsistent with law, for the goyemment of 
Ms department, the conduct of its officers and clerks, the distribution 
aad perfonnanoe of its basiiiess, and the custody, use, and preservation 
of the reoords, papers, and pn^ierty ai^pertaining toit. 

2. AU regulations or amendments thereof sh&ll be pro- 
mulgated by the Postmaster General and duly entered 
of record in the journal. 

• « « « « 

Sec. 14. OfAce of the Fouifh Assistant Postmaster Oen- 
eal.— To the Fourth Assistant Postmaster General are 
MBOgned the general supervision of the rural mail service, 
including rural-delivery routes, star routes (except in 
Alaska); the custody and distribution of sullies for the 
postal service; general supervision of the mail-bag repair 
Aope, mail-bag storehouse, and the mail-lock shop; the 
manufacture and repair of mail bags, locks, keys, and key 
chains; the making, printing, and distribution of post- 
route and rural-delivery maps, and the making and print- 
ing of parcel-post maps. 

« « « « « 

3. The Division of Rural Mails, imder the supervision 
of the Superintendent Division of Rural Mails, is charged 
with the consideration of all matters pertaining to the 

5 
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6 POSTAL LAWS AND BEGULATIONS. 

rural-delivery service and the service on star routes (ex- 
cept in Alaska); the appointment and discipline of ruial 
carriers; the preparation of advertisements inviting pro- 
posals for service on such star routes, the drafting of orders 
awarding service, and the preparation of contracts therefor; 
the examination of monthly and special reports of post- 
masters as to the performance of service, and the prepa- 
ration of orders making deductions and imposing fines for 
nonperformance of service and other delinquencies on th.e 
part of contractors and carriers; and the preparation of 
monthly statements to the Auditor for the Post Office 
Department of the amounts found upon administrative 
examination to be due coAtractors for the performance 
of such star-route service. 

* * « « « 

Sec. 6a. That heroafter the Postmaster General shaU have author- 
ity to employ acting employees in place of all employees or substitutes 
hereinafter mentioned (railway postal clerk, substitute railway postal 
clerk, supervisory official of the Railway Mail Service, post-office inspect 
tor, letter carrier in the City Delivery Service, rural letter carrier, post- 
office clerk, or special-delivery messenger) who are injured while on 
duty, who shall be granted leave of absence with full pay during the 
period of disability, but not exceeding one year, then at the rate of 50 
I>er cent of the employees' salary for the period of disaUUty exceeding 
one year, but not exceeding 12 months additionaL * * * Provided, 
That no compensation shall be paid any such employee for any injury 
occasioned by his own negligence. (Act of Mar. 9, 1914.) 

2. Whenever an employee specified in paragraph 1 of 
this section is injured while on duty, the division super- 
intendent, Railway Mail Service, inspector in charge, or 
postmaster, as the case tnay be, shall immediately report 
to the department the fact of such injury and the circum- 
stances connected with it so far as he may be advised, and 
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BUBAL MAIL SERVICE. 7 

if necessary may employ a substitute to take the place 
of the injured employee. 

The injured employee may apply to the department 
through the regular official channels for leave of absence 
with pay on account of such injury for a period not exceed- 
ing 30 days from the date of the injury, and shall furnish 
in support of his application a certificate of his attending 
physieian or surgeon, sworn to before an officer authorized 
to administer oaths, who has an official seal, setting forth 
the nature and extent of his disability and the probable 
duration of the same; and such further e\ddence as to 
the character of the disability as may be necessary shall 
be furnished. The injured employee shall include in 
his application a sworn statement of the facts as to how 
the injury occurred and whether or not it was occasioned 
by his own negligence. He may also be required to 
undergo an examination at his own expense by a physician 
or surgeon designated by the supervisory officer or the 
department. 

3. The division superintendent, Railway Mail Service, 
inspector in charge, or postmaster, as the case may be, 
shall forward, with his recommendation, a full report of 
the facts, and the application of the injured employee 
supported by the certificate of his physician or suigeon, 
together with such affidavits or statements as he (the 
supervisory officer) may have been able to obtain with 
respect to the accident, to the chief of the bureau or office 
having jurisdiction of the service under which the injured 
employee comes, who, if satisfied that the injury was not 
occasioned by the employee's own n^ligence and other- 
^nse the facts warrant, may grant leave of absence with 
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8 i'OSTAL LAWS AND BEGULATIONS. 

pay to the injured employee for a period not exceeding 
30 days, and appoint the substitute as an acting employee 
for not exceeding the 30-day period at a rate of compensa- 
tion equal to the amount which he (the acting employee) 
would receive as the substitute for the injured employee 
if the injured employee was on leave of absence without 
pay, from any funds appropriated for the employment of 
acting employees in place of employees granted leave 
of absence with pay on account of injuries received while 
on duty. 

4, If it is apparent that the disability will extend beyond 
30 days from the date of the injury, tiie injured employee 
may apply to the department for leave of absence with 
pay for additional periods of not exceeding 30 days at a 
time. In such cases the procedure outlined in paragraph 
3 of this section shall be followed, excepting that the 
chief of the bureau or office having supervision of the 
service under which the employee comes shall forward the 
application for additional leave, accompanied with a new 
sworn certificate of physician or suigeon, and if deemed 
necessary a certificate obtained at his own expense from a 
physician or surgeon designated by the supervisory officer 
or the department, together with all papers in the case, 
with his recommendation, to the Solicitor for the Post 
Office Department for examination and report as to whether 
or not, in his opinion, the evidence warrants the approval 
of the application for leave of absence with pay, and who^ 
in turn, shall forward the application, with his recom- 
mendation, to the Postmaster General for final action. 

6. In case the injury is found to be of a character that 
will disqualify the injured employee from further duty 
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in the position which he held when injured or from other 
duty to which, he might otherwise be assigned, or in other 
exceptional cases which have been passed upon by the 
S(^citor for the Post Office Department any of the provi- 
sians of these r^:ulations may be waived by the Post- 
master Creneral and leave of absence with pay granted 
and an acting employee appointed for all or any part of 
the full period provided for by law. 

Note.— The act of March 9, 1914. upon which section 5a is based, is 
eoDStrued not to apply to spedal-ddlivery niefls«igers employed to 
deliver special-delivery letters at so much apiece. This act can only 
apply to sodi special-delivery messengers as may be employed on a 

* « « * « 

Bee. ». &«moTal from olaisiiled senioe.T-No person in the class! 
fied d vU service of the United States shall be removed therefktnn except- 
forsuch cause as will promote the elBciency of said service and for reasons 
glnn in wiittng, and the person whose removal is sought shall have 
notioe of the same and of any charges preferred against him, and be fur- 
nished with a copy thereof, and also be allowed a reasonable time for 
pvsanally answering the same in writing; and affidavits in support 
thereof; but no examination of witnesses nor any trial or hearing shall 
be required except in the discretion, of the olBoer making the removal; 
and copies of charges, notice of hearing, answer, reasons for mnoval, and 
of the order of removal shall be made a part of the records of the proper 
<Iepartment or ofOce, as shall also the reasons for reduction in rank or 
compensation; and copies of the same shall be furnished to the person 
^fleeted ui>on request, and the Civil Service Ck>mmiSBlon also shall, upon 
nquest, be fomisbed copies of the same: Proviitd, however, That mem- 
bership in any society, association, dub, or other {onn. of organization 
of postal employees not affiliated with any outside organization imposing 
«a obligation or duty upon thorn to engage in any strike, or prox)06ing 
to. assist them in any strike, against the United States, having fdr its 
iol^eets, among other things, improvements in the condition of labor of 
te Biembers, including hours of labor and compensation therefor and 
leave of absence* by any penon or groups of personslnsaid postal service 
or the presenting by any such i>erson or groups of persons of any griev* 
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ance or grievances to the Congress or any Member thereof shall not con- 
stitute or be cause for reduction in rank or compensation or removfd of 
such person or groups of persons from said service. The rig^t of i>er8oiis 
employed in the civil service of the United States, either individtially 
or collectively, to petition (Congress, or any Member thereof, or to fumiah 
information to either House of Congress, or to any committee or member 
thereof, shall not be denied or interfered with. 

Sec. 36. Post-office inspectors. — Poet-office inspectors 
are the special representatives of the Postmaster General. 
They are charged with the investigation of post offices and 
all matters connected with the postal service, and with 
keeping the department advised as to the condition and 
needs of the service. Alleged violations of law are to be 
investigated and reported upon by them, and they will, 
when necessary, aid in the prosecution of all criminal 
offenses. 

2. Postmasters, clerks, employees, contractors, and 
others connected with the postal service are subordinate 
to post-office inspectors when acting within the scope of 
their duty and employment. But no arbitrary power ia 
hereby conferred upon them. They are not to interfere 
with any officer or employee who is in the proper dis- 
charge of his duty further than to examine his methods, 
system, and accounts, or any complaints which may be 
made agsdnst him. Nor are they to inferfere with the 
mails or the transportation thereof, except as expressly 
authorized by law, and as permitted by the regulations. 

3. Inspectors are empowered to open pouches and sacks 
and* examine the mails therein and are authorized to enter 
and inspect i)ost offices at all times. 

« « « « « 

Sec 15S. Omlssioii to tak« oath.— Every person employed in the 
postal service shall be subject to all penalties and forfeitures for the 
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Tiolation of the laws relating to such service, whether he has taken the 
oath of office or not. 

See sec. 29, as to removals from classified service. 

Sec. 159.— That unless otherwise specially authorized by law, no 
money appropriated by this or any other act shall be available for pay- 
ment to any person receiving more than one salary when the combined 
amount of said salaries exceeds the sum of $2/XX) per annum, but this 
shall not apply to retired officers or enlisted men of the Army, Navy, 
Marine Corps, or Coast Guard, or to officers and enlisted men of the 
Organized MUltia and Naval Militia in the several States, Territories, 
and the District of Columbia. (Act of May 10, 1916, 39 Stat. 120; act of 
Aug. 29, 1916, 39 Stat. 582.) 

Po8tnuisUr8 should noty even in €m emergency ^ employ a 
rural carrier to serve more than one route when the combined 
salaries exceed the rate of f 2 jOOO per annum. 

Sec. 163. PoUtieal ooatsibiitioiia.— No Seiiatof or R epro s m tativein 
or Delegate or Beaident CommfaBloTwr to. Congress, or Sraiator, Repre- 
aentatlvei, Delegate, or Resident Commissioner eleot, or ofRoer or em- 
ployee of either House of Congress, and no executive, judioial, mJlitary, 
m naval officer of the United States, and no derk or employee of any 
department, branch, or bureau of the executive, judicial, or military or 
naval service of the United States, shall directly or indirectly solicit or 
receive, or be in any manner concerned in scdicitlng or receiving, any 
aasessment, subscription, or contribution for any political purpoee what- 
ever, from any officer, dork, or empk>yee of the United States, or any 
d^)artment, branch, or bureau thereof, or from anr person receiving any 
salary or compensation from moneys derived from the Treasury of the 
United States. (See sec. 167.) 

See.lli. Nop^soashall,inaQyroomorbuUdingocotq^iedinthedis- 
tiarfsfi of official duties by any officer or employee of the United States 
mentioned in the preceding section (see. 163, P. L. and R.), or in any 
navy yard, fort, or arsenal, solicit in any manner whatever or receive any 
oontrlbution of money or other thing of value for any political purpose 
whatever. (See sec 167.) 

■ee. 16i. No officer, clerk, or other person in the aervioeof the United 
States shall, directly or indirectly, give or band over to any other officer, 
clerk, or peraon in the service of the United States, or to any Senator or 
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12 POSTAL LAWS AND BEGULATIONS. 

Member of or Delegate to Congress, or Resident Ck>niml8sioner, any 
money or other valuable thing on account of or to be applied to the pro- 
motion of any political object whatever. (See sec. 167.) 

860. 186. Zn^umity firom official proscription.— No officer or em- 
ployee of the United States mentioned in section one hundred and eigiht- 
een (sec. 163, P. L. and R.) shall discharge, or promote, or degrade, m* 
In any manner change the official rank or compensation of any other 
officer or employee, or promise or threaten so to do, for giving or with- 
holding or neglecting to make any contribution of money or other valu- 
able thing for any political purpose. (See sec 167.) 
' 8«e. 167. Puniihment for tiolatioiii«— Whoever shall violate any 
provision of the four preceding sections (sees. 163, 164, 165, and 166, P. L. 
and R.) shall be fined not more than five thousand dollars, or imi^isoned 
not more than three years, or both. 

Sec 168. Giftf.— No officer, clerk, or employee in the United States 
Government employ shall at any time solicit contributions from other 
olfioera, (derkB, or employees in the Government service for a gift or 
present to those in a superior official position; nor shall any such offi- 
cials ot derical superiors receive any gift or present offered or presented 
to them as a contribution fkt>m persons in Government emi^y receiving 
a less salary than themselves; nor shall any officer or derk make any 
donation as a gift or present to any official superior. Every person who 
violates this section shall be summarily discharged from the (Government 
employ. 

3. Whoever, being an officer of the United States, or a person acting 
for or on behalf of the United States, in any official capacity, under cr 
by virtue of the authority of any department or office of the Govern- 
ment thereof; or whoever, being an officer or person acting for or on 
behalf of either House of Congress, or of any committee of either House, 
or of both Houses thereof, shall ask, accept, or receive any money, or any 
contract, promise, undertaking, obligation, gratuity, or security for the 
payment of money, or for the delivery or conveyance of anything of value, 
with intent to have his decision or action on any question, matter, cause, 
or proceeding which may at any time be pending, or ^liioh may by law- 
be brou^t before him in his official capacity, or in his place of trust or 
profit, influenced thereby, shall be fined not more tiian three times the 
amount of money or value of the thing so asked, accepted, or received, 
and imprisoned not more than three years; and shall, moreover forfeit 
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fail olBi» or plaoe and theroafter be forever dlaqoalifled f^ 

otBee ofbonor, trust, or profit under the QoTemment of the United States. 

8ae. 168. Bnployees interested in mail oontraots.— Whoever, being 
a peraon employed in the postal service, shall become interested in any 
eontraet for carrying the mall, or act as agent, with or without compen- 
aition, for any oontractor or person offering to become a contractor in any 
boalneBS before the department, shall be immediately dismissed from 
QflSoe, and ahall be fined not more than five thousand dollars, or imprie- 
cned not more than one year, or botl^. 

Provided * * * That, in the discretion of the Postmaster General, 
postmasters, assistant postmasters, and derksat post oflloes of the third 
aod fourth classes may enter into contracts for the performance of mail- 
messenger aervioes, * ♦ ♦ Provided • * ♦ That the total amount 
payable under such contract to any postmaster, assistant postmaster 
cr derk aOiall not exceed 1300 in any one year. (Act of July 28, 1916.) 

See. 170. Baploytet forbidden to reoeive fees trooi publie.— No 
p«8oci employed in the podtalservioe shall receive any fees or perquisite0 
on account of the duties to be performed by virtue of his appointment. 

Sec. 171. Condoct of postal employees. — ^Employees in 
the postal service shall not borrow money or contract debts 
which they have no reasonable prospect of being able to 
pay. They are expected to pay their just debts, but the 
department will not participate in the collection of debts 
d enq^yees. They shall not solicit nor accept from 
patrons of the service, in person or through others, contri- 
butions of money; neither shall they solicit in person or 
throu^ others, gifts, presents, advertisements, or benefits; 
issue addresses, complimentary tickets, prints, publica* 
tions or any substitute therefor intended or calculated to 
induce the public to make them gifts or presents; dis> 
tribute, offer for sale, or collect the proceeds of the sale 
d tickets for theaters, concerts, balls, fairs, picnics, ex* 
cuisions, or places of amusement or entertainments of 
any kind, issue for profit souvenirs or postal handbooks 
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to secure the patronage of the public; compile city direc- 
tories for public use or assist publishers in compiling the 
same; nor request publishers to send free copies thereof 
to them, nor accept any money or gratuity arising froniL 
the publication of such directdties. 

The preceding paragraphs shall not be interpreted as 
prohibiting the solicitation of the purchase of Govern- 
ment securities of any character, or the collection of 
moneys in p&ymentct such securities, under instructioiis 
of the department. 

Sec. 171}. Loss of or damage to Goyemment property. — 
1. Whenever Government property of any kind is lost or 
damaged through the carelessness, negligence, willful- 
ness, or malice of a postal employee, the facts should be 
reported by the postmaster to the proper bureau of the 
Post Office Department for determinaticm as to whether 
such postal employee shall be held personally responsible 
for the value of the property so lost, damaged^ or destroyed. 

2. Whenever in pursuance of the preceding paragraph 
a postal employee is held to be personally responsible for 
the value of any Government prc^;)erty lost, damaged, or 
destroyed by Mm, the postmaster at the post office to 
which such employee is attached shall withhold from such 
employee any and all salary or compensation due such 
employee imtil he has paid over to the postmaster such 
amount of money as the department may determine to be 
the value of the -propetty lost, damaged, or destroyed. 
The postmaster shall account for such money in his 
quarterly postal account under the head of MiscellaneoUB 
Receipts. 
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Sec. 171}. Sm^loyeet forbiddexi to pUoe personal in* 
donemexits on mail matter. — ^Employees in the Poetal 
Service are prohibited from placing personal or unofficial 
indorsements or messages of any kind upon mail matter 
bandied by them in their offidsd cfH)acity. 

Sec. 800. Instniotiont fox civil-seryloe examinations, — 
* ♦ ♦ 4. No officer or employee of the Government 
shall, directly or indirectly, instruct or be concerned in 
any manner in the instruction of any person or classes ol 
penons, with a view to their special preparation for the 
examinati<mB of the United States Civil Service Commit 
sbn. The fact that any officer or employee is found so 
engaged shall be considered sufficient cause for his removal 
from the service. 

* « m * « 

See. 332. TJnlawfol pledglnc or sale of ftamps.— Whoever, being a 
postmaster or other person employed In any branch of the Postal Service, 
aad being intmsted with the sale or oostody of postage stamps, stamped 
«iv«kq;)es, or postal cards, shall use or dispose of them in the payment of 
dBbts, orin tbe pmtdiase of merchandise or other salable articles, or pledge 
or hypothecate the same, or sell or dispose of them except for cash; or 
■dl or dispose of postage stamps or postal cards for any larger or less smn 
tban the valnes indicated on their f^Mes; or sell or dispose of stamped 
tovelopes for a larger or less sum than is charged therefor by the Post 
OfBoe Department for like quantities; or sell or dispose of, or cause to be 
add or disposed of, postage stamps, stamped envelopes, or postal cards at 
my point or place outside of the delivery of the office where such post- 
master or other person is employed; or induce or attempt to induce, for 
tbs purpose of increasing tbe emoluments or compensation of suoh 
postmaster, or the emoluments or compensation of any other person 
vnployed in such post office or any station thereof, or the allowances or 
fccflities provided therefor, any person to purchase at such post office 
or any station thereof, or from any employee of such post office, postage 
■tamps, stamped envebpes, or postal cards; or sell or diig^ose of postage 
itaKpB, stamped envelopes, or postal cards, otherwise than as provided 



,y Google 



16 POSTAL LAWS AND BEGULATIONS. 

bylaw or the regulatioiis of the Poet Offioe Department, ehaU be fined 
not more than five hundred doUars, or imprisoned not more than one 
year, or both. 
See seo. 270, as to unusual sales of stamped paper. 

Seo. 841}. War- tftTlngoertifLcateB and stamps.—* * * 
2. In connection with the op^rationsof advertising, selling, 
and delivering, * « ♦ war-savings certificates of the 
United States provided for in this act, the Postmaster 
General, under such regulations as he may prescribe, shall 
require, at the request of the Secretary of the Treasury, 
the employees of the Post Office Department and of 
the Postal Service to perform such services as may be 
necessary, desirable, or practicable, without extra com* 
pensation. (Sec. 9, act of Sept. 24, 1917.) 

3. Stamps known as United States warnsavings certifi- 
cate stamps and as United States Government thrif 
stamps, furnished by the Secretary of the Treasury undert 
authority of the act referred to in the preceding para- 
graphs, shall be issued by the Third Assistant Postmaster 
General, Division of Stamps, to postmasters at all account- 
ing post offices. Postmasters at central-accounting offices 
shall supply such stamps to postmasters at district money- 
order offices accounting to such central-accounting offices. 
Central-accounting postmasters shall allow to district 
money-order postmasters a fixed credit for war-savings 
certificate stamps and thrift stamps. Postmasters at 
nonmoney-order offices shall obtain such stamps, as sold, 
from their respective central-accounting offices. Eural 
and city carriers shall sell the stamps and shall be supplied 
by postmasters on fixed credit. 
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17. Postmasters, rural carriers, dty camen, and aH 
other employees of the Postal Service shall make every 
possible effort to promote the sale of war-savings certifi- 
cate stamps and thrift stamps, and to this end shall bring 
the same to the attention of the public, explaining the 
plan under which the stamps are issued and sold and 
emphafliy.ing their advantages as a means not only of sav- 
ing but also of rendering patriotic assistance to the Gov- 
ernment. 

nxed credits to * * * oarzlers for war-savings 
and thrift stamps.— Fixed credits granted by postmasters 
to city or rural carriers for war-savings and thrift stamps, 
under the provisions of paragraph 11, page 9, of the instruc- 
tbns issued November 17, 1917, should be limited for ordi- 
nary service to 10 war-savings stamps and 50 thrift stamps, 
unless exceptional conditions require a greater amount. 

Special credits, to he closed the same dayy may be granted 
to carriers to meet large orders. Postmasters will exercise 
discretion in granting special credits, and satisfy them- 
selves by careful inquiry as to the necessity therefor. 
Sufficient stamps needed for actual sales should be pro- 
vided, but excessive quantities should not be furnished 
to carriers because of the serious danger of damage gt loss. 
* ♦ ♦ * ♦ 

Sec. 342. Postage-stamp credits to employees. — 
♦ ♦ * 4. Postmasters shall issue to superintendents 
and clerks in charge of stations, stamp clerks, and rural 
carriers a sufficient supply of postage stamps and other 
stamped paper, within the amounts of the respective 
bonds of these employees, to meet the public demand. 
32657*— 2X Z 
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The postmasters shall take receipts for stamp sapplies so 
issued, and carry the supplies in their records as stock 
on hand. Money received from the sale of stamped paper 
to the public shall be used by the superintendents and 
clerks in charge of stations, stamp clerks, and rural carriers 
to purchase additional stamp supplies from the post- 
master as needed. Postmasters shall take inventories not 
less frequently than once in three months of the stamped 
paper and caah held by employees to whom stamp sup- 
plies are intrusted. Upon discontinuance of the service 
of such an employee, the stamped paper and cadi held by 
him shall be returned to the postmaster. 

Sec. 344. Bedemption of stamped paper.— Postage 
stamps, or special-delivery stamps, whether affixed to en- 
velopes or not, shall not be redeemed from the public, nor 
exchanged for other postage stamps, stamped enveloi)e8, 
newspaper wrappers, or postal cards, except as provided in 
paragraph 7. Stamps removed from embossed stamped 
envelopes, newspaper wrappers, or postal cards shall not 
be redeemed nor accepted in x>ayment of postage. 
« >» ♦ « « 

7. When, through inadvertence, a postmaster sells 
damaged or unserviceable postage stamps, international 
reply coupons, stamped envelopes, newspaper wrappers, 
or postal cards, or when a patron through error purchases 
postage stamps of the wrong denomination, or stamped 
envelopes of the wrong color, quality, size, or denomina- 
tion, or newspaper wrappers of the wrong denomination, 
or postal cards of the wrong size, postmasters may exchange 
such stamped paper at full value, provided that it is pre- 
sented for exchange by the original purchaser thereof 
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within a reaaonable tiind after t&e sale, not to exceed two 
businefls days. Errors made by purchasers in ordering 
special-request envelopes shall be adjusted by redemption 
at postage value only. ♦ ♦ * 

« « ♦ « « 

Sec. 895. Domettie lates and oondittoas.— llie domes- 
tic rates of pototage and conditioBS apidy to mail addressed 
lor local deliv^y or f <^ tfansmissioa from one place to 
another within the Uioited States, or to (nt from or between 
the x>osseBsion8 of the United States, i^id to that for trans- 
mission to or from the United States or its poeseesions and 
officeis or members of crews of United States naval vessels 
and to or from the United States postal agency at Shaa^ud, 
China, and to officera and mea of the United States Navy 
in the United States naval hospital at Yokohama, Japan. 
The term ^'United States and its pososenionp" includes 
Porto Bico, Hawaii, the Philippine Islands, Guam, 
Tutuila and Manua Islands of the Samoan group, the 
Canal Zone and the Virgin Islands <^ the United States. 

See. 816. Pxepajmiisit of pottafe.-^PostagB on all mail matter must 
be prepaid b7 stamps at the time of mailing, unless herein otherwise 
provided for. 

See. t97. Defleienej in postase.— * * * If any mail matter, on 
frtiidi by law the postage is required to be prepaid at the mailing olOoe, 
tfiaH by inadyertenoe readi its destination withoat any prepayment, 
doable the prepaid rates diall be charged and coUeoted on delivery. 

See. m. Tixst-elais matter.~Mailable matter of the first class shall 
embrace letters, postal cards, and all matter wholly or partly in writing, 
except as hereinafter provided. 

For the exceptions see sees. 441, 447, 461, 463, and 468. 

2. All matter sealed or otherwise closed against inspec- 
tion shall be treated as first-class matter. (See sec. 469.) 
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Seo. 819. Bate of poftage on flzit-olMf mittor,— Upon all matter 
of the first class * * * postage shall be charged * * * attherate 
of two cents for each ounce or fraction thereof; and drop letters shall l>e 
mailed at the rate of two cents per ounce or fraction thereof, indudin^ 
delivery at letter-carrier offices, and one cent Ich* each ounce or fractian 
thereof where free delivery by carrier is not established. (Acts of Mar. 
3, 1886, 23, ^at. 887^ aec 1, and Feb. 24» 191dr fliC. 1401.) 

2. Postage on letters deposited in rural or star-route 
boxes, or mailed to persons who are served by rural or 
star^route carriers, shall be diarged at the rate of two cents 
for each ounce or fraction thereof. 

3. When p^sons or concerns of any city or place send 
thcdr letters in bulk for mailing for load dellyery at a post 
office at another place where the (me-cent drop-letter rate 
is applicable, such letters are not drop letters and are not 
entitled to the 1-cent drop-letter rate, but shall be charged 
with postage at the rate of two cents for each ounce or frac- 
tion (^ an ounce. 

Note.— A drop letter is one addressed for delivery from the office at 
which it is posted. Thei^ is no drop rate on any matter except letters. 
(See sec. «)8 as to rates of postage on ship and steamboat letters.) 

Sec. Ma Postal cards shall be transmitted through the mails at a 
postage charge of 1 cent each, including the cost of manufocture. (Acts 
of Mar. 3, 1870, 20 Stat. 358, sec. 9, and Feb. 24, 1919, sec 1401.) 

<Seo sees. 127 and 128 as to postal cards.) 

Sec. 401. Postal cards.— Postal cards issued by the Post 
OfiSce Department may bear written, printed, or other 
additions as follows: 

(a) The face of the card may be divided by a vertical 
line placed approximately one-third of the distance from 
the left end of the card ; the space to the left of the line to 
be used for a messs^e. etc., but the space to the right for 
the address oTxly. 
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(() AddresBes upon postal cards * * * xaay bo either 
written, printed^ or aflixed th^^to, at the option of the 
sender. 

(e) Very thin sheets of pap^ may be attached to the 
cud on condition that they comfdetely adhere thereto. 

(i) AdvertasementB^ illustrations, or wxitbg may ap- 
pear on the back of the card and on the left third of the 

2. The addition to a postid card of matter other than 
tt above authorized destroys its privilege as a postal card 
And subjects it to postage according to the character of 
^© message — at the letter rate if wholly or partly in writ- 
M»g, or the third-class rate if entirely in print— but does 
not impair the postage value of the stamp impressed on 
the card. 

>^M8. PzlTate»amiicear<U(*'p<Mteardi*')axithorised.— ItshaH 
^la^tilto transmit bymail^atthepoetagerateofaoeiitapiece, payable 
^stamps to be aflbced by the sender, and under such regulations as 
^ PostmaMer Ctamwal may pr«oribe, wiittea meesaceB on ptiTste 
^omag cards, such cards to be sent openly in the mails, to be no larger 
^^ the size fixed by the Ck)nyention of tiie Universal Postal Union, 
ttid to be approximately of the same form, quality, and weight as the 
*^*=mped postal card now in general use in the United States. (Acts of 
^7 19, 1808, 80 Stat. 410, and Feb. 24, 1019, See. 1401.) 

Sec. 403. Begoirements for post cards. — ^Private mailing 
cards ("post cards") in the domestic mails shall conform 
to the following conditions: 

(o) A ^'post card'* shall be an imfolded piece of card- 
ed not exceeding approximately 3 A by 5 A iaches nor 
^ttB than approximately 2i by 4 inches. 

W It shall in form and in the quality. and weight of 
^Per be substantially like the Government postal card. 
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(e) It may be of any eolor not intetfedng with a legible 
address and postmark. 

(d) It may or may not, at the option of the sender, bear 
nearthetopof the face tiiie words ''Postcard.*' 

(e) The face of the card majr be divided by a vertical 
Hne; the left half to be used lor a messige, etc., but that to 
the right for the address only. 

(/) Very thin sheets of paper may be attached to the 
card, and then only on condition that they completely 
adhere thereto. 

(g) Advertisements and illustrations may appear on the 
back of the card and on the left half of the face. 

2. It is desirable that post cards bear in the upper right 
comer of the face an oblong diagram containing the words 
" Place postage stamp here, ' ' and at the bottom of the space 
to the right of the vertical dividing line the words "This 
space for the address." 

3. Cards which do not conform to the prescribed condi- 
tions shall be charged with postage according to the char- 
acter of the message — at the letter rate if wholly or partly 
in writing, or Ihe third-class rate if entirely in print. 

4. Cards bearing particles of glass, metal, mica, sand, 
tinsel, or oth^ similar substances, shall not be accepted 
for mailing, except when inclosed in envelopes tightly 
sealed to prevent the escape of such particles, or when 
treated in such manner as will prevent the objectionable 
substances from being rubbed off or injuring persons han- 
dling the mails. 

Note.— Cards mailed under ooTer of sealed envelopes (transparent or 
otherwise) shall be charged with postage at the flrst-oasi rate, and, it in 
unsealed envelopes, according to the character of the message. The 
postage stamps should be afEtxed to the envelopes covering the cards. 
Stamps affixed to matter inclosed in envei<qpes can not be reoognliid in 
payment of postage thereon. 
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__^ , jld int-elMi Mi-tUi.— All mail in»t» 

tor of the flnt-<!lass upon -wEidS one foil rate of poetage baa been prepaid 
AaEbeforwBided to its destination, charged with the unpaid rate, to be 
nUeeted on delivery; * * *. 

Sec. 406. Soldiers', sailors', and marines' letters. — 
♦ * * 2. Letters sent by soldiers, sailors, and marines 
in the United States service, located in the United States 
or any of its ix)eses8ions, or other places where the United 
States domestic mail service is in operation, addressed to 
places in the United States or any of its xx)6se8sionB, when 
indorsed "Soldier's letter," "Sailor's letter," or "Marine's 
letter,^' and signed thereunder, either with facsimile hand 
stamp or in writing, with his official designation, by a field 
or staff ofBlcer, post or detachment commander, to whose 
command the soldier belongs, or by a surgeon or chaplain 
at ahoepital where he may be ; andin the Navy and marine 
service by any commissioned officer attached to the ves- 
Bel, or officer commanding a hospital or detachment 
ashore, may be dispatched to destination without prepay- 
ment c^ postage, and only the single rate of postage shall 
be collected on delivery. 

Sec. 409. Weatber Bureau reports.— Weather Bureau re- 
ports shall be treated as letter mail, whether sent by officers 
ot the service under penalty envelopes or by inivate per- 
•cms and prepaid by stamps. 

Distribution of weather forecasts on rural routes. — 
The United States Weather Bureau is desirous of effecting 
aa widespread a distribution as possible of the daily 
weather forecasts, and finds the Rural Delivery Service 
to be an excellent medium for this distribution. It is 
the desire of the department that postmasters and rural 
carriers cooperate as far as possible in the distribution of 
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theee forecasts, wldch will be treated as otfier official 
mail matter. Occasioiially, owing to unfavorable weath^ 
or other conditions, telegrams containing forecasts are de- 
layed. In such instances carriers should not be held for 
an undue length of time for their receipt, but reports of 
the delay should be made to the sending offices in order 
that steps may be taken, where practicable, to remedy the 
matter. 

Sec. 411. Seoond-elass matter.— Mailable matter of the second class 
shall embrace all newspapers and other periodical publications which are 
issaed at stated intervals, and as frequently as four times a year and are 
within the conditions named in sections twelve uid fourteen. 

NoTB.~Sec8. 12 and 14 referred to are olveQ as sees. 466 and 412. P. L*. 
and R. There are two classes of second-class matter: (1) That sent by 
publishers or news agents (see sec. 429); (2) that sent by othors tbajo. pal>- 
fishers or news agents (see sec. 435). 

See sec. 433, as to deniiition of ''newspapers'' and "periodical publt- 
oations.'' 

Sec. 433. Free county matter and ratei on lecond-clau matter 
at letter-carrier offlces.->Publication of the second class, one copy to 
each actual subscriber residing in the county where the same are printed 
in whole or in iMfft, and pubUshed, shall go free (hrou^ the mails; but 
the same shall not be delivered at letter-oatiiflr offloes or distributed hy 
carriers, unless postage is paid thereon at the rate preacribed inseotioii 
thirteen of this act (the cent-a-pound rate): Provided, That the rate of 
postage on newspapws, excepting weeklies, and periodicals not exceed- 
ing two ounces in weight, when the same are deposited in a letter-cantor 
office for delivery by its carriers, shall be unifonn at one cent each; 
periodicals weighing more than two ounces shall be subject, when deliv- 
ered by such carriers, to a postage of two cents each« and these rates 
shall be prepaid by stamps affixed. 

1}. (a) The rate of postage on daily newspapers when the same aie 
depoiited in a letterK^rrier office for delivery by its carriers shall be tibe 
same as now provided by law (1 cent each); and nothing in this title 
shall affect existing law as to free circulation and existing rates.on second- 
class mail matter within the county of publication. (Act of Oct. 3, 1917, 
sec. 1102.) 



,y Google 



VUMML ICAH. 0EBVICB. 25 

(b) Pabttestions of tlie second etew (mdled for dtflivttry witUn the 
ooimty), when sent by the pabUsher thereof, and from the olfioe of pub- 
Ication, or when sent froma news egency to aotnal sobscrlbers thereto 
or to otiwr news ftgents, shall * * * be entitled to transmission 
tfaroog^ tiM malls at 1 cent a pound or a fhM5tion thereof (ezoept as others 
wise provided in the preceding azid foUofwlng paragraphs of tl^ seetlon). 
(Acts of Mar. 3, 1866, and Oct. 3, 1917.) 

2. The right of a publisher to mail his publication free 
ci postage, iudadiug delivery by rural or star-route car^ 
ders, under the provisions of this section, depends upon 
tile existence of the three following conditions: 

First. The addressee must be an actual subscriber. 

SecoJid. The residence ol the subscriber must actually 
be within the county in which the publication is printed, 
in whole or in part, and publirfied. 

Third. The publication must be addressed for delivery 
from a post office (or rural route emanating from such 

post office) not having city-d^very service. 

« » • « * 

See. 43S. Rate on tiaasieBt iMiblioa^oBS.~-The rate of postage on 
newspaper and periodloal publications of the second class, when sent by 
others than the publisher or news agent, shall be one cent for each four 
oonces or fractional part thereof, and shall be fiiUy prepaid by postage 
stamps affixed to said matter. . « 

* « . * * Hi 

1}. Where a newspaper or periodical is mailed by other than the pub- 
lisher or his agent or a news agent or dealer, the rate shall be the same 
as now provided by law (1 cent for each 4 ounces or Jraetion thereof). 
(Act of Oct. 3, 1917, sec. 1106.) 

gee. 441. Permissible writisc» prlntisc* or additions on second- 
elass matter.— Mailable matter of the second class shall contain no 
wtithig, prints or sigh thdieon^ therelnln Addition to the original print, 
except as herein ,|>rovided, to wit: The nfone und address of the perspii 
to whom the matter shall be sent, index figures of subscription book 
either printed or written, the printed title of the publication and the 



,y Google 



ZP POSTAL LAWS AND BKSULATIONS. 

place Of its paUkation, tbepcinttd dr writtMiiuuiuiawladdtMs wltlMat 
additioa of advertisement of tbe publiaher or sender, er both,and written 
or printed words or figures, or both, indteating the date on whiob the 
subscription tosochmatter wiUend, theoorrectknof any typographloftl 
error, a mark, except by written or printed words, to dertgnate m word 
or passage to which it is desired to call attentioQ; the words *'«Bmple 
copy'^ when the matter is sent as sudi, the words ''marked copy*' wlien 
the matter contains a marked item or article. And publishers or news 
agents may inclose in their publications bills, receipts, and orders for 
flobecriptions thereto, but the same shall be In such form as to canvi^ 
no other information than the iiame, place of publication, 8iri>8criptioQ 
price of the publication to whiidi they refer, and the subscription doe 
thereon. 

* « * * * 

Sec. 447. Third-elaaa matter^Mail matter of tbe third olaas diaU 
embrace * * * drcnlars, and (except books) other matter wholly in 
print (not included in sec. 12), proof sheets, corrected proof sheets, and 
manuscript copy accompanying the same, and postagd shallbe paid at the 
rate of one cent for each two ounces or fractional part thereof, and shall 
fuUy be prepaid by postage stamps affixed to said matter. 

Sec. 461. Letters tot the bUnd.— All letters written in point print 
or raised characters used by the blind, when unsealed, shall be trans 
mitted through the mails as third-Kdass ma^tber. * * * ■ 

Sec. 453. Pennissible additions on Ihlid-class matter. — 
♦ * * 3. It is perxm88ible to place on third-class matter, 
or on a card inclosed therewith, a written designation oi 
contents, a serial number, and such simple inscriptions as 
"Merry (3iristmas," "Happy New Year," "Dear Sir," 
"My Dear Eriend," "Sincerely yours," "With best 
wishes." 

Ke « « « « 

7. The words "Please send out," or "Post up," or other 
similar directions or requests not part of the address nor 
necessary to delivery, written on the wrapper of a package 
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of thiid-dlMn matter, subject it to postage at the finrt-class 
late. (See sec. 399.) 

Seo. 4M. Tourfh-class matter*— Fourth-class mail matter 
diall embrace all otilier mattw, including farm and factory 
products (and books), not now embraced by law in either 
the first or second class, or (with the exception of books) in 
the third class, not exceeding 70 poimds in weight (when 
mailed for delivery within the first, second, or third zones, 
nor exceeding 50 poimds in weight when xnailed for de- 
livery within any of the other zones), nor greater in size 
than 84 inches in length and girth combined, nor in form 
ot kind likely to injiure the person of any x^ostal employee 
or damage the mail equipment or other mail matter and 
not of a character perishable within a period reasonably 
required for transportation and delivery. 

2. For the purposes of this sectton (sec. 8, act Aug. 24, 1012) the United 
States and its sereral Territories and possessions, excepting the Philip- 
pine Islands, shaU be divided into units of area thirty minutes square 
identical with a quarter of the area formed by the intersecting parallels 
oflatitudeandmeridiansof longitude, represented on appropriate i>ostal 
maps or plans, and such units of area shaU be the basis of eight i>ostal 
tones, as follows: 

(a) The first sone shall include all territory within such quadrangle, 
p c(m]U]3ctiaii with every contiguous quadrangle, representing an area 
bsvlng a mean radial distance of approximately fifty miles firom the cen- 
ter of any given unit of area. 

(b) The second gone shall include all units of area outside the first tone 
lying in whole or in part within a radius of approximately one hundred 
and fifty miles from the center of a given unit of area. 

(e) ThethirdEoneshallinciudeall units ofarea outside theseoondsom 
Ijhigin whole or in part within a radius <tf approximately three hundred 
Biles Ihim the oenter of a given unit of area. 

(tf) ThefoorthioneshallincludeaU units ofareaoutside the third zone 
lyfaigin whole or in part within a radius of approximately six hundred 
milei tnoD. the center of a given unit of area . 
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(e) Th«fUthzoiieiliattizMfli]deaUii]]it8cifar«aoQtek^ i 

lying in whole or in part within a radius of approximately one thoosaad 
miles from the center of a (iyen onit of area. 

(/*) ^le sixth Bone diall indode all units of area oatside tiie fiitfa sone 
lying in whole or in part within a radius of appradmately one thousand 
four hundred miles from the center of a given unit of area. 

(g) The seventh zone shall include all units of area outside the sixth 
zonelyingin whole or inpart witliin a radius of approximately one thou- 
sand eight hundred miles ftom the oenter of a given unit of area. 

ih) The eighth zone shall include all units of area outside tb0 8ev«ntb 
zone. 

Sec. 466. Rates of pottaco*— The rate of postage on fourth-class 
matter welg^Ung not more than four ounces shall be one cent for each 
oonceorfraotionofanounoe;andonsoohmatterin excessof four eonoes 
in weight the rate shall be by the pound, as hereinafter |>rovided» the 
postagein all cases to be prepaid by * * * postage stamps affixed. 
. 2. Except as provided in the next preceding paragraph postage on mat- 
ter of the fourth-class shall be prepaid at the following rates: 

(a) On all matter mailed at the post ofBce from which a rural route 
starts, for delivery onsuchroute^or mailed at any point on such route for 
delivery at any other point thereon, or at the office from which the route 
starts, or on any rural route starting therefrom, and on all matter mailed 
at a city carrier office, or at any point within its delivery limits, for deUv* 
ery by carriers from that office, or at any office, for local delivery, five 
cents for the first pound or fraction of a pound and one cent for each addi- 
tional (two pounds or fraction thereof). 

(6) For delivery within the first sone, five cents for the first pound or 
fraction of a pound, and one cent for each additional pound or fraction 
of a i>ound, except as provided in the next preceding paragraph (and 
except where the distance by the shortest regular mail route from the 
office of (»igin to the office of delivery is 800 miles or more, in which case 
the rates of postage shall be six cents for the first pound or fraction of a 
pound and two cents for each additional pound or fraction of a pound). 

(c) For delivery within the second zone, five cents for the first pound 
or fraction of a pound, and one cent for each additional pound or fraetiou 
of a pound (except where the distance by the shortest regular maU roule 
from the office of origin to the office of delivery is 300 miles or more, in 
which case the rates of postage shall be six cents for the first pound or 



,y Google 



BiniAL MAIL emmcB. 29 

ftiedon of a poond and two oeatfl for aadi addltioDal pound or f^^ 

of a pound). 
(<) Tor delivery within the third Eone, six cents for the first pound or 

fraetiQaoCapoand and two cents for eadi additkmAl pound or fraction 

of a pound, 
(e) For deiivety within the fourth sone, seven cents for the first pound 

orfraetlon of a pound and four cents for each additional pound or fraction 

Qftponnd. 
(/) ?or delivery within the fifth sone, eight cents for the first pound 

vfractian of a poond and six cents for each additional pound or fraction 

of a pound. 
{§) For delivery within the sixth zone, nine cents lot the first pound 

orfractlon of a ixmnd and eig^t oents for each additlooal pound or fhuy 

^of a pound. 
9) For delivery within the seventh sone, eleven cents for the first 

iwond or fraction of a pound and ten oents for each additional pound or 

tnction of a iKiand. 

(0 For delivery within the eighth cone and between the Philippine 
Uiods and any portion <tf the United Stotes, Inchnting the District of 
Gobmbia and the several Territories and possessions, twelve CMits for the 
^ pound or fraction of a pound and twelve oents for each additional 
VodA or fraction of a pound. 
^ Tbedassiflcation of articles xnailahle as well as the weight Umit, the 
'A^ of postage, zone or sones, and other conditions of mailability under 
^act, if the Postmaster General shall find on experience that they or 
tity olthflm are such as to prevent the shipment of articles desirable, or 
topermanently render the cost of the service greater than the receipts Of 
tbe revenue therefhmi, he is hereby authorized, subject to the consent at 
^Intentate Commerce Commission after investigation, to re-form from 
time to time such classification, weight I&nit, rates, zone or zones or con- 
^^t'onsyor either, in order to promote the service to the public or to insure 
^nceipt of revenue from such s^vioe adequate to pay the cost thereof. 

See. 456. Bates of postage and weight. — Parcels weigh- 
^^ 4 ounces or less are mailable at the rate of one cent for 
^h ounce or fraction of an ounce, reigardless of distance. 
BttcelB weighing more than 4 ounces are mailable at the 
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pound rates shown in the following table a fraction of a 
pound being considered a full pound: 



1. 

2. 

. 3. 

4. 

5. 

6. 

7. 

8. 

9. 
10. 
11. 
12. 
13. 
14- 
15. 
16. 
17. 
18., 
19. 
20. 
21. 
22. 
23. 
24. 
25. 
26. 
27. 
28. 
29. 
30. 
31. 
32. 
33. 
34. 





10.05 


10.05 


I&05 


10.06 


10.07 


10.06 


$0.09 


$0.11 




.06 


.06 


.06 


.08 


.11 


.14 


.17 


.21 




.06 


.07 


.07 


.10 


.15 


.20 


.25 


.31 




.07 


.08 


.08 


.12 


.19 


.26 


.33 


.41 




.07 


.09 


.09 


.14 


.23 


.32 


.41 


.51 




.08 


.10 


.10 


.16 


.27 


.38 


.49 


:?i 




. .08 


.11 


.11 


.18 


.31 


.44 


.57 


...v.y. 


.09 


.12 


.12 


.20 


.35 


.60 


.65 


.81 




.09 


.13 


.13 


.22 


.39 


.66 


.73 


.91 


....... 


.10 


.14 


.14 


.24 


.43 


.62 


.81 


1.01 




.10 


.15 


.15 


.26 


.47 


.68 


.89 


1.11 




.11 


.16 


.16 


.28 


.61 


.74 


.97 


1.21 




.11 


.17 


.17 


.30 


.65 


.80 


1.05 


1.31 




.12 


.18 


.18 


.32 


.59 


.86 


1.13 


1.41 




.12 


.19 


.19 


.34 


.63 


.92 


1.21 


1.51 




.13 


.20 


.20 


.36 


.67 


.98 


1.29 


1.61 




.13 


.21 


.21 


.38 


.71 


1.04 


1.37 


1.71 




.14 


.22 


.22 


.40 


.75 


1.10 


1.45 


1.81 




.14 


.23 


.23 


.42 


.79 


1.16 


1.53 


1.91 




.16 


.24 


.24 


.44 


.83 


1.22 


1.61 


2.01 




.16 


.25 


.25 


.46 


.87 


1,28 


1.69 


2.11 




.16 


.26 


.26 


.48 


.91 


1.34 


1.77 


2.21 




.16 


.27 


.27 


.50 


.95 


1.40 


1.85 


2.31 




.17 


.28 


.28 


.52 


.99 


1.46 


1.98 


2.41 




.17 


.29 


.29 


.54 


1.03 


1.52 


2.01 


2.51 




.18 


.30 


.30 


.66 


1.07 


1.58 


2.09 


2.61 




.18 


.31 


.31 


.58 


1.11 


1.64 


2.17 


2.71 




.10 


.32 


.32 


.60 


1.16 


1.70 


2.25 


2.81 




.19 


.33 


.33 


.62 


1.19 


1.76 


2.33 


2.91 




.20 


.34 


.84 


.64 


1.23 


L82 


2.41 


8.01 




.20 


.36 


.36 


.66 


L27 


1.88 


2.49 


8.11 




.21 


.86 


.86 


.68 


1.31 


1.94 


Z67 


8.21 




.21 


.37 


.87 


.70 


L36 


2.00 


2.66 


8.31 




.22 


.38 


.38 


.72 


L39 


2.06 


2.78 


8.41 



90.12 

.24 

.36 

.48 

.60 

.72 

.84 

.96 

1.08 

1.20 

1.32 

1.44 

1.66 

1.68 

1.80 

1.92 

2.04 

2.16 

2.28 

2.40 

2.62 

2.64 

2.76 

2.88 

8.00 

3.12 

8.24 

3.36 

3.48 

3.60 

3.72 

8.84 

&06 

4.08 



,y Google 



BUBAI. MAH. BERWICK. 



31 





LocaL 


Zones. 


Weight in 
pounds. 


1st. 

toS) 
mUes. 


2d. 
59 to 

150 
miles. 


3d. 
150 
to 
800 
odles. 


4th. 

300 

to 

600 

miles. 


5th. 

600 

to 

1,000 

miles. 


6th. 
1,000 

to 
1,400 
mSues. 


7th. 
1,400 

to 
1,800 
miles. 


8th. 
Over 
1,800 
miles. 


16 


Sa22 
.23 
.23 
.24 
.24 
.25 
.25 
.26 
.26 
.27 
.27 
.28 
.28 
.20 
.29 
.30 
.30 
.31 
.31 
.32 
.32 
.33 
.33 
.34 
.34 
.35 
.35 
.30 
.36 
.37 
.37 
.38 
.88 
.39 
.39 
.40 


10.39 
.40 
.41 
.42 
.43 
.44 
.45 
.46 
.47 
.48 
.49 
.50 
.51 
.52 
.58 
.54 
.55 
.56 
.57 
.58 
.50 
.60 
.61 
.62 
.63 
.64 
.65 
.66 
.67 
.68 
.69 
.70 
.71 
.72 
.73 
.74 


10.39 
.40 
.41 
.42 
.43 
.44 
.45 
.46 
.47 
.48 
.49 
.50 
.51 
.52 
.58 
.54 
.55 
.56 
.57 
.58 
.50 
.60 
.61 
.62 
.68 
.64 
.65 
.66 
.67 
.68 
.69 
.70 
.71 
.72 
.73 
.74 


ia74 
.76 
.78 
.80 
.82 
.84 
.86 
.88 
.90 
.92 
.94 
.96 
.96 
1.00 
1.02 
1.04 
1.06 
1.08 
1.10 
1.12 
1.14 
1.16 
1.18 
1.20 
1.22 
L24 
1.26 
L28 
L30 
1.32 
1.34 
1.36 
1.88 
1.40 
1.42 
L44 


IL48 
1.47 
1.51 
1.55 
1.59 
L63 
1.67 
1.71 
1.75 
1.79 
1.83 
1.87 
1.91 
1.95 
1.90 
2.03 


$2.12 
2.18 
2; 24 
2.30 
2.36 
2.4(2 
2.48 
2.54 
2.60 
2.66 
2.72 
2.78 
2.84 
2.90 
2.90 
3.02 


12.81 
2.80 
2.97 
3.05 
8.13 
3.21 
3.29 
3.37 
3.45 
3.88 
8.61 
3.69 
3.77 
3.85 
8.93 
4.01 


13.51 
3.61 
8.71 
3.81 
3.91 
4.01 
4.11 
4.21 
4.31 
4.41 
4.51 
4.61 
4.71 
4.81 
4.91 
5.01. 


$4.20 


as 




4.32 
4.44 


38 


4.56 


» 

40 


4.68 
4.80 


41 

42 

48 

44 


4.92 
5.04 
5.16 
5.28 


46 

« 

c 


5.40 

6.52 
5.64 


48 

49 

{0 


5.76 
5.88 
6.00 


a 




tt 
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32 POSTAL LAWS AND BBOULATIONS. 

To ascertain in which zone a post office is located from 
the office of mailing, first obtain the tmit number of the 
office of address from the Guide, then find the line con- 
taining this number in the zone key for the imit of the 
mailing office, and the figure in the column opposite will 
be the number of the zone. The Guide is applicable to all 
offices but a separate zone key is required for each unit. 
The zone keys, which make the use of parcel-post maps 
unnecessary are furnished to purchasers of the Postal 
Guide and, upon application, to the postal service. 

2. The parcel-post rate between any point in the United 
States and any point in the Hawaiian Islands, the United 
States postal agency at Shanghai, and any point in Alaska, 
and between any two points in Alaska, except for parcels 
weighing 4 ounces or less, on which the rate is 1 cent for 
for each ounce or fraction thereof, shall be 12 cents for the 
first pound and 12 cents for each additional poimd or frac- 
tion thereof. These rates also apply to parcels mailed in 
the United States for delivery in the Canal Zone, and to 
parcels between the Philippine Islands and the United 
States, or its possessions. (See sec. 455.) 

3. The eighth-zone rate of postage shall apply to parcels 
of fourth-class mail, exceeding 4 ounces in weight, ex- 
changed between the United States, or any of its posses- 
sions, and United States naval vessels stationed in foreign 
waters. When such vessels are stationed in a port of the 
United States, or any of its possessions, the rates applicable 
to or from the post office at such port shall be charged. 

4. The eighth-zone rate of postage, except on parcels 
weighing 4 ounces or lees, on which Uie rate shall be 1 cent 
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for each ounce or fraction thereof (see par. 1, eec. 455), 
shall apply to all parcels of fourth-class matter mailed in 
the United States for delivery in Canada, Mexico, Cuba, 
and the Republic of Panama: Provided^ (a) That as pre- 
scribed by existing special postal conventions with these 
countries such parcels shall not exceed 2 kilograms (4 
pounds 6 ounces) in weight, and (6) that nothing in this 
section shall affect the dispatch of parcel-post packages 
to Mexico and the Republic of Panama up to 11 X)ounds 
(5 kilograms) in weight under the existing parcel-post 
conventions with these countries. 

5. On and after March 16, 1914, the rate of postage on 
parcels of books weighing 8 oimces or less shall be 1 cent 
for each 2 ounces or fraction thereof, and on those weighing 
more than 8 oimces the pound rates shown in the table in 
paragraph 1 of this section shall apply. 

6. The rate of postage on gold coin, gold buUion, and 
gold dust offered for mailing between any two points in 
Alaska, or between any point in Alaska and any point in 
the United States or its possessions, shall be 2 cents an 
ounce or fraction thereof, regardless of distance. Such 
gold coin, gold bullion, or gold dust shall be inclosed in 
sealed packages not exceeding 11 pounds in weight and 
sent by registered mail. 

7. Upon every parcel or package transported from one x>oint in the 
United States to another by parcel post on whkh the postage amounts 
to 25 cents or more there shall be paid a tax of one cent for each 25 cents 
or fracticmal part thereof charged for such transportation^ to be paid by 
the cansjgnor. No such parcel or package shall be transported until a 
stamp or stands representing the tax due shall have been affixed thereto^ 
(Act ot Oct. 8, 1917, sec. 807, paragraph 14.) 

82e57«— 21 -3 
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8. The tax on fourth-class matter referred to in the 
preceding paragraph is not applicable to parcels on which 
the postage amounts to less than 25 cents. On a parcel 
subject to 25 cents postage the tax is one cent; on parcels 
on which the postage amounts to from 26 to 50 cents the tax 
is two cents each, and so on. Parcels shall not be accepted 
for TTiailiTig unless both the required postage and tax are 
fully prepaid. Special internal-revenue stamps shall be 
used to pay the tax; postage stamps are not valid for this 
purpose. The failure of any postmaster to observe the 
foregoing shall be reported to the Third Assistant Post- 
master General, Division of Classification. 

Sec. 4S7. Seedf, bnlbf, plants, etc.— Seeds, cuttings, bulbs, roots, 
flctons, and plants shall hereafter be embraced in and carried as fourth- 
class matter, and for the same rates of postage: Provided , That all pack- 
ages thereof containing 8 ounces or less shall be charged for at the rate of 
1 cent for 2 ounces or fraction thereof. (Act of Apr. 24, 1914.) 

2. The rate of postage on parcels of seeds, cuttings, 
bulbs, roots, scions, and plants, weighing 8 ounces or lees, 
is 1 cent for each 2 ounces or fraction thereof, r^ardless 
of distance; on parcels weighing more than 8 ounces the 
pound rates shown in paragraph 1, section 456, apply. 

These rates apply whether the articles are for planting or 
other purposes. (See sec. 469 as to preparation of seeds, 
etc., for mailing.) 

* * « « « 

Sec. 458. P«nnlgf£ble addlttou to fovrtli-elass matter.— With a 
package of foorttwilaas matter prepaid at the proper rate for that daas, 
the sender may indose any mailable third-class matter, and may writ* 
upon the wrapper or cover thereof, or tag or label accompanying the 
same, his name, occupation, residence or business address, preceded by 
the word **trom." and any marks, numbers, names, or letters far inir- 
pose of description, or may print thereon the same, and. any printed 
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matter not in the nature of a personal oorresiMndeiioe, but there must 
be left on the address side or face of the package a space sufi^ent for a 
I^ible address and necessary stamps. 

2. There may be placed on such mail matter (of the fourth oia8S),OT<m 
the package, wrapper, or envelope inclnring tiie same, or on a tag or 
label attached thereto, either in writing or otherwise, the words " Please 
do not open until Christmas,'' or words to that effect. 

3. The tag or label, with the printmg or writmg author- 
ized thereon, may be attached to, the whole parcel, or 
separate tags or labels, bearing the same, may be attached 
to each of one or more articles contained in the parcel. 

4. Inscriptions such as ** Merry Christmas," *' Happy 
New Year," *'With best wishes," and the like, may be 
placed on matter of the fourth class or on a card inclosed 
therewith. 

5. There may be iiK^losed with matter of the fourth class 
an invoice showing, in writing or printing, the name 
and address of the sender and of the addressee; the names 
and quantities of articles inclosed, together with inscrip- 
tions indicating, '^for purpose of description," the price, 
style, stock number, size, and quality of the articles; the 
order or file number, date of order, and date and manner of 
shipment; and the initials or name of the salesman, or of 
the person by whom the articles were packed or checked. 

5^. When the sender desires tha^ a parcel of fourth-class 
matter on which the postage is fully prepaid, with stamps 
affixed, at the rate for that class, be accompanied with a 
communication which is not a permissible inclosure at 
the fourth-class rate, the communication may be placed 
in an envelope, and after the full amount of postage at the 
fiist-clasB rate is affixed to the envelope it may be tied to 
or otherwise securely attached to the outside of the parcel 
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in Buch maimer as to prevent its separation therefrom and 
not to interfere with the address on the parcel. The 
envelope shall be addressed to correspond with the address 
on the parcel. Parcels to 'which such communicationB 
are attached shall in all cases be treated as fourth-class 
mail. 

6. A parcel containing two or more classes of mail 
matter is chargeable -with postage at the rate applicable 
to the highest class of matter inclosed. A parcel com- 
posed of two articles, one being matter of the third class 
and the other matter of the fourth class, is chargeable 
with postage at the fourth-class rate when such postage 
is equal to or greater than that which would be chargeable 
if the third-class rate were applicable. However, when 
the postage on a parcel containing both third and fourth 
class matter amounts to more at the third-class than at 
the fourth-class rate, owing to the graduated zone rates, 
the parcel must be charged with postage at the third-class 
rate (1 cent for each 2 ounces or fraction of 2 ounces), and 
in such case the parcel must not exceed 4 pounds in 
weight, unless it is a single book. 

7. A single order form, mainly in print, may be inclosed 
with fourth-class matter mailed at the rates for that class 
without affecting its classification. 

Sec. 458}. Sender's receipt for ordinary parcel. — On 
and after September 1, 1915, the postmaster at the nudling 
office may, on payment of 1 cent, give the sender of aa 
ordinary parcel of fourth-class mail a receipt therefor. A 
postage stamp to cover the charge for the receipt shall be 
aflixed thereto. The name and address of the addressee 
of the pared shall be written in the receipt by the sender. 
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Pofitmaflters desiring additional information on this sub- 
iect Bhould address the Third Assistant Postmaster Gen- 
eral, Division of Registered Mails. 

This fee does not insure the parcel against loss, and no 
receipt is obtained from the addressee on delivery. If 
either of the latter facilities is desired, the insurance serv- 
ice should be patronized. 

Sender of parcel to be asked if he desires it insured. — 
Postmasters and postal employees, when rating domestic 
foiuHi-class parcels, shall in all cases inquire of the senders 
whether they desire such articles to be insiured, except 
in those cases where the senders have previously stated 
that they do not desire such shipments to be sent as insured 
mail. 

B60. 460. Ineloiiiif bigher elais in lower olatt iiiatttr.*«MattQr of 
the second, third, or fourth class containing any writing or printing in 
addition to the original matter, other than as authorized by law, shall 
not be admitted to the mails, nor deUvered, except upon i)ayment of 
postage for matter of the first class, deducting therefrom any amount 
which may have been prepaid by stami>s affixed, unless by direction of 
the Postmaster General such postage shall be remitted. Whoever shall 
knowingly conceal or inclose any matter of a higher class in that of a lower 
dass, and deposit or cause the same to be deposited for conve3rance by 
mail, at a less rate than would be charged for such hi£^ class matter, 
shall be fined not more than one hundred dollars. 

See sees. 441, 453, and 458 for permissible additions to second, third 
and fourth class matter. 

« « « * « 

Sec. 4«2. Limit of weight of mall matter.— <«) (The limit of weight 
of mail matter) is hereby declared to be not exceeding four pounds for 
each package thereof, except in case of single books weighing in excess 
of that amotint; (fourth-class mail matter * * * not exceeding 
seventy pounds in weight when mailed for d^very within the first, 
Ncood, and third zones and not exceeding fifty pounds in weight wheoa 
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lor dsSivtry within any of tho other somes), and except for books aiul 
documents published or circulated by order of Congress, or printed or 
written oflSdal matter emanating from any of the departments of the 
Ooyemment or from the Smithsonian Institution, or which is not de- 
clared nonmaflable under the provisions of section thirty^eight hundred 
and nine-three of the Revised Statutes as amended by the act of July 
twelfth, eighteen hundred and seventy-six, or matter appertaining to 
lotteries, gift concerts, or fraudulent schemes or devices. (See sees. 
479 to 482.) 

1§. Matter addressed, to post offices in the Philippine 
Islands, other than Manila, to which the limit of weight 
set fortii in the preceding paragraph applies, shall not 
exceed 20 pounds in weight. 

(6) Books, pamphlets, and other reading matter in 
raised characters for the use of the blind, whether prepared 
by hand or printed, in single volumes not exceeding 10 
pounds in weight, * * * shall be transmitted in the 
United States mails. 

« * . 4i * * 

(c) The limit of wel^t of mail matter of the first class shall be tiie 
same as is applicable to mail of the fburth class. (Act of May 18, 1916, 
sec. 11 Pub. 81.) 

Sec. 463. Matter to wMch limit of weight is inappli- 
cable. — ^Mail matter of the first class addressed for delivery 
in foreign countries other than Canada, Mexico, Cuba, 
the Republic of Panama, the United States x>ostal agency 
at Shanghai, China, and the United States Naval Hospi- 
tal at Yokohama, Japan (to which domestic regulations 
apply), and mail matter of the second class prepaid at 
either the regular or transient rate addressed to points in 
the United States and in countries to which the domestic 
regulations apply, shall be accepted for mailing regardless 
of the weight thereof. 
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2. Books and documents published or circulated by 
Older of Congress, without regard to their weight and 
wiiether wrapx>ed separately or not, shall be accepted for 
mailing at any poet office. 

3. Printed or written official matter weighing in excess 
of 4 pounds, emanating from any of the Departments of 
the Government or the Smithsonian Institulion, shall be 
Accepted for mailing under a penalty envelope or label at 
the post office at Washington, D. C, only. Such official 
matter weighing more than 4 pounds, but not exceeding 
th6 limit of weight prescribed by section 462, may be 
Accepted for mailing at other post offices only when poet- 
age is prepaid thereon. For further information with 
respect to the acceptance of official matter see section 499. 

5. All official matter relating to the postal service, in- 
dudiBg that pertaining to the Postal Savings System, 
may be sent in the mails from any post office without 
wgard to weight, except as otherwise provided by special 
instructions. 

6. Packages of postage stamps, stamped envelopes, 
newspaper wrappers, postal cards, internal-revenue 
stamps, and copyright matter in its -simplest mailable 
ionn addressed to the Register of Copyrights, Washing- 
ton, D. C., shall be accepted at any post office, regardless 
of the weight thereof. 

7. The limit of weight for miscellaneous printed matter 
constituting third-class mail, the rate of postage on which 
is 1 cent for each 2 oimces or fraction thereof, is 4 poimds. 
Parcels of miscellaneous printed matter weighing more 
than 4 pounds, but \diich are within the limit of weight 
and size for matter of the fourth class, come within that 
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clajBS and are mailable at the pound rates of postage pre- 
scribed for fourth-class matter in section 456. 

Sec. 464. Limit of size of fourfh-olass matter. — If a 
parcel of fourth-class matter exceeds the size, in lengtli 
and girth combined, prescribed in paragraph 1, section 454, 
it shall not be accepted for mailing, no matter how small 
the excess may be. 

2. In measuring a parcel the greatest distance in a 
straight line between its ends, but not around the parcel 
lengthwise, shall be taken as the length, while the dis- 
tance around it at its thickest part shall be taken as the 
girth. For example, a parcel 10 inches wide, 5 inches 
high, and 35 inches long has a girth of 30 inches, its length 
and girth combined being 65 inches. 

Sec. 469. Packages must admit of ezaminatioiL—The Postmaster 
Gencralmay prescribe, by regulation, the manner of wrapping and secur- 
ing for the mails all packages of matter not charged with first-class post- 
age, so that the contents of such packages may be easily examined; and 
no package the contents of which can not be easily examined shall pass 
in the mails, or be delivered at a less rate than for matter of the first class. 

2. Matter of the second and third classes should be 
inclosed in an imsealed envelope or wrapped in such, 
manner that the contents of the package can be easily 
examined. Unfolded cards and double advertising cards 
with detachable parts for reply may be mailed without 
cover. In all cases the matter should be prepared in such, 
form as to ^tcilitate its handling in the mails. 

3. Parcels of fourth-class matter shall not be accepted 
for mailing unless packed so as to insure safe shipment 
and permit the contents to be easily examined. (See 
sec. 474.) Such matter inclosed in boxes to which the 
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lids are nailed or screwed may be accepted for mailing- 
atthe fourth-clafls rates of postage if, with reasonable effort^ 
the lids can be removed by the use of a chisel, screw driver^ 
or other suitable instrument, for the purpose of permitting: 
examination of the contents. When a postmaster to whom 
is presented for mailing a bag which is sewed up is satisfied 
irom an examination of it that it contains only foiurth^ 
class mail, he should accept it at the fourth-class rates of 
postage and mark it: "Examined at mailing office; con- 
tains only fourth-class mail.'* 

3^. Two or more pieces or packages of fourth-class matter 
shall, in order to be mailable as a single parcel, be of ap- 
proximately the same size or shape or constitute parts of 
one article, and be securely tied, wrapped, or otherwise 
firmly fastened together. 

KoTE.~See paragraph 5^, section 458, prescribing the conditions under 
which a comTniinication may be attamed to a parcel of fourth-class- 

natter. 

4. Seeds or other articles not prohibited, which are 
liable from their form or nature to loss or damage unless 
specially protected, shall be put up in sealed envelopea 
niade of material sufficiently transparent to show the cou- 
nts clearly without opening, and accepted as fourth-^ 
class mail. 

5. Proprietary articles of merchandise not in them- 
selves unmailable * * *, such as fancy soaps, tobacco, 
pills, tablets, or other harmless medicinal preparations, 
put up in fixed quantities by the manufacturer for sale 
by himself and others, which may be sealed in such man- 
ner as properly to protect the articles, but to allow exami* 
oatiozi of such i)ackage in its simplest mercantile form,. 
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shall be accepted for mailing at the fourth-class rates of 
postage. 

6. When any matter offered for mailing is sealed against 
inspection, except as provided in paragraphs 4 and 5 of 
this section, or contains or beais writing not penmssible 
(see sees. 441, 453, and 458), it shall be chaiged with postage 
at the firstHdass rate and treated as first-class matter. * * * 
* * * * * 

Sec. 470. Diiectioxis fox transmission, etc., part of address. — In 
all cases directions for transmit (transmission), delivery, forwarding, or 
return sliall be deemed part of the address. * * * 

2. The words ** personal," or **to be called for," and 
return requests and other directions as to delivery, for- 
warding, or return, are deemed part of the address, and 
permissible. 

3. Space should be left on the address side of all mail 
matter sufficient for a legible address and for all directions 
permissible thereon, for postage stamps, for postmarking, 
rating, and any words necessary for forwarding or return. 
Watermarks or printing in light tints which do not render 
the reading of the address difficult will be permitted. 

4. A parcel of fourth-class matter shall not be accepted 
for mailing unless it bears the name and address of the 
sender, which should be preceded by the word "From." 
When a parcel of fourth-class matter which does not bear 
the name and address of the sender is deposited for mail- 
ing, and the sender is known or can be ascertained from 
the contents of the parcel, it shall be returned to him with 
the information that his name and address should be 
placed on it. If the sender is not known, or can not be 
ascertained, the parcel shall be marked '^Sender un- 
known' * and dispatched. 
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B%c 47S. Polsoai, exploiiTes, etc., not nwflaMt,— l. AH kinds of 
poison, and all articles and comi>ositions containing poison, and all 
poisonoas animals, insects, and reptiles, and explosives of all kinds 
•nd inflammable materials, and infernal madiines, and mechanical, 
flbemioal, or other devices or oampositions wbidi may ignite or explode 
and all disease germs or scabs, and all other natural or artificial articles, 
oompositions, or material, of whatever kind, which may kill or in any* 
wise hnrt, harm, or injure another or damage, deface, or otherwise injure 
the mails or other property, whether sealed as first-class matter or not, 
are hereby declared to be nonmailable matter, and shall not be conveyed 
in the mail3 or delivered from any post o^oe or station thereof, nor by 
toy letter carrier; but the Postmaster General may permit the trans- 
mission in the mails, from the manufacturer thereof or dealer therein 
tohoensed physicians, surgeons, dentists, pharmacists, druggists, and 
^gtwtnarians, under sucdi rules and regulations as he shall prescribe, 
of any articles hereinbefore described which are not outwardly or of 
their own force dangerous or injurious to life, health or property: Pro- 
videdf That all spirituous, vinous, malted, fermented, or other intoxi- 
CBttng liquors of any kind are hereby declared to be nonmailable, and 
il»U not be deposited in or carried throu^ the mails. Whoever shall 
^iM>wingly deposit or cause to be deposited 16r mailing or delivery, or 
shall knowingly cause to be delivered by mail, according to the direction 
thereon or at any place at which it is directed to be delivered by the person 
to whom it is addressed, anything declared by this section to be non- 
nailable, mileas in aooordanoe with the rules and regulations hereby 
'iithorized to be prescribed by the Postmaster General, shall be fined 
w>t more than $1,000 or imprisoned not more than two years, or both; 
*ad whoever shall knowingly deposit or cause to be deposited for mailing 
or delivery, or shall knowingly cause to be delivered by mail, according 
to the dirtctLon thereon or at any place to which it is directed to be 
^vered by the person to whom it is addressed, anything declared by 
this section to be nonmailable, whether transmitted in accordance 
*tth the rules and regulations authorized to be prescribed by the Post- 
^^^f^ QenefBl or not, with the design, intent, or purpose to kill or in 
^'^y^vtelmrt, harm, or injure another, or damage, deface, or otherwise 
injure the mails or other property, sludl be fined not more than $10,000 
V ^prisoned not more than twenty years, or both. 

(Act approved, May 25, 1920.) 
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2 (a) Spirituous, vinous, malted, fermented, or other 
intoxicating liquors of any kind, poisons of every kind, 
and articles and compositions containing poison (except 
as prescribed in the fourth paragraph hereof), and poison- 
ous animals, insects, and reptiles, corrosive materials, 
fireworks, and explosives of every kind, and inflammable 
materials liable to cause fire by self-ignition through 
friction, through absorption of moisture, or through 
spontaneous chemical changes, and infernal machines, 
and mechanical, chemical, or other devices or composi- 
tions which may ignite or explode, and disease germs or 
scabs (except as prescribed in sec. 473), and other natural 
or artificial articles, compositions, or materials of whatever 
kind which may kill or in anywise hurt, harm, or injure 
another, or damage, deface, or otherwise injure the mail 
or other property, live animals, insects, birds or fowls 
(except as prescribed in sec. 476), fresh hides or pelts, or 
any articles exhaling bad odor, whether sealed as first- 
class matter or not, shall not be admitted to the mails. 

(6) Inflammable liquids and substances, such as paints, 
varnishes, automobile tire-repair outfits containing rubber 
cement, etc. , that are not liable to cause fire by self -ignition 
through friction, through absorption of moisture, or through, 
spontaneous chemical changes, and are not poisonous or 
explosive or unmailable for reasons other than their 
inflammability, shall be accepted for transmission in the 
domestic mails, when in quantities of not more than 4 
ounces and when contained in tightly closed metal tubes 
or cans and packed in strong papier-m&ch6 tubes or in 
boxes made of good quality double-faced corrugated 
^*isteboard. The word "Inflammable" and the proper 
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name of the article must be plainly marked on the outside 
of the package. 

(c) Substances mentioned in the preceding paragraph 
(6) when in larger quantities shall be accepted for transmis- 
ai(Ri in the domestic mails when in tight and strong metal 
contain^ni inclosed in tight and strong outside wooden 
boxes or cases: Provided, That the maximum quantity 
of any inflammable liquid packed in one outside container 
mu8t not exceed 1 gallon when the flash point is 20° F., 
or below, and must not exceed 5 gallons when the flash 
point is above 20** F. and below 80** F., and the contamers 
must not be entirely filled — not less than 2 per cent of their 
^^spacity to be left vacant. The proper name of the inflam- 
D^le substance contained therein must be plainly 
nutfked on the outside of the package and caution labels 
(red for liquid and yellow for solids) must be attached 
thereto by the shipper. These caution labels must be 
diamond shaped, each side 4 inches long, with the 
wording printed in black letters inside of a black-line 
bolder measuring 3} inches on each side. The wording 
^ the red labels to be ** Notice to postal employees. 
Caation. Ke^ away frwn fires, stoves, radiators, lighted 
n^atches, lanterns, and direct simlight. Any leaking 
Package must be removed to a safe place. This is to 
certiiy that the above articles are property described by 
^^^ine and are packed and marked and are in proper 
^^(^Qdition for transportation according to the regulations 
P'OBciibed by the Post Office Department. 



Shipper's namd." 



,y Google 



46 POSTAL LAWS AND BEGULATIONS. 

The wording on the yellow labels to be ^ ^ Notice to postal 
employees. Caution. Keep fire and lights away. Sweep 
up and remove carefully contents of broken packages. 
This is to certify that the above articles are properly 
described by name and are packed and marked and are 
in proper condition for transportation according to the 
regulations prescribed by the Post Office Department. 



Shipper's name.'' 

All such parcels to be handled outside of mail bags. 

3. Liquids not spirituous, vinous, malted, fermented, 
OS otherwise intoxicating (including samples of altar or 
conmiunion wine used in diurch services), and not liable 
to explosion or spontaneous combustion or ignition by 
shock or jar, and not inflammable, fruits or v^etable mat- 
ter liable to deccmipoeition, comb honey, soft soap, pastes 
or confections, ointments, salves, and articles of similar 
consistency, shall be admitted to the mails for transmission 
in the domestic mails when inclosed in packages in con- 
formity with the conditions prescribed in sections 474 and 
475, 

4. Medicines which are not outwardly or of their own 
force dangerous or injurious to life, health, or prop^ty, 
and not in themselves unmailable (see sees. 454 and 480), 
may be admitted to the mails for transmission in the do- 
mestic mails when inclosed in packages in conformity with 
the conditions prescribed in section 474: Prcyvided, That 
the term '^ medicines" shall not be construed to mean 
poisons: Provided further, That the article mailed bears the 
label or superscription of the manufacturer thereof, or 
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dealer therein, or of the licensed physician, suigeon, 
dentist, pharmacist, druggist, or veterinarian preparing 
or prescribing the same. 

6. Poisonous drugs and medicines and anesthetic agents 
wMch are not outwardly or of their own force dangerous 
or injurious to life, health, or property, and not otherwise 
immailable (see sees. 454 and 480), when securely packed 
for safe transmission may be admitted to the mails for 
tranflndssion in the domestic mails when sent by the manu- 
&cturer thereof or dealer therein to licensed physicians, 
nirgeons, dentists, pharmadsts, druggists, and veterina- 
rians, when addressed as such: Provided, That the con- 
tainer of the article mailed is plainly labeled to show its 
contents, is marked "Poison," and bears the label or 
superscriptiocn of the manufactiurer thereof. 

Sec. 478. IMseased tissues. — Specimens of diseased tis- 
sues may be admitted to the mail for transmission to 
United States, State, municipal, or other laboratories in 
possession of permits referred to in paragraph 3 of this sec- 
tion only wben inclosed in mailing cases constructed in 
accordance ^th this regulation, provided that bacterio- 
logic or pathologic specimens of plague and cholera shall 
under no circumstances be admitted to the mails. 

2. Liquid cultures, or cultures of microorganisms in 
•media that are fluid at the ordinary temperature (below 

45® C. or 113^ F.), are unmailable. Such specimens may 
be sent in media that remain solid at ordinary temperature. 

3. No package containing diseased tissue shall be deliv- 
ered to any representative of any of said laboratories until 
a pemiit shall have flrst been issued by the Postmaster 
^eral, certifying that said institution has been found to 
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be entitled, in accordance with the requirements of this 
regulation, to receive such specimens. 

4. (a) Specimens of tubercular sputum (whether dis- 
infected with carbolic add or not disinfected) shall be 
transmitted in a solid glass vial with a mouth not less than 
1 inch in diameter and capacity of not more than 2 ounces, 
closed by a cork stopper ot by a metallic screw top pro- 
tected by a rubber or felt washer. Specimens of diph- 
theria, typhoid, or other infectious or communicable dis- 
eases, or diseased tissue shall be placed in a bottle made of 
tough glass not over 3 inches in diameter, closed with a 
stopper of rubber or cotton and sealed with paraffin or cov- 
ered with a tightly fitting rubber cap, or in a test tube made 
of tough glass, not over three-fourths of an inch in diamet^ 
and not over 7}^ inches in length, closed in a similar manner. 
In place of a glass bottle or test tube a hermetically sealed 
tinned container not over 3 inches in diameter may be 
used. 

(b) The aforesaid container shall then be placed in a 
cylindrical tin box, with soldered joints, closed by a metal 
screw cover with a rubber or felt washer. The vial or 
test tube in this tin box shall be completely and evenly- 
surrounded by absorbent cotton closely packed. 

(c) The tin box with its contents must then be inclosed 
in a closely fitting metal, wooden, or papier-m&ch6 block * 
or tube, at least three-sixteenths of an inch thick in its 
thinnest part, of sufficient strength to resist rough handling 
and support the weight of the mails piled in bags. This 
last tube shall be tightly closed with a screw-top cover with 
sufficient screw threads to require at least one and one-half 
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yi tarns before it will come aff, and fitted inA a felt or 
rubber washer. 

5. Specimens of blood dried on glass microscopic slides 
for the diagnosiB of malaria or typhoid fever by the Widal 
test may be sent in any strong mailing case which is not 
liable to breakage or loss of the specimen in transit. 

6. Upon the outside of every package of diseased tissues 
admitted to the mails shall be written or printed the words 
"Specimen for bactoiological examination. This pack- 
age to be pouched with letter nudl.^' 

Sec. 474. Articles Uable to damage in mail or injure em- 
lloyees. — ^Admissible articles which, from their form or 
nature, mig^t damage other mail matter or equipment or 
injure the person of any postal employee shall be accepted 
when packed in accordance with the following conditions: 

2. In case of articles liable to break, the inner bag, box, 
envelope, or wrapping shall be sunounded by sawdust, 
excelsior, cotton, or other similar substance. 

3. Admissible liquids and oils (see sec. 472) in packages 
not exceeding the limit of weight of fourth-class matter (see 
Bee. 454) shall be accepted for mailing when intended for 
delivay at the office of mailing or on a rural route starting 
therefrom when inclosed in securely closed containers, 
piovided it is not necessary to transport them over steam 
or electric railways. 

4. Admissible liquids and oils, pastes, salves, or other 
^cles easily liqu^uible, shall be accepted for mailing^ 
regardless of distance, when they conform to the following 
conditions: 

32667*— 21 i 
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(a) l^Mi in Atrong glass bottles holding 4 ounces or less 
the total quantity sent in one parcel shall not exceed 24 
ounces, liquid measure. Each bottle shall be wrapped in 
paper or other absorbent substance and then all placed in 
a box made of caa*dboard or other suitable material and 
packed in a container made of double-&kced corrugated 
pasteboard of good quality. The comers of the container 
must fit tightly and be reinforced with tape so as to pre- 
vent the escape of any liquid if the contents should be 
broken, and the whole parcel shall be securely Y^rapped 
with strong paper and tied with twine. Single bottles of 
liquid holding 4 ounces or less may also be packed as pre- 
scribed in the following paragraphs (b) and (c): 

(6) When in glass bottles holding more than 4 and not 
more than 16 ounces, the bottle must be very strong and 
must be inclosed in a block or tube of metal, wood, or 
papier-mach^,. or similar material; mid there must be pro- 
vided between the bottJe and the block or tube a cushion 
of cotton, felt, or other absorbent. The block or tube, if of 
wood or paxner-m&di6, must be at least one^eighth of an 
inch thick £or bottles holding 8 ounces or less, and at least 
three-sixteenths of an inch thick for bottles holding more 
than 8 ounces. The l^bck or tube must be rendered wat»- 
tight by an amplication on the inside of paraffin or oth^ 
suitable substance and must be closed by a screw-top cover 
with sufficient screw threads to require at least one and 
one-half complete turns before it will come o ff . The cover 
must be provided with a washer, so that no liquid could 
escape if the bottle should be broken. Such bottles may 
also be packed in strong and tight receptacles of wood, 
metal, or waterproof corrugated pasteboard if surrounded 
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vith \s9Siy salrddBt, 6f other abeorbent material in miffi* 
dent quantity to absorb all the liquid if the bottle shonld 
be broken. 

(e) Mailable liquidB, in qnantitieB of more than 16 ounces, 
when in seeurely sealed glass- bottles, shall be accepted 
for mailing when packed in strong boxes and surrounded 
with sawdust or other suitable substance to protect the 
contents from breakage. All such packages to be marked 
"Fragile— This Side Up,*' or with similar inscription, and 
to be transported outside of mail bags. 

(d) Liquid in securely closed metal containers may be 
mailed when suitably boxed or crated; but, when in extra 
Btiong metal containers, sudi as heavy milk cans, the 
boxes or crating may be omitted. 

{e) All packages containing liquid must be marked 
"FiB^e." 

5. Pastes, salves, etc., not easily liquefiable shall be 
accepted for mailinig when inclosed in water-tlg^t cen- 
ters and placed i& a strong pasteboard 6t wooden box.v 

6. Manufacturers or dealers intending to transmit 
>^es in considerable quantities should submit to the 
P^Btmaster at the mailing ofi^e for approval a specimen 
pwc«l showing the manner of packing. 

7. Sharp-pointed or sharp-edged instruments or tools 
*^ be capped or incased so that they can not cut through 
tbeir covering. Blades shall be bound so that they will 
^^iwun finnly attached to each other or within their 
^^^'^dles or sockets. Plowshares, stove castings, pieces of 
^'■^•^^ery, etc., shall have all points, edges, and comers 
vhoroughly protected with excelsior or similar material 
^ be wrapped in burlap, cloth, or tough paper, or be 
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properly boxed to prevent damage iQ rxmi or equixNueni^ 
wlijen inteiided for o:ther than local deliv^iy. 

8. Ink powders, :floiir, pepper, snuff, or other sunilar 
powders not explosive, or Bny sunilar. pulverized dry sub- 
stance not poisonous, dudl be accepted when inclosed in 
the manner prescribed herein for liquid^, or when inclosed 
in cases made of metal, wood, papier-m&ch^, or fiunilar 
material, in such manner as to render impossible the 
eBca;pe of any of the contents, 

9. Candles, confectionery, yeast cakm, soap in hard 
cakes, etc., shall be inclosed in. boxes and so wr9.pped as 
to prevent injury to other mail matter. 

10. MoUable Mdes and pelts (sees. 472 and 477}) shall be 
thoroughly wrapx)ed to prevent grease soaking througji the 
package and damagir^g ol^er mail matt^. 

11. Unloaded pistols or guns may be sent in the jnaltoy 
but the postmaster at the mailing office shall cajrefuliy 
examine such packages and shajl receive thj^n only wh^i 
sure they are harmless. Cartridges or loaded shells are 
not mailable. 

12. Fragile articles, such as millinery, toys, miwrical 
instruments, etc., and articles consisting wholly or in part 
of glass, or contained in glass, shall be securely packed and 
the parcel stamped or labeled ''Fragile.'' Parcels so 
labeled shall be handled with the greatest x)OSBible care. 

Sec. ^15. Perishable artioles. — Parcels containing per- 
ishable articles shall be marked ''Perishable.'' Articles 
likely to spoil within the time reasonably required ior 
transportation and delivery shall not be accepted for 
mailing. 
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2. Button, htdf taxd. ipemiMie artidds, edxih as Mi, 
freeb meate, dteesed foiv^ tvegetables^ fruka, benies, uid 
articlee of a mtnilar nature wMdi deoay quickly shall be 
accepted for loaUmg 4io aay office wbidi, lEt the ordioduy 
course ol toasil, they ca^ r^aeh idihout epoiiing, whezt 
incloaed in cEates^ boxies, baskets, or, other suitable oon^ 
tainers, so coiwtructed a^ipfopi^ly to protect the cositeuts 
and prevent the escape of ojiytiiiiig theore&om. If iieee&- 
aary fcnr sale e^i|^nent, such tpib:cels etM be transported 
outaide of mail bags. Benies, ,fruits,.and vegetables shall 
not be accepted for mailing unless they are in good, dry 
shipping condition. 

3. Eggs shall be accopted for mailing when packed m 
crates, boxes, bad^ts, or othernBuitable coptiadSiem, so 
constructed as properly to pproteet the contestta. Such 
packages to be transported, outside of ijnail bi^. All 
parcels containing eggif shall be plainly marked 
"EGGS." When necessary, they should be marked 
"THIS SIDE UP." 

4. Eggs for hatching shall be accepted for mailing when 
each egg is wrapped separately and siurounded witk 
excelsior, wood wool, or other suitable material and 
packed in a basket, preferably with a handle, or other 
snitable container, lined with paper, fiber board, or cor- 
rugated pasteboard, in such a way that nothing can escape 
frwa the package. Such parcels shall be labeled "Eggs 
for Hatching," '*Keep from Heat and Cold," "Please 
Handle with Care," or other suitable words, and shall be 
^dled out^e of mail sacks. 

5. Eggs shall be accepted for local delivery when so 
P^^^^in a basket or ^ther contethier as to prevent damage 
to other mall matter. 
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6. E^ shall be accepted lor xdaiMng tegardless of dis- 
tance -when packed in containera of double-faced cor- 
rugated pasteboard, metal, wood) <»roth^ suitable material 

*< sufficiently strong to prevent the crushing of the eggs, and 
ti^t enough to prevent the escape of liquid if any ^gs 
should accidently be broken, and each egg is placed in a 
separate oompartiSssnt or is wrapped separately or . siir- 
rounded with excelsior, cotton, or other suitable material. 
All such parcels to be labeled ^'EggB/* and such parcels as 
contain more than two dozen eggs to be transported out- 
side of mail bags. 

7. Eggs in parcels weighing more than 20 pounds shall 
be accepted for mailing to offices in the first and seccmd 
zones when packed in crates, boxes, buckets, or other con- 
tainers having tight bottoms to prevent the escape of any- 
thing from the package and so constructed as properly to 
protect the contents. Such packages to be marked 
"Eggs — ^Thig side up,*' and to be transported outside of 
mail bags. 

8. Eggs for hatching shall be accepted for mailing, re- 
gardless of distance, when each egg is wrapped separately 
and surrounded with excelsior, wood wool, or other suit- 
able material, and packed in a basket, preferably with 
a handle, or other suitable container, lined with paper, 
fiber board or corrugated pasteboard, in such a way that 
nothing can escape from the package. Such parcel shall 
be labeled "Eggs for Hatching,'? "Keep from Heat and 
Cold,"' "Please Handle with Care,'' or other suitable 
words, and shall be handled dutside of mail sacks. 

Seo. 476. Bees, Animals, etc. — Queen bees and their 
attendant bees, when accompanied with a copy of a certif- 
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icate of the curcent year from a State or.<xorv€fnim^t 
apiary inspector to the effect that the apiary frokn iHiich 
aald queen bees are (diipped is free &om disease or by a 
copy of a statement by the bee keeper made before a notary 
public or other officer having a seal that the honey used in' 
nu^dng the candy used in the queen maJHng cag«d has been 
diluted and boiled in a closed vessel; beneficial insects, 
when shipped by departments of entomology in agricul- 
toral colleges and persoi^ holding official entomological 
positions; other live insects, when addressed to the Bureau 
of Entomology tlie United States Department of Agricul^ 
tQie, to departments oi entomology in State agricultural 
colleges, and to x>^rBons heading official entomological 
pocdtions; and dried insects and dried reptiles may foe 
sent in the mails when so put up as to render it practically 
ui^xssible that the package shall be broken in traaisit, or 
the persons handling the same be injured, or the mail 
bags or their contents soiled. 

(a) Honey bees in quantities may be sent in the mails 
without insurance or 0. 0. D. privileges imder the same 
conditions as are prescribed for queen bees and their 
attendant bees when delivery can be made to the address- 
ees within a i)eriod of five days. If the cages are wooden 
the material of which they are constructed shall not be 
less than three-eighths of an inch thick and the saw cuts 
therein or space between slats shall not be over one-eighth 
of an inch wide; if wire screen is used for the sides of the 
cages there shall be two thicknesses of screen separated by 
data at least three-eighths of an inch in thickness. The 
container shall be provided with a suitable handle and 
^ water or liquid food shall be placed therein. Such 
parcels shall be transported outside of mail bags. 
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2. live day-old ducks eiiall be accepted for mailing, 
without insuraace or C. 0» D. privilfjges, when the pack- 
age in which they aie attained is i^perly prepared and 
can be delivered to the addressee within 72 hours from the 
time of mailing. 

3^ Harmless live animals, having no o^nsive odor and 
not likely to become offensive in tr^msit, and which do 
not require food ot wat^r while in tameit, such as goldfi^ 
packed in moss, baby terrapin, soft crabs, shellfish, blood 
worms, chameleons, etc., may be sent in the mails without 
insurance or 0. O. D privileges, to points they may rea- 
sonably be expected to reach in good OMidition. They 
must be properly prepared for safe transmission, and con- 
tainers must be labeled ** Perishable/' and the nature 
of the contoits msurked thereon., 

4. On and after January 1, 1920, live day-old chicks, 
honey bees, hannless live animals, live fowls, and live 
domestic animals, mailed under the conditions set forth in 
the preceding paragraphs of this section, may be accepted 
for insurance or collection on delivery, and indemnity 
will be paid on account of the outright loss thereof only, 
in accordance with the provisions of amended section 
488, paragraph 13. 

Sec. 477. Cured meats and meat products. — Fresh, 
salted, dried, smoked, or cured meats and other meat 
products may be admitted to the mails and may be trans- 
ported, regardless of distance, from one State or Territory 
or the District of Columbia to another State or Territory 
or the District of Coliunbia when the. provisions of the act 
of June 30, 1906, and the regulations promulgated there- 
under by the Department of Agriculture have been com- 
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plied with: Provided, however^ Tiiat lre&. meftt m any 

fena shall be acc^ted for mailing only to post offices 

wMdXf in the ordiiiary couise oi maU, it can be sent with* 

out spoiliag^. (See sec. 475.) 

# * « , ^ * 

Sec. 477^. Game birds and animals. — ^Postmasters shall 

not accept for mailing any parcel containii^ the dead 

bodies, or parts thereof, of any wild animals or lairds which 

liave been killed or are offered for shipment in violation 

of the laws of the State, Territory, or District in which the 

same were killed or offered for shipment: Provided, how- 

ever, That the foregoing shall not be construed to prevent 

the acceptance for mailing of any dead animals or birds 

killed during the season when the same may be lawfully 

captured, and the export of which is not prohibited by thfe 

law in the State^ Territory, or Diatrict in which the same 

are captured or killed. 

2. Parc^ containing the dead bodies of any game 
animals, or parts thereof, including furs, skins, skulls, or 
meat, or of any game or wild birds, or parts thereof, includ* 
ing skins, or plumage, may be admitted to the mails only 
when plainly marked on the outside to show tbe^ actual 
nature of the contents and the name and address of the 
sender or shipper: Provided, however. That no parcel con- 
taining fresh game in any form may be accepted for trans- 
nuesion beyond the second zone. (See sec 475.) 

3. Postmasters desiring additional information on this 

subject should address the Third Assistant Postmaster 

General, Division of Classification. 

Note.— Sections 242, 243, and 244, act of March 4, 1909, 35 Stat. 1137, 
inake It unlawful to ship In interstate commerce the dead bodies, or 
parts thereof, of any game animals or wild birds which have been killed 
wihipped in violation of the laws of the State, Territory, or District In 
▼mch the same were killed, or from which they were shipped. 
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Seo. 47t. PlAiit^iiitaiitiii^aet.— When any State, 'tem^ 
tory , or District of the Umted States, or any p(»rtion thereof 
is quarantined by order of the Secretary of AgriGulture, 
with respect to a plant disease or insect infestation, under 
the provisions of the plant quarantine act of August 20, 
1912 (37 Stat. 315), the acceptance for mailing from such 
quarantined State, Territory, or District, or any portion 
ttiereof, into or through any other State, Territory, or Dis- 
trict, of any class of nursery stock, plants, or plant products 
covered by such quarantine order, shall be subject to the 
restrictions of that order. 

2 . Nursery stock, including all field-grown florists' stock, 
trees, shrubs, vines, cuttings, grafts, scions, buds, fnut pits 
and other seeds of fruit and ornamental trees or shrubs, and 
other plants and plant products £or propagation, except 
field, vegetable, and flower seeds, bedding plants,^ and 
oikes herbaceous plants, bulbs, and roots, may be admitted 
to the malls only when accompanied with a certificate 
from a State ot Government inspector to the ^ect that the 
nursery from which such nursery stock is shipped has been 
inspected within a year and foimd free from injurious 
insects, and the parcel containing such nursery stock is 
plainly marked to show the nature of the contents and the 
name and address of the sender. 

Sec. 479. Unmallable matter.— TJnmailable matter in- 
cludes all matter which is by law, regulation, or treaty 
stipulation prohibited from being transmitted in the 
msdls, or which by reason of ill^ble, incorrect, or insuffi- 
cient address it is found impossible to forward to destina- 
tion. Unmailable matter is classified as follows: 
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(a) Matter which is insufladently prepaid to entitle it 
to be dispatched in the mail. 

(6) Matter without addreae or so incorrectly, insnffi- 
dently, or illegibly addreaeed tliat it can not be trans- 
mitted to its destination. 

(c) Matter which from its harmful nature is forbidden 
to be in the nxails. (See sees* 472 to 474.) 

(d) Matt^ so damaged in transit that it can not be for- 
warded to it9"destination, matter of value found loose in 
the mails without address, so that the destination can not 
be known, and all matter recovered after depredations 
in the mails, which shidl be forwarded to the department 
for disposition. 

(e) Packages exceeding the limit of weight or size 
allowed. (See sees. 462 and 463.) 

Cf) Obscene matter. (See sec. 480.) 

ig) Libelous and indecent matter. (See sec. 481.) 

(h) Lottery matter. (See sec. 482.) 

(i) Fraudulent matter. (See sec. 484.) 

U) Publicatiosis which violate copyri^its granted by 
the United States. 

8«c. 480. Obscene matter nninptlable.— Every obsoeoe, lewd, or 
lascivious, and every filthy book, pamphlet, picture, paper, letter, writ- 
ing, prhit, or other publication of an indecent character, and every 
article or thing designed, adapted, or intended for preventing conception 
w l)toducing abortion, or for any Indecent or immoral use; and every 
tftide, iDstrmnent, substance, dnig, medicine, or thing which is adver- 
^iKd or described in a manner calculated to lead another to use or apply 
it tor preventing conception or producing abortion, or for any indecent 
or Immoral purpose; and every written or printed card, letter, circular, 
^k, pamphlet, advertisement, or notice of any kind giving informa- 
tion, direetly or indirectly, when, or how, or from whom, or by what 
QMQ8 any of the hereinbefore-mentfoned matters, articles, or thisig/i 
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may 1)6 obtained or made, or wbere or by whom any act or opention of 
any kind for the procuring or producing of abortion will be done or per- 
formed, or how or by what means conception may be prevented or abor- 
tion produced, whetiier iealed or unsealed; sod erery letter, paeket, or 
package, or othw mail matter oontaiaing any filthy, tile, or Indeoant 
thing, device, or substance; and every paper, writixig, advertiaepaent, 
or representation that any article, instrument, substance, drug, medi- 
cine, or thing may, or can, be used or applied for preventing conception 
or producing abortion, or for any indecent or immoral purpose; and 
every description calculated to induoe op incite a person to so use or apply 
any such article, instrument, substance, drug, medicine, or thing is 
hereby declared to be nonmailable matter and shall not be conveyed in 
the mails or delivered from any post oflBce or by any letter carrier. Who- 
ever shall knowingly deposit, or cause to be deposited for mailing or 
delivery, anything dedaied by this section tp be nonmailable, or shatt 
knowingly take, or cause the same to be taken, fjrom the mails for the 
purpoee of circulating or disposing thereof, or of aiding in the circulation 
or disposition thereof, shall be fined not more than five thousand dollars, 
or imprisoned not more than five years, or both. 

And the term "indecent" within the intendment ol tbia sectioii shall 
indnde matter of a character tending to incite arson, murder, or assas- 
sination. 

2. That any person who knowingly and wilfully dexM)slts or causes 
to be deposited for conveyance In the mail or for deUvery flom any post 
oifice or by any letter carrier any letter, paper, writing, print, missive, 
or document containing any threat to take the life of or to inflict bodily 
harm upon the President of the United States, or who knowingly and 
wilfully otherwise makes any such threat against the President, shall 
upon conviction be fined not exceeding $1,000 or imprisoned not exceed- 
ing five years, or both. (Act of Feb. 14, 1917.) 

3. The postmaster shall not give opimons to the public, 
and when in doubt as to the mailability of any matter 
imder the above statutes he shall submit the question 
with samples of the matter to the Solicitor for the Post 
Office Department for instructions. 

See. 481. Libehmaand indecent nuitter on wrappen or enval- 
op«iu*-AU matter otherwise matlable by law, upon the envelops or 
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oidaide oovtf or in»pper of wlddi« or any postal cai^ QpoiL wld(^ 
deUnwtioDs, epithets, terms, or bxigaaee of anindeoent, leifd, lutivUna, 
obscene, Ifb^oos, sean^loos, ddamatoiT, or threatttting cbarooter, or 
ealcalated by the tenm or manner or style of display A&d obyiously 
intoided to reflect iiijtiiloaily upon the diaraeter or coDdnct of aaothv^ 
iDty be written lor printed or otherwise impressed or apparent, are hereby 
dfidared nonmaUable matter, and shall not be oonveyed in the mails 
nor delivered from any post office nor by any letfter carrier, and shall be 
withdrawn from the mails under such regulations as the Postmaster 
General shaD pre8crft>e. ^Vhoever shall knowingly deposit er oause 
to be deposited^ for mailing or deliyery, anything declared by IWs 8eo>. 
thm to be nonmailable matter, or sloJl knqwingly take the same or 
cause the same to be taken from the mails ibr the purpose of circulating 
or disposing of or aiding in the circulation or deposition of the same, shall ' 
be fined not more than five thousand dollars, or imprisoned not more 
tbMi five years, or both, 

• * * * * 

Sec. 482. Lottery, gift enterprise, etc., clronlars not mailable.— 
No letter, package^ postal card, or circular concerning any lottery, gift 
oitnpriae, or similar sdiene offering prises dependent in whole or in 
part t^on. lot or diance; and no lottery ticket or part thereof, or paper, 
ovtificate, or instrument piuporting to be or to represent a ticket, chance, 
Bbare, or interest in or dependent upon the event of a lottery, gift enter* 
prise, or similar scheme offering prises dependent in whole or in i>art 
open lot or chance; and ne check, drait, bill, money, postal note, or 
Qoney order, tot the purchase of any ticket or part thereof, or of any 
ihare or chance in any such lottery, gift enterprise^ or scheme; and no 
newspaper, circular, pamphlet, or publication of any kind containing 
any advertisement of any lottery, gift enterprise, or scheme of any kind 
<>ABfing prices dependent in whole or in part ujfon lot er ebance^ or ctm- 
Gaining any list of the prizes drawn or awarded by means of any such lot- 
^> gift enterprise, or scheme, whether said list contains any part or all 
of sodi prices, shall be deposited in or carried by the mails of the United 
States, or be delivered by any postmast^ or letter carrier. Whoever 
^^^ knowingly deposit or cause to be deposited, or shall knowingly 
wnd or cause to be sent, anything to be conveyed or delivered by mail 
in violation of the proivisUms of this section, or shall knowingly deliver 
voause to be delivered by mail anything herein fcnrbidden to be carried 
by mail, shall be. fined not more than one thousand dollars, or Imprit- 
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oAed n6t more than tw6 yean, or both; and for any 8id)9eqYieiit oOanse 
shall 1)6 impfrisoned not more than five yearv. Any person -violattaig 
any proviaioii of thl0 section may be tiled and ponlshed either in the 
district in which the nnlawfol matter or pabUcation wae mailed, or to 
which it was carried by mail for delivery according to tiie direotifln 
thereon, or in which it was caused to be delivered by mall to the person 
to whom it was addressed. 

Sec. 483. Term " lottery " defined.— The term "lot- 
tery, ' ' as iised in section 482, embraces all kinds of SGhemes, 
g^i^ul or local, for the distribution of prizes by lot or 
diance, such as gift exhibitions or enterprises, concerts, 
raffles, or the drawing of prizes in money or property at 
fairs. 

2. Section 482 applies to any letter, ordinary or regis- 
tered, if it concerns any lottery, gift concert, or 9cheme 
described in said section^ and to lottery tickets, checks, 
drafts, bills, moixey, x)0stal notes, or money ordors lor the 
purchase of lottery tickets, or any share or chance in a lot- 
tery or gift enterprise, and to the Ust of the d^wings at any 
lottery or similar scheme. 

S. The law prohibits the malting of * 'lottery *' matter by 
citizens to lottery concerns and their representatives as 
well as the mailing of such matter by lottery companies to 
their customers and other persons. 

See. 48S. Fletitioiis matter.->The Postmaster General may, open 
evidence satisfactory to him, that any person is using any flbtltioas, false, 
or assumed name, title, or address in conducting, promoting, or carrying 
<m, OF assisting therein, by means of the post-ofDce establishment of the 
United States, any business scheme or device in violation of the provi- 
sions of this act * * * instruct any postmaster at any post oflSce at 
which such letters, cards, or packets, addressed to stich fictitioas, false, 
or assumed name or address arrive to notify the party claiming or receiv- 
ing such letters, cards, or packets to appear at the post office and be iden- 
tified; and if the party so notified fail to appear and be identiiled, or if it 
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shall satlsiBCtorily- appear that such letters, cards, or packets are ad- 
dnssed to a fictitious, lalse, or assumed name or address, such letters, 
postal cards, or packages shall be forwarded to the Dead Letter Office 
as flctitiotis matter. 
2. Whenever the Postmaster General is satisfied that letters or packets 
sent in the mails are addressed to places not the residenoe or business 
address of the persons for. whom they are intended, to enable such persons 
toeBcape identification, he may direct postmasters to deliver such letters 
only from the post ofBoe upon identification of persons addressed. 

Sec. i88. InsniaAoe oi fburth-class mail.— ^ * * 
2. Fourth-class mail shall not be registered, but may be 
iasuied against injury or loss in an amount equivalent to 
ita actual value, but not to exceed |5 in any one case, on 
payment of a fee of 3 cents; not to exceed |25 on payment 
of a fee of 5 cents; not to exceed |50 on payment of & fee 
of 10 cents, or not to exceed $100 on payment of a fee of 25 
ceatfi, in addition to the postage, both to be prepaid by 
stamps affixed; but indemnity will not be allowed in 
cases of such mail addressed to the Philippine Islands, 
imlees the iiigury or loss occurred in the Postal Service 
of the United States. 

3. No article of any class bearing the word " Insured " 
OQ the outside envelope or wrapper, or on a tag or label 
attached thereto, shall be accepted for mailing, except 
insured parcel-post mail. 

4. When a parcel is insured, the sender shall be given 
a receQ)t showing the office, date of mailing, number of 
package, and the amount of insurance fee paid. The 
lecord retained at the mailing office shall also show the 
amount of insurance fee paid. The parcels should be 
numbered consecutively, the numbering to commence 
anew on July 1, or other authorized times. The number 
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of the receipt shall cone^Kmd with ih&t on the piux^ely 
and the latter shall be marked or stamped ^'Insured.'' 
The package shall then be treated as ordinary mail until 
it reaches the office of address. 

5. Delivery of insured fourth-class mail shall be made 
in accordance with the regulations governing the delivery 
of registered mail, except that no receipt shall be taken 
from the person to whom delivery is made to serve as a 
record for the office of address. (See Sees. 935 to 939, 
inclusive, and sec. 1083 J.) 

6. Damaged articles must not be withheld from delivery. 

7. Rural carriers shall accept for insurance parcels of 
fourth-class mail. 

8. When a return receipt is desired by the sender of an 
insured parcel, he should indorse the envelope or wrapper 
of the parcel " Receipt desired. *' This indorsement may 
be written or stamped by the postmaster at the mailing 
office, and the postmaster at the office of delivery shall 
obtain a return receipt from the addressee, on Form 3811, 
which shall be mailed to the sender. See section 931, 
paragraph 3, as to method of signing. A signature by 
mark (x) shall be attested by a reputable witness. 

Sec. 489. CoUect-on-delivery service. — ^The sender of 
a mailable parcel of fourth-class matter on which the 
postage is fully prepaid may have the price of the article and 
the charges thereon collected from the addressee on pay- 
ment of a fee Of 10 cents in postage stamps affixed, provided 
the amoimt to be remitted does not exceed $50, and on 
the payment of a fee of 25 cents in postage stamps affixed, 
provided the amoimt to be remitted does not exceed $100. 
Such a parcel wiU be insured against injury or loss, with- 
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out additiazial charge, i^qi an amount equivalent to its 
actual value, but not to exceed $50 when a 10-cent fee 
is paid, and $100 when a 25-cent iee is paid, indemnity 
to be paid in accordance with the provisions of amended 
paiagzaph. 13, section 488. 

2. The sender of a collect-on-delivery (C. 0. D.) parcel 
Bhall be ^Y&Ok a receipt showing the office and date of 
maiUog, the number of the parcel, and the amount due 

him 

3. G. O. D. parcels shall be accepted for mailing only 
at a money-order office and when addressed to a money* 
order office. Rural carriers shall accept such parcels. 
Money-order offices are designated in the parcel post guide 
by an asterisk {*) or a dagger (f). The postmaster at the 
maHing office will be held responsible for the postage 
required for the return of a parcel addressed to a non* 

naoney-ordor office. 

* * « * * ' 

5. The C. O. D. tag shall show the amount due the 
lender, the money-order fee necessary to make the remit- 
tance, and the total amount to be collected. It shall be 
Becurely attached to the parcel, which shall be num- 
bered to c<»reBpond with the tag, stamped C. 0. P., and 
the charges to be coUected plainly written thereon. Thq 
parcel shall be ti:eated as ordinary viail imtil it reaches 
the office of address, where, on payment of all charges, 
it shall be delivered to the ackireesee or, unless otherwise 
directed by the addressee, to the penon, firm, or corpo- 
ration in whose care it is addressed^ or to any responsible 
person to whom the addressee's ordinary mail is customarily 
32667 •—21 5 
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delivered. A receipt for the parcel shall be obtained on 
the tag attached thereto. (See par. 4, sec. 488.) 

6. When a C. 0. D. parcel is received without tlie tag 
attached, the charges shown on the parcel shall be col- 
lected and the prescribed receipt obtamed from the ad- 



7. An employee shall receipt for the total number of 
parcels given him for delivery. This receipt shall be sur- 
rendered to him either on the return of the parcels or the 
receipted tags and the total amount to be collected. 

8. The receipted tag shall be comddered as the addres- 
see's application for a money order for the amount due the 
sender. A money order shall then be issued , stamped 
C. 0. D., and mailed to the sender in a penalty envelope 
by the postmaster, who shall enter on the tag tiie number 
of the money order, the amount and date of issue, and file 
it with other money-order applications. No return receipt 
shall be furnished the sender, as the money order serves 
that purpose. 

9. The addressee shall not be permitted to examine the 
contents of a C. O. D. parcel until it has been receipted 
for and all charges "psad. A parcel may be refused when 
it is tendered for delivery, but after delivery has been 
effected it can not be returned on account of dissatisfaction 
with the contents or the amount collected. 

10. A parcel may be forwarded, in. accordance with sec- 
tion 595, without the payment of an acMitional 0. 0. D. 
fee. When so forwarded, a duplicate receipt tag shall be 
filed showing the office to which it is forwarded. 

* * * * * 

12. The department will not be responsible for errois 
made by senders in stating the collection charges or for 
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any misunderBtanding between senders and addreeseea 
regarding tlie character or contents of parcels. 

When insured and C. 0. D. parcell are received few 
delivery to patrons of rural routes, thef must be assigned 
to the rural carriers and delivery effected in accordance 
with the regulations governing the delivery of registered 
mail in 00 far as they are applicable. The carriers will 
return any receipts requested, the charges collected on 
C. 0. D. parcels, and receipted tags f<» C. 0. D. parcels 
to the post office for appropriate disposilian. S^ch parcels 
omst not be placed in rural mail boxes. If the residence 
is more than one-half mile from a rural route, the carrier 
is not required or expected to make delivery thereat 
In the latter case, the carrier should leave a notice in 
tbe rural mail box so that the addressee can be at;&ebox 
on the next trip, or call for the mail at the po^ office. 
» » * ♦ * 

Sec. 488^. Acceptance by rural carriers /i parcels for 
iMuiaaoe and C. O. D.— Postmasters at aX rural-delivery 
offices shall see that rural carriers are in^cted to accept 
parcels from patrons on rural routes f o^^^urance or collec- 
ticMi on delivery, are equipped with^one keys and guides, 
and furnished with a supply o^iMurance receipts and 
C. 0. D. tags. 

2.' A carrier shall be assign^Ki one series of numbers for 
insured mail and another s'ries of numbers for C. O. P- 
nudl, in addition to the aep^ assigned for registerer^ *^» 
and such series of numbe« ^^ b« a-signed in conformity 
with the scheme laid d>wn in section 1072 for numbering 
registered maU. Caniers must keep a memorandum of 
the last number used, bo that every number in each series 
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inay be accounted for. When a patron desiree to insulre a 
parcel, the carrier shall iseue a receipt therefor, properly 
numbered and o^iierwise completed, make appropriate 
entries on the stub of such receipt, and indorse Hie wrsL-pper 
of the parcel with its number. If it is desired that a parcel 
be sent collect on delivery, the carrier shall indorse the 
C. O. D. number on the wrapper and furnish t^e patron 
Tdth a correspondingly numbered C. O. D. tag after malring 
appropriate entries on the two coupons, and the patron 
must fill in (if practicable, with ink or indelible pencil) the 
amount of charges and the names and addresses of the 
sender and addressee. The receipt for insured mail, and 
tbe sender's receipt on the tag if C. O. D., shall also be 
dated, signed with the carrier's initials and route number, 
tmd notation included thereon of any special indorsem^it 
appearing on the parcel . The stubs and mailing office cou- 
pons, resper^tively, for all insured and C. O. D. parcels ac- 
cepted on ruxal routes must be kept in a numerical file at 
the post office. 

3. Inquiry as V) the manner of packing and the articles 
inclosed should betnade by carriers when parcels are ten- 
dered by patrons, and ^parcels must not be accepted unless 
they are properly packed and indorsed. (See sees. 474 
and 475, as amended.) 

4. The required amount'^^f postage and fee shall be 
i^ed in stamps to the parcei^ and it shall be delivered at 

the post office (the tag filled c^ and attached when the 
parcel is 0. O. D.). If perishai^e or fragile articles are 
inclosed, a notation should be mai^ by the carrier so that 
the parcel, and the tag coupons bX^ if C. O. D., may be 
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im>perly impresBed with the xegaktion ^'Fiariflhabld" or 
"Fragile'' Btunp ftt the post (^Kce. 

5. Insured and 0. O. D. parcels accepted by rural ear- 
ners must be carefully ectamined at the post office before 
dispatch to ascertain that appropriate indorsements are 
thereon, the required postage and fee are fuUy prepaid, 
and the articles are packed in accordance with the regula- 
tions; also that the tags of 0. O. D. parcels are tuufbimly 
and correctly filled out. 

6. A patron need not necessarily present a parcel lor 
insurance or collectloii on deli-very direct to the carrier, but 
may be peitnitted to leave it in the mail box for subsequent 
collection by the carrier. In such cases a sufficient amount 
in stamps must be affixed to the parcels to pay the postage 
and reqiiisite fee, the parcel must be properly packed and 
marked "Insured" or *'C. O. D." as may be, the C. O D. 
tag properly filled in, attached if for collection on 
delivery, and the patron must leave a note for the carrier 
describing the contents of the parcel and stating what part 
of the stamps affixed represents the fee. When a patron 
«o desires, a blank C. O. D. tag may be left in the mail box 
by the carrier to be filled out and attached to a parcel for 
collection on a succeeding trip. 

7. Whenever a carrier collects a parcel at a box to be 
sent insured or collect on delivery he must note the fact 
on the stub of the insurance coupon or the mailing office 
portion of the C. O. D. tag and, if the patron has not at- 
tached stamps but left money therefor, enter the amount 
of money found with the parcel to cover postage and insur- 
tnoe or 0. O. D. fee. This does not apply where the car- 
rier issues an official receipt direct to the sender. 
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Sec. All. CUssifioation in intematioiiftl malls. — Mail 
matter in Postal Union mails is classified as fc^ows: 

(a) Letters. 

(6) Post or postal cards» and post or postal cards with 
paid reply. 

(c) Commercial papers. 

(d) Printed matter. 

(e) Samples at merchandise. 

2. Post cards must bear on the ftice the heading *' Carte 
postals'' in Fr^ich or the equivalent of that heading in 
another language. This heading is, however, not obliga- 
tory for single post cards issued by private estabhshments. 
« * * * # 

10. The postage rates and conditions applicable to 
each of the above-mentioned classes of mail matter are 
prescribed by the Universal Postal Convention. Said 
rates, in so far as matter mailed in the United States is 
concerned, are as follows: Letters, 5 cents for the first 
ounce or fraction thereof and 3 cents for each additional 
ounce or fraction thereof; post or postal cards, 2 cents each 
for single cards and 4 cents each for cards with paid reply; 
commercial papers, 5 cents for the first weight of 10 ounces 
or less and 1 cent for each 2 oxmces or fraction thereof in 
addition to the first 10 ounces; printed matter, 1 cent for 
each 2 oimces or fraction of 2 ounces; samples of merchan- 
dise, 2 cents for the first weight of 4 ounces or less and 1 
cent for each 2 ounces or fraction thereof in addition to 
the first 4 ounces. 

See Postal Quide lor further details respecting classiflcatlon* 
postage rates, etc. 

11. Letters and post or postal cards may be dispatched 
whether or not any postage is prepaid thereon; other 
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articles shall notbe dispatched imiess i»!<qpAid at least in 
part; and in all cases of insufficient prepayment double 
the amount of the deficiency shall be collected of the ad- 
dntsee. The option of no prepi^nient or of part pie« 
ptymeitt of postal does not apply, however, to either 
letters or othw artcles mailed with the appasrent inten- 
tion €i avoiding prepayment. 

See. A14. BaceyMsnal mtei-HS^ectai Kstsl oenventtmu— 
By vktue <^ special postal eonventiu9os or arraafementSy 
United States domestic pcwti^ rates and conditiODSy 
ezc^t as specially provided to the contrary, aj^ly to 
mul matter destined for Canada, Cuba, Mexico, and the 
Republic <^ Panama; and the United States domestic 
rate applies to letteis destined for the United Kingdom of 
Great Britain and Ireland, Bahamas, Barbados, British 
Gmana, Biitudi Honduras, Dominican Bepublic, Dutch 
Wert Indies, Leeward Islands, Newfoundland, New 
Zealand, and Trinidad, including Tobago. 

Sec. Al«. Jfatter for fflm g l M t , — Mail matter addressed 
for delivery in the city of Shanghai, China, shall be sub- 
ject to United States domestic postage rates, dasstficatiosi, 
ftod conditions. 

See. 416. Matter to and Iram TFaited Statea war vea- 
»^.— 'All mail matter originating in the United States for 
transmisBLon to officers and members of the crews of United 
States war vessels stationed abroad, and all mail matter 
oQginating with officers and members of the crews of such 
vesBels and destined for transmjadon to persons in the 
United States, shall be admitted to the sealed sacks for- 
^^ftrded to such vessels from pofet offices in the United 
Btates or from such vessels to such post offices and be 
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mibject to the United States claaification conditions and 
rates of postage. 

2. All mail matter originating in the United States 
addressed to the officers and men of the United States 
Navy in the United States Naval Hospital at Yokohama 
shall be subject to the same conditions and rates of poet- 
age as articels mailed in the UnitM States adxireseed to 
the officers and men 6n United States war vessels. 

Sec. 619. TTninailable foreign matter.— The foUowii^ 
articles are prc^bited transmission in Hie x^egolar mails 
exchfuiged between the United States sand for^gn coun- 
tries; 

(a) All articles, not prepared, at least in part, except let- 
ters and post cards. 

(&) Printed matter, commercial x>apera, and samples of 
merchandise, containing any letter or manuscript note 
having the character of an actual and personal corre- 
spondence. 

(c) Printed matter, coulmefdal x)apers, tand samples of 
merchandise not made up in packets in such manner as 
to admit of th^ being eaoly examined, or not confonning 
to the prescribed conditions for such matter. 

(d) Smnples of merchandise having a merchantable 
value, or exceeding the prescribed weight or size. 

(e) Packets of commercial xncpecs and prints exceeding 
the prescribed weight or size. 

(/) All articles of a nature likely to soil or injure the 
maite, or the persons handling them. 

(^) Letters or packets containing current coin. 

(h) Gold or silver bidlion, precious stones, jewelry, or 
other precious articles to or through the mails of any 
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country wluoee laws prohibit their being placed ia the nudls 
or forwarded. 

(t) See Foetal Guide Icor artidefi prohibited admission to 
the maHa lor some countdee, asid not lor others. 

2. All articles which axe not wrapped or inclosed as re^ 
quired by these regulatikms; all publieatiims'whidi violate 
tiie oq^yright laws ol the oountry ol destiiuition; packets 
▼hich exceed 4 pounds 6 oimcee in weight; liquids, 
poisons, exi^osives or InflftTOmable substances, latty 
sabetances, those which easily liquefy, Uto or dead ani* 
mals (not dxied), insects and reptiles, omlections, pfustes, 
litfita ai^ T^getable^ liable to decoonpositi^i, and sub- 
stances which exhale a bad odor are unmailable. 

3. All articles which are not admissible to the domestic 
mails on account ol the danger of damage to the mails or 
injury to the persons handling thpiiame, unless wrapped as 
pf6B(»ibed by regulation, shall not be admitted to the lorr 
eign mails^ and jthe statutes forbidding Hie transmisaion in 
the mails ol obsc^ie matter, or articles for indecent or imr 
moral purposes, ol matter whidi contains cm Hie outside 
cover or wrapper or postal cards beating scurrilous or 
defamatory words ox language, etc., of matter relating to 
lotteries or similar enterprises, including newspapers, etc., 
containing advertisements of lotteries, etc., and of matter 
relating to schemes to defraud, apply also to such matter 
in the foreign mails; but where such matter is merely in 
transit across the territory of the United States, postal em- 
ployees shall not interfere with it. 

Sec. 521. Parcel post with certain foreign countries. — 
Packages of mailable merchandise may be sent by parcel 
post to the countries with which the United States has 
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parcel-post conventi<»i8, subject to the conditions and 
rates of postage prescribed in said conventions. 

2. Parcels shall not exceed 3} feet in greatest length nor 
6 feet in greatest length and gbUi combined, except that 
parcels to Colombia and Mexico diall not exceed 2 feet in 
greatest length nor 4 feet in greatest girth. Parcels not 
exceeding 11 pounds in weight may be sent to all coontries 
with which the United States has parcel-post canveotions, 
except that to certain post offices in Mexico (see Postal 
Guide) the limit of weight tot parcels is 4 pounds 6 oonces. 

3. Postage at the rate of 12 cents for each pound or frac- 
tion of a pound shall be fully prepaid. The registration 
fee, or fee for a ''return rec^pt,'' if any, shall also be 
prepaid. 

4. A parcel shall not be posted in a letter box, but must 
be taken into a post office or branch post <^ce or station, 
or such contract station as the postmaster may designate. 

6. The delivery fee prescribed by the parcel-post ccm- 
vention concerned shall be coHected on the ddivery of 
each parcel received from a fbreign cotmlay, whether 
delivery is made at the post office or at the residence 
of the addressee, and i>osta^;e-due stamps to the amount of 
the proper charge on the parcel shall be affixed thereto 
and canceled before deliveary. 

See Postal Guide for list of countries with which there Is parcel i>08t 
lervioe, and dctaOecl tntytnaiftion fcqxctiag sneh lervic^. 

Sec. 528. Privacy of matter under seal.— No person in 
the Postal Service, except those employed for that purpose 
in the Division of Dead Letters, shall break, or permit to 
be broken, the seal of any letter or other matter while in 
the custody of the Postal Service. Neither postmasters, 
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ii^)e(^(»8, employees of the Po«t Office Department, nor 
<^cers oi the law, without legal wwmnt tikeref<»r, have 
aathority to open under any i^etext a sealed letter while 
in the muedk, not even thougfh it may contain improper <»r 
criminal matter, or fuxnish evidence for the c(mvicti(m 
of offenders. 

2. The seal of letters or packages suspected to ccmtain 
uxmiallable matter shall not be broken to ascertain that 
fact. 

3. Postal cards, post caids^ and circulars unsealed and 
all other imsealed matter may, when suspected to contain 
uumailable matter, be examined for the purpose of ascer- 
taining th^ diaracter. 

4. No person employed in the Postal Service diaU 
place or carry in his pockets or other part of his clothing 
any mail which is in the custody <^ the Postal Service. 

Sec. 628. Information not to be given.— Pbatmast^v and 
others in the Postal Service shall not give to uxiauthorized 
persons information concerning mail matter. They shall 
furnish such information to post-office inspectors, and may 
furnish it also to the ^dressee of mail matter or his agent, 
and, in the case of registered mail, to the sender or his 
agent, and they may give to officers of the law to aid in the 
apprehension of fugitives from justice information regarding 
the addresses, return cards, or postmarks on mail matter, 
but mu0t not withhold such mail from delivery to the 
addressees. Information concerning money orders shall not 
be given to any person except the remitter or payee or the 
agent of either or to a representative of the Post Office 
Departm^it, or under special instructions from the de- 
partment. 
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Poertmast^n Kte not itnthori^ed to fumiih iidwnmtixm 
as to the numbed <^ roiites at their officeS) and the nuniber 
ci boxes served by each carrier, and will therefore see that 
such information is not iun^bhed to persons who are not 
^nnected with the Postal Service. 

♦ ♦ ♦ ♦ 4( 

Sec. 696. MaiUac ol fonxth-class mattei.r-* * '^ 10. 
Parcels of boolosi, seeds^ and plants, weighing more than 
8 ounces, and parcels of other fourth-class matter weighing 
more than 4 ounces, must be mailed ata post office, branch 
post office, named, numbered, or lettered station, or deliv- 
ered to a rural or other carrier duly authorized to receive 
such matter. Smaller parcels may be deposited in mail 
boxes. 

(a) Parcels collected on star routes shall be deposited 
in the next post office at which the carrier arrives and 
postage chaiged at the rate frwk that offi^ce. 

8eo. SS7. tritert •tc, ouM^tod •taaipf.--Wlioeif«r duiU use or at 
t«mpt to me in paymsnt of postage^ uiy eanceled p^stace stamp, wtuather 
^e same baa been used or not; or shall remove, attempt to remove, or 
assist in removing, the canceling or defacing marks from any postage 
stamp, or the superscription from any stamped envelope, or postal card, 
that has once been used in payment of poetage, 'wttb the intent to use 
the same for a lilce'pui^poBe, or to sell or •ofler to edl the same, or afaaU 
knowingly lutve in possession any such postage 8tamp,stamped envelope^ 
or postal card, with intent to use the same, or shall knowingly sell or 
offer to sell any such postage stamp, stamped envelope, or i>ostal card, 
or use or attempt to use the same in payment of postage; or wlioover 
oslawfoltyand willfully shall remove from any mail matter any stam^ 
attached thereto inpayment of postage; or shall knowingly use or cause 
to be used in payment of postage, any postage stamp, postal card, or 
stamped envelope, issued in pursuance of law, which has already been 
used ibr a like putpose; shall, if he be a person employed In the postal 
service, be fined not more than five hundred dollars, or imprisooad aet 
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more tium time ytBti, or both; tjudi if lie be a^pttsod not employed in the 
postal seryiee, ihall be fined not more than Qve hundred dcdlars^ or im- 
pxisoned not more than one year, or both. 

See. H2. Wtfhdiawal of null by reader before di«-* 
patob.. — ^After mail matter has been deposited in a post 
offiee it tfhall not be withdrawn except by the sender, or, 
in case of a minor child, by the parent or guardian duly 
authorized to control the correspondence of the writer. 

2. When revest is made for the wit3idrawal of any 
mail matter, tiie postmaster shall ascertain whether the 
person making the request is entitled to such matt^. 
The applicant should be required, if necessary, to exhibit 
a written address in titie same hand as that upon the matter 
sought to be withdrawn, and such description of the matter, 
or other evidence, as wiQ identify the same and satisfy the 
postmaster that the applicant is entitled to withdraw it. 

3. "When matter withdrawia from the mails before dis- 
patch is again presented for mailing, the stamps originally 
afiSxed thereto shall be accepted in payment of postage to 
the amount of their face value. ■ 

Sec. 558. Becall of matter after dispatck.— When the 
sender of any article of mail matter desires its return after 
it has been dispatched from the mailing office appHcation 
shall be made to the postmaster at the office of mailing, 
stating th^ reasons for such request. Th« matter shall be 
identified, the application accompaniM by proper proof 
in writing, and a sum deposited with the postmaster suffi- 
cient to cover all expenses incurred. 

♦ . « ♦ ♦ « 

Seo. 568. Looked pouches on star routes*^* * * 
2. All mail matter of the first class carried on star routes 
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shall be iaclosed in lookod pouches; other moil Baatter 
shall also be included in the locked, pouches, unless the 
quantity or bulk is so great as to warrant its being carried 
outside of bags or make the use oi tie sacks lor it ad- 
vantageous^ * 

860. BH. WcTWX^bUf of BiaU mattir.— Prepaid Iflttets ihall be f6r- 
vaidwl from one post office to anotber at the reqtMst of the party 
addressed, vithoot additional charge for postage. ^ 

2. (a) Mail wMch can be forwarded without additioixal 
charge for postage includes letters prepaid at one full rate 
(2 cents), parcels fully prepaid at the firsirclass rate, postal 
cards, post cards, and official matter. 

(6) All mail, whatever its class, addressed to pexsons 
in the United States service (civil, military, or naval), 
serving in the United States or any of its possessions, or 
en route to or from the United States or any of its posses- 
sions, whose change of address is caused by official ^rders, 
shall be transmitted as rapidly as possible xmtil it reacheei 
the addressee; the actual location of the addressee for the 
time being shall be considered as the original destination 
of the piece of mail matt^. Such transmission shall not 
be considered as ^'forwarding'' in the s^ise in which that 
word is used in the postal service, and no additional 
postage shall be required therefor. To insure prompt 
delivery mail matter sent to persons in the United States 
service should include in the address the complete desig- 
nation of the organization, company, and regiment, vessel, 
or other branch of the service to which the addressee 
belongs, and the postage thereon should be fully prepaid. 

Note.— A diange of street luiinber to aeoare delivenr at the offiee of 
address is not regarded as "forwarding" and does not subject matter 
to additional postage. 
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3. Mail of the thiixl aud four^ classes may be *'te- 
mailed" or forwarded, but not unless the addressee, or 
some one for him, shall have prepaid additional postage 
thereon at the same rate as would be chargeable if origi- 
nally mailed at the forwarding office, in which case the 
necessary stamps shall be affixed by the forwarding post- 
mater and canc^ed. Prept^yment shall be made every 
time the matter is reforwarded. Matter of the second 
class when " remailed " or forwarded shall be charged with 
postage at the rate of 1 cent for each 4 ounces or fraction 
thereof, to be prepaid by stamps affixed. 

4. Mail of the second, third, and fourth classes addressed 
to a discontinued post office may, when the office to which 
Buch mail is ordered sent by the departmwit is not con- 
venient for the addressees, be transmitted to such office 
as they may designate, without additional charge. 

5.* Patrons of any office, who, on account of the estab- 
lishment of or a change in rural-delivery service, receive 
their mail from the rural carrier of another office, may 
have their mail of the second, third, and fourth classes 
sent to the latter office for delivery by the rural carrier 
^thout a new prepayment of postage, provided they first 
file with the postmaster at the former office a wtitten re- 
quest to that effect. This is not construed as "forward- 
ing" within the meaning of the law. 

Sec. 596. Forwarding requests. — Requests to forward 
Daail made by any other person than the addntesee or his 
awful agent or the person in whose care the matter is 
addressed shall be disregarded; the husband of an ad- 
^ijeaaee will be presumed her agent when she has not 
^ted her mail to be withheld from his control. 
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2. Unlimited requests for the fin^aidiog of nudl to 
other poet offices shall be observed for a period of two 
years, unless revoked, except that such requests affecting 
general-delivery mail at ciiy-<lelivery post offices shall 
excite at the end of 30 days unless renewed. 

3. The direction may be changed and matter refer- 

warded upon request as many times as may be necessary 

to reach the addressee. 

« « » « * 

6. Letters should not be forwarded on trial. A post- 
master at whose office a letter can not be delivered may 
forward such letter to another office if he has special reason 
to believe it can be delivered therefrom. 

Sec. 601. Oeneral directions for delivery of ordinary mail 
matter. — ^Mail matter should be delivered to the person 
addressed or in accordance with his written order. When 
the addressee habitually sends for or receives his mail 
through his derk, servant, agent, or some member of his 
family, and recognizes or acquiesces in such delivery, no 
written order need be required. 

2. When a person requests delivery to him of the mail 
of another, claiming that the addressee has verbally given 
him authority to receive it, the postmaster, if he doubts 
the authority, may require it to be in writmg, signed and 
filed in his office. Ordinary letters bearing the word 
''personal" in connection with the address should be 
delivered as other mail for the addressee is delivered. 

3. A letter addressed to a person imprisoned to awail 
trial, upon indictment, or pending indictment, should be 
delivered in accordance with the order of the person ad- 
dressed. In the absence, of an order, the mail may be 
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delivered to tbe eheri^ or officer haviog cluuge o! the 
prisoner. 

4. When a poetmaster is in doubt as to the identity of 
the addressee he may require proof, and ahould exercise 
great care, especially where mail matter af^ears to be of 
value, to make proper delivery. 

5. Where two or more persons of the same name receive 
mail at the same office the poetmaster should advise them 
(o adopt some address or means by which their mail may 
be distinguished. Postmasters may deliver such matter 
according to their best judgment, and should not return it 
to the mailing office for b^ter description of the addressee 
until, after inquiry, they are unable to determine to whom 
it should be delivered. 

6. Mail matter addressed to a person in care of another 
should be delivered to ihe addressee, if he so direct, and 
not to the person to whose care it is addressed. In the 
absence of such direction, it should be delivered to the 
first of the two peroons who may call for it. (See sec. 602.) 

7. Mail mattOT addressed to several persons may be 
delivered to any one of them. 

8. Mail matter addressed to a public official or to an 
officer of a corporation by his official title should be de- 
livered to the person actually holding the office desigiuited 
in the address. 

9. Neither husband nor wife can control the delivery 
of matter addressed to the other. When so instructed, a 
poetmaster must refuse to deliv^ letters to the husband 
which are addressed to the wife, or those to the wife which 
are addressed to the husband. In the absence of instruc- 

82657'— 21 6 

Digitized by VjOOQIC 



82 POSTAL LAWS AND BEODLATIONB. 

tions to the contrary, the wife's letters should be placed in 
the husband's box and delivered to him with his own let- 
terS) unless they be known to live separately. 

10. A pemon engi^^ed in a Intimate business may adopt 
a business name, and, when duly identified, may receive 
his mail, r^:istered or ordinary, by that name as well as by 
his prox>er name. 

11. Any number of citizens may employ an agent and 
give him a written order on the x>ostmaster for their mail; 
and when such order is presented to the postmaster the 
mail for such parties, and also mail addressed to a person 
in care of any such parties, should be delivered to the agent 
named. 

12. Mail matter of patrons of a post office should, at their 
request, be delivered to a star or rural carrier to be carried 
out of the nudl and handed to them on his route before he 
passes another post office. 

« « * * # 

8eo. 608. Penilon ]«tten.-^ * * Postmasters, deUviery derks, 
letter carriers, and all other postal employees are prohibited from deltver- 
iDg any such mail to any person whomsoever, if the addressee has died 
or removed, or In the case of a widow believed by the postal emplosree 
entrusted with the delivery of such mail to have remarried; and the 
postmaster In every such case shall forthwith return such mail with « 
statement of the reasonsfor so doing, and if because of death or rwnarriace, 
the date thereof, if known. (Act of Aug. 17, 1912.) 

Note.— The word "mail" as used in the act refers to letters containing 
cheeks m pavment of pensian drawn without separate vouchers or 
reqeipts, and ihe word '^removed" has reference to removals beyond the 
deoverv of the post oiBce to which t he mail is addressed and not to efaanges 
of resioance or address within the delivery of such office. A ten^Kurary 
absence is not a removal within the meaning of the law. 

2. Before delivering a letter the envelope of which 
bears instructions referring to the act of August 17, 1912 



,y Google 



BtJAAL MAIL SEBTIOB. 89 

(a provision <ji which act constitutes paragra}^ 1 of this 
regulation), the x>ostal employee entrusted with the 
delivery of such letter shall ascertain that the addreesee 
is living, has not removed from the deHvwy of liie post 
office addressed, has not reenlisted in the military or naval 
service of the United States, is not under guardianship^ 
and, if a widow, has not remarried. 

S. If the addressee has died, reenlisted in the military 
or naval service of the United States, or, if a widow, re- 
married, the latter shall be indorsed with the word "De- 
ceased," "Reenlisted," or "Remarried," and also the date 
of death, reenlistment, or remarriage, if known. If the 
addressee is under guardianship or has removed, the letter 
shall be indorsed to show the fact and also the name of 
the guardian or the new post-office address, if known, and 
shall be retiimed imder cover of penalty envelope to the 
disbursing clerk. Bureau of Pensions, Washington, D. 0. 
In no case shall the letter be held for delivery, exc^t by 
the direction of the sender, beyond the period specified 
in the sender's return request. 

4. If the addressee has not died, reenlisted, removed , or, 
if a widow, remarried, letters bearing instructions under 
the act of August 17, 1912, may be delivered to the addressee 
or, without his or her written order, to any member of his 
or her family or household, his or her clerk, servant or 
agent who has been in the habit of receiving the addressee's 
ordinary mail with his or her knowledge and consent, or 
to any responsible person who presents the addressee^s 
written order, except that in no case shall such mail be 
delivered to a claim agent, attorney or broker. Such 
letters must not be forwarded to another post office, nor 
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placed in lock or call boxes in the post office, nor delivered 
by city or rural carriers into receptacles on their routes. 
Upon receipt! «£ such a letter addressed to the holder of a 
post-o£&ce box, notice should be placed in the addxeesee's 
box request!]^ him to call or send a proper representative 
fot the lett^. The same procedure should be loUowed 
with respect to such a letter addressed to rural route boxes 
unless the conditions are such that delivery at the ad- 
dressee's residence is required by section 776. 

5. Letters from the Bureau of Pensions (including those 
from the office of the disbursing clerk) not bearing such 
instructions, addressed to a pensioner, a claimant for 
pension or a payee of the pension (in whole or in part) of 
another person, may be delivered to the addressee, to his 
or her guardian, to the person in whose care they may be 
addressed, if a responsible person, or to a member of 
the addressee's family or household, or other person to 
whom other mail for the pensioner is delivered. They 
may also be forwarded at the addressee's request. They 
must not be delivered to or placed in the box of an attorney, 
claim agent, or broker, even upon the addressee's written 
or verbal order or request. They shall not be held for 
delivery beyoiMl the period given in the card request; 
and if the addressee has died, %}^y should be immedi- 
ately returned with a statement of that fact and the date 
of d^ath, if known. 

Norsv— A pajBO of the pexiaton of another person mair he the wife (not 
widow) of a peottaer, the guardian of such wife or of the pensioner, or 
his cbild or children. 

Sec. 609. Mail addressed to minors. — When minor chil- 
dren reside with their parents, the father or, if he be dead. 
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th6 mother, generally is entitled to direct the dispoeition 
of mail matter addressed to such minors and, unless the 
minors be under gnardianship, may authorize another to 
iBcdve mail matter addreased to them, although they be 
not residing with the parent; and, postmasters should 
deliver said matter accordingly, requiring directions in 
writing, if deemed necessary. 

2. In the absence of directions from a parent or guardian 
or one authofrized to control the correspondence of a minor, 
inail matter addressed to such minor should be delivered 
to him or her. 

3. Mail matter addressed to a minor who is not depend- 
ent upon a parent for maintenance and support, and does 
not reside with a parent or guardian or with some one in 
whose charge he may have been placed, should be deliv- 
ered to the min(»r, or in accordance with his instructions. 

4. Mail matter addressed to a deceased minor who up 
to the time of decease resided with parents or guardian 
^y be deliv^ed to the parent or guardian; but if the 
nunor left a husband or widow, delivery may be made to 
J^ or her. 

5. At colleges and similar institutions where students 
liave been placed in charge of the principal by their par- 
ents or guardians, and where the. rules of the institution 
provide that the principal shall have control of mail 
^ter addressed to such students as are minors, such 
nuiil should be delivered in accordance with the Order of 
^e principal. If, however, the principal has not au- 
^Ity from the parent or guardian to control the mail 
^ ^e children placed under his care (which authority is 
^dewrtood by an acceptance of the rules, that b^ng one), 
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ei^ch nudl should not be d^vered to the inincipal against 
the wishes of the scho^. 

Sec. 610. Hail addressed to deceased persons. — Mail 
matter (not pension mail) addressed to a deceased person 
shall be delivered to the executor or administrator of his 
estate; if there be none, ddivery may be made to the sur- 
viving husband or widow, unless there be other claimants, 
in which event the postmaster shall report the facts, with 
written statements from the parties, to the Solicitor, and 
await instructions. 

2. When there is no executor, administrator, surviving 
husband, widow, or other claimant, the mail shall be sent 
to the First Assistant Postmaster General, Diviedon of 
Dead Letters, with the return of unclaimed matter, with 
a statement of the facts. 

See. 611. Mail addressed to partnerships and corpora- 
tions.— Mail matt^ addressed to a firm may be delivered 
to any member thereof. 

2. Mail matter addressed to a corporation should be 
delivered to the ag^it or officer conducting its corre- 
spondence or to the person authorized to receive it. 

3. Postmasters shall not decide disputes between mem- 
bers of an existing firm as to delivery of its mail. Wb^re 
the mail has previously been delivered through a box or 
general delivery such delivery should be continued; if 
through carrier the mail should be handed to any member 
of the firm* 

4. Attempts to secure the mail of an established house, 
firm, or corporation through the adoption of a similar 
name should not be reoognized. When disfHites arise 
b^ween individuals, firms, or corporations as to the use 
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of a name or designation, matter ad dre w od to a street, 
number, or building should be delivered according to such 
address. When not so addressed, the mail should be de- 
livered to the firm or corporation which first adopted the 
Bame of the address at that place. 

5. In all cases of dispute as to the firm or corporation 
vhich is entitled to receive mail matter, when the post- 
niaster is in doubt as to his duty under the regulations, 
he shall obtain written statements from the contending 
parties as to the grounds of their claims and submit such 
statements, with a full rex>ort of his own, to the Solicitor 
for advice. 

Sec. 676. Pxlvate boxes. — Private mail receptacles 
ahould be used to facilitate the delivery of mail. 

2. Any letter box or other receptacle intended or used 
for the receipt or delivery of mail matter on any city 
delivery route, rural delivery route, star route, or other 
mail route, is hereby designated a letter box for the receipt 
or delivery of mail matter within the meaning of the act 
of March 4, 1909, section 198. 

See sec 1699. 

B«o. 716. Bvxal deUmj; attabUflmtiit of Mr?lee<— Rural mail de* 
^^▼eryshaU be extended so as to serve, as nearly as i»racticable, the entire 
roral population of tlie United States. 

Hereafter all rural mail deliTeryroiitesShall be divided into two classes 
to be known as- 
Standard horse-drawn vehicle routes, which shall be twenty-four 
miles in length, and 

Standard motor-vehide routes, which shall be fifty miles in length, 
tod ahaU only be estabUdied hereafter when a majority of the proposed 
patrons who are heads of families residing upon such proposed routes 
"^ by wittt«n petition ask the Post Office D^artmeat to establish 
the same. 
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Notbiiig herein ooQtaiiMd siiaU be (xncurtniAd to pro^ 
.meiit of lion»drawii yebicle routes of less length than the standard of 
twenty-ftmr miles: Provided, That if, in the discretion of the Postmaster 
General, in order to render more complete service, it should be necessary 
to do so the Postmaster General is hereby authorized to increase the 
length of routesnot to exceed fifty per oentum above the standards herein 
prescribed, and in sueh cases the compensation of the carrier on such 
horse-drawn vehicle routes shall be increased above the mftTJmiim pay 
heretofore fixed by law for rural carriers ♦ * ♦ (Act of July 28, 1916.) 

2. Petitions for the establishment of Rural Delivery- 
Service should be made on forms furnished for the purpose 
and sent to the Fourth Assistant Postmaster General, 
Division of Rural Mails. 

3. Roads on which Rural Delivery Service is established 
shall be in good condition and so maintained, imobstructed 
by gates, and there shall be no imbridged streams not ford- 
able at all seasons of the year. 

4. The establishment of a rural route less than ten miles 
in length shall not be considered, unless at least six fami- 
lies to the mile are prospective patrons. 

5. Persons within one mile of travel of existing mail 
facilities shall not be coimted as prosi)ective patrons war- 
ranting the establishment of a route, unless in exceptional 



(a) Such persons can not be added to existing routes 
without overburd^iing such routes, or 

(&) can not secure available locations for their boxes on 
existing routes, or, 

(c) are in such numbers that twenty families per trav- 
eled mile may be supplied directly from the proposed 
route. 

6. A route proposed, with duplication upon existing 
rural or star route service, shall not be established, unless 
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^tmt portioxi wMdi is not such dupUoatioiL will serve a 
suffici^iit number of families to warrant, under these 
rules, a route of the entire length proposed. 

7. A route shall not bp e^blished for the supply of 
mills, factories, or isolated compact conuaiunities in a 
region wkere the genertd rural settlement is sparse and not 
of the character originally contemplated to receive the 
benefit of rural delivery service. 

8. Authorised service shall ndt be entered up<m until 
^>proved boxes have actually been erected by prospective 
patrons, nor until all requirements have been met and the 
entire route (roads, bridges, gates^ etc.) is in suitable con- 
dition for the performance of continuous service, which 
iBcta shall be certified by the postmaster. 

9. The frequency of service on a newly established route 
shall not exceed t^ee times a week, unless such route is 
formed whdly, or in greater part, by rearrangement of 
six-times-a^week service. 

10. A route with service of three times a week shall not 
be increased in frequency imtijl for a period of six months 
it has been regularly supplying permanent patrons in the 
ratio of foiur families, and collecting and delivering 150 
pieces of mail per mcmth to the mile. 

11» Routes on which for six consecutive months the 
quantity of mail oollected and delivered has avemged less 
than seventy-five i»eces per month per mile shall not be 
continued, unless' such routes can be rearranged to secure 
patronage coming within these rules. 

Seesee. 824, astopatruifl^ bozM. 

Sec. 716J. Eztensslon of service. — ^An extension (with- 
out retrace) of a rural route shall not be authorized, imless 
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patrons more than one mile of travel from exiflting facili- 
ties can be added in the ratio of four families for each mile 
of additional travel involved. Exceptional conditi<mB 
stated in paragraph 5, section 716, may be recognized as 
modifying this rule. 

2. An extension involving a retrace shall not be made, 
unless patrons more than one mile of travel from existing 
facilities can be added in the ratio of six families for each 
mile of additional travel involved, except that accommo- 
dation retrace extensions may be made where twelve fami- 
lies for each mile of travel involved can be materially 
benefited as to accessibility and convenience. 

3. The fact that an extension, retrace, or change on a 
route may be made without additional cost shall not of 
itself constitute reason for such action. 

4. Wherever it is foimd that routes operate in proximity 
of a mile of other rural routes or star routes or post offices, 
action shall be taken toward, so far as possible, rearrange- 
ment which shall have for its ptirpose (1) removal of serv- 
ice from proximity and adaptation of same to extension to 
new patrons, without additional cost; (2) curtailment 
and shortening of routes to save cost. 

Sec. 717. Deliveiy limits.— All persons except those 
who reside within the city-delivery limits of a city where 
city-delivery service is in operation, may be served by 
rural carriers, provided they will erect approved boxes 
on the established line of tiie route in the manner re- 
quired by the department. 

See. 718. Appointments, transfos, etc.— * * * 
2. Riual carriers shall be appointed by the Postmaster 
(jeneral upon certification by the Civil Service Commis- 
sion from registers of eligibles resulting from examination. 
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3. Inquines i^atiye to the examinatioDs for tiie pod- 
Hxm of rural canier should be addreMod to the United 
Slates Civil Service Oommiwrinn, Wadiington, D. C. 

4. CanieiB shall not be transfened from one route to 
anothiw ^thout specific authodty fioDi the department. 

5. A mxml canier desiring transfer from one route to 
another shall make application therefor to the postmajBter, 
stadng his reasons for desiring the transfer and his willing- 
ness to accept the salary prescribed for the route to which 
he desires assignment. The postmaster shall transnut the 
application with his recommendation to the Fourth Assist- 
ant Postmaster General, Division of Rural Mails. Trans- 
fers will not be made for trivial reasons. 

Seo. 719. Beslgnatioiis.— -The resignation of a rural ear- 
ner or substitute shall be made in writing and forwarded 
through the postmaster to the Fourth Assistant Postmaster 
General, Division of Rural Mails. In transmitting the 
resignation of a substitute carrier, ihe postmaster will fur- 
nish the name of some suitable person agreed upon by him- 
self and the regular carrier for appointment to fill the 
vacancy. 

2. A rural carrier who has tendered his resignation is 
required imder his bond to see that service on the route 
is performed until his successor shall have been appointed 
and qualified. 

3. If deraied advisable by the postmaster, a substitute 
may be assigned to two or three routes, but not more. 

4. When a substitute is no longer available for service, 
the postmaster shall promptly report that fact to the 
department. 

8eo. 7S0. Posittoa not transfexable or salable,— A rural 
carrier has no right or advantage in his position which is 
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transferable or sal&ble. An o£Eer to resign for a considera- 
tion subjects a caxrier to removal and an applicant who 
offers a consideration is barred from appointment. (See 
sec. 1692.) 

Sm. 781. P«i7 of ntMrtitat* <Mittoti.-^TJiider su6h regolatioiis as the 
Postmaster O^meiBl BiB7pr«8CKi])e, asabstUuUcmnier maj be employed 

^ at the expense of the regular carrier to temporarily pert ocm service oo. any 

* rural-delivery mail route. 

2. Postmasters shall make prompt report to the depart- 
ment of the occurrence of a vacancy in the position of 
rural carrier, stating the date on which the carrier last 
served the route, the name of the substitute performing 
service, and what arrangement has been made for the con- 
tinuance of service. 

Sec. 722. Official oath. — ^Every rural carrier, temporary 
carrier, substitute carrier, and temporary substitute car- 
rier shall, before beginning service, take the oflSicial oath 
prescribed in section 153, and no person who has not taken 
the prescribed oath shall be given custody of the mails. 

Sec. 723. Bond req,Tiired. — ^Each rural carrier and sub- 
stitute carrier shall, upon being appointed, execute a bond 
in the sum of $500 with acceptable sureties, the bond to be 
forwarded to the department when executed. 

2. Bonds to be acceptable must be signed by two per- 
sonal sureties, each of whom is worth the sum ol $500 in 
property over and above his debts and personal liabilities^ 
or by an ii^demnity company that is authorized to qualify 
as sole surety on ap c^cial bond. 

NoTS.--S^ a Hat of raoh oompaniai see Oflldal Poatal Guide. 

3. When a person who has qualified as surety on a bond 
of a rural carrier dies, removes from thfe locality of the route 
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or becomes insolvent, the po6tina«ter shall at once notify 
the Fourth Aerigtant Fostmaflter General, Diviaion of 
Eural Mails. 

Sec. 724. Hew bonds. — The execution of new bonds for 
legolar substitute or temporary rural carriers may be re- 
quired by the Postmaster Gencnral whenever it is deemed 
necessary or expedient. 

See. 715. CBzn«n' t alM l » i .->On and after July 1, 1920, the compea- 
Btkm of each roral oairier for serring a niral r(mto of t went7<4c^ 
nxdaysln the week, shall be $1,800; on routes twenty-two miles andless 
IbaQ twenty-four miles, $lj728; on routes twenty miles and less than 
tventy-two miles, $1,620; on routes eighteen miles and less than twenty 
iD&es, $1,440; on routes sixteen miles and less than eighteen miles, $1,200; 
on routes fourteen miles and less than sixteen miles, $IJ080; on routes 
twelve miles and less than fourteen miles, $1,008; on routes ten miles and 
^ than twelve miles, $936; on routes ei^t miles and less than ten 
loQeB, $864; on routes six miles and less than eight miles, $702; on routes 
four miles and less thaaslxmiles, $720. A ruralletteroarrier serving one 
^weekly route shall be pai'l on the basis for a route one-^ialf the length 
of the route served by him, and a cairier serving two tri-weekly routes 
sb^ be paid on the basis for a route one-half of the combined length of 
^ two routes. Each rural carrier assigned to a horse-drawn vehicle 
n>Qte on which daily senriee is perfbtmed shaU receive $30 per mile per 
ttuimnfor each mile said route is in excess of twenty-lour miles or mi^ 
fraction thereof, based on actual mileage, and each rural carrier assigned 
to a horse-drawn vehicle route on which tri-weekly service is performed 
slnll receive $15 -per mile for each mile said route is in excess of twenty- 
faormiieg or major fraction thereof, based on actual mUeege. Thatthe 
P^y of a earrier ivbo ftimiahes and maintains his own motor vehicle 
And serves a route not less than fifty miles in length be at not exceeding 
*2/100 per annum. (Act of June 5, 1920.) 

2. The Postmaster General may, in his discretion, allow and pay addi- 
tional compensation to rural letter carriers who are required to carry 
P'lx^ man to intenasdlate post oiSoes, or for interseeting loop routes, 
in aU cases where it appears that the carriage of such pouches increases 
tbe expense of the eqpipment required by the earrier or materially In- 
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creases the amoant of labor performed by him, such compensation not to 
exceed the sum of $1S per anmim Itar eodi mile SDOh carrier is raqoteed 
to carry such i>ouch or poaches. (Act of July 28, 1916.) 

3. Hereafter the pay of rural carriers and substitute rural carriers, 
which depends upon the length of the route, shall be determined in. ac- 
cordance with the records of the Post Office I>ei>artment, which records 
shall be i^omptly ooneofced whenever the Postmaster Ctaneral detes^ 
mines that such records are not correct. (Act of Apr. 24, 192Q.) 

4. All claims for additional compensatioii on account of 
increase in the expense of equipment required, or of any- 
material increase in the amount of labor performed because 
of the carriage of pouch mail, will receive individual con- 
sideration when submitted to the Fourth Assistant Poet- 
master General, Division of Rural Mails, with a full state- 
ment of the facts. The statement shall be submitted to 
the department through the postmaster, who shall make 
such conmient or recommendation thereon as he may 
deem proper. 

5. Rural carriers shall be paid semimonthly at the rates 
fixed by law, through certain designated post offices, upon 
presentation by postmasters at rural delivery offices of 
properly executed vouch«B. 

6. R^;ularly appointed temporary carriers shall be paid 
for service at the same rates of pay as regular carriers. 

See. 726. Pay of gnbititate caxztoxi.— * * * Substitutea lor 
nmd carriers on vaoation to be paid during said service at the rate paid 
theoBRier. 

2. A substitute rural carrier who performs service during 
the leave of absence, without pay, of a regular carrier shall 
be paid by the regular carrier at the p^ diem rate of pay 
for the number of days on which the substitute swves. 
If, during the carrier's absence without pay, it is necessary 
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for the substitute to report at ^e o&Lce on Suiidays or h(M» 
days in accordamce with the provisions of section 774 the 
Bubstitute shall be paid for those days. If the substitute 
perfonns service for an entire month he shall be paid the 
full salary for that month. 

3. Substitutes who perform s^vice for regular carriers 
absent with pay shall be paid at the per diem rate paid the 
carrier lor each day's service exclusive of Sundays and 
aofthorized holidays, and shall sign vouchw Form. 

4. Temporary substitute carriers shall be paid at the 
same rates imd in the same nuumer as substitute carriers. 

Sec. 727. Carriers' vouchers. — ^Regular and temporary 
rural carriers shall sign the semimonthly voucher (Form 
4251) on the fifteenth day of each montb and on the last 
day of the first two months of the quarts, and the quar- 
terly voucher in duplicate (Form 4252) on the last day of 
ihe third month of each quarter for all service rendered 
and pay due them during the quarter. Substitute carriers 
who serve routes during the absence of r^^lar carriers (m. 
annual leave shall sign voucher Form 4253, while voudier 
Form 4253-B shall be signed by substitute carriers who 
serve routes while r^:ular carri^^ are on sick leave, un- 
der the xmmsions of section 730. 

2. Postmasters at certifying offices shall see that the 
amount due a rural carrier or a substitute rural carrier for 
service rendered each month or portions ci a month is cor- 
leeUy entered on the voucher and that the carrier's signa- 
ture thereto agrees with that in the i^pointment notice on 
file in the post c^ce. 

3. Postmasters at certifying offices shall keep strict 
account of the number of working days on which the car- 
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rleis wholly fail to perf onu sendee and make note tli^rec^ 
isL the proper spaces in the vouchers, an4 for each day's 
total failure of service a deduction of one day's pay should 
be made, including aiispensioQ of service on any holiday 
not designated in section 735. ' 

4. A deduction of one day's pay shall also be made from 
the salary of a rural carrier for each Sunday and demgnated 
legal holiday on which he shall fail to report at the o£B.ce 
when directed to do so by the postmaster in accordance 
with the provisions of section 774, 

Ste. 727|. Deduotlonc for fotiue to poifoxm Mrftoe.— I>odtictloiis 
for iailure to perform service on & standard rural delivery route for 
twenty-four miles and less shall not exceed the rate of pay per mile for 
service for twenty-four miles and less; and deductions for failure to per- 
form service on mileage in excess of tweaty-fcnir miles shall not exceed 
tbe rate of compensatioa allowed for such excess mileage. (Act of June 
6, 1920.) 

2. If a rural carrier shall kaX to s^rve any part of hJB 
route and such failure is due to lack of proper endeavor, 
proper equipment, or to any reason p^Bonal to the carrier, 
deduction diall be made from his salary for such partial 
failure at ^e rate of pay per mile for service on routes of 
twenty-four miles and less; and for failure to perform ser- 
vice on that part of a route in excess of twenty-four miles, 
deduction shall be made at the rate of pay for such 
additional mileage. 

Sec. 728* Tentpozarjr oanlers* — ^Temporary rural carriers 
shall execute vcmchers on the same form and in the same 
manner as regular oaniers. 

Sec. 729. Vouchers for substitate oanltrs. — SnyMftutes 
for rural cartiefs v^o sdiall perform service during the ab- 
sence of regular carriers on leave with pay shall esecu^te 
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vouchers in duplicate (Form 4253), signing their names ex- 
ezactly as subscribed to their bonds, and the postmaster 
at the certifying office shall attach his certificate that the 
8wvice was duly performed by the person signing the 
voucher. 

2. In case of the death of a rural carrier the salary due 
him for service shall be paid to the person who shs^ qualify 
under the rules of the department to receive and receipt 
th^efor. Information on this subject will be furnished 
oa application to the disbursing postmaster. 

Sec. 730. Z<eaTe8 of absence with pay.— Employees in the Postal 
Service shall be granted fifteen days' leave of absence with pay, exclnsive 
of Sundays and holidays, eadi fiscal year, and sick leave with pay at the 
rate of ten days a year, to be cumulative for a period of three years, but 
no sick leave with i>ay in excess of thirty days shall be granted during any 
tbree consecutive years. Sick leave shaU be granted only upon satis- 
fiK!tory evidence of Ulness, and if more than two days the application 
therefor shall be aeoompanied by a physician's certificate. 

The fifteen days' leave shall be credited at the rate of one and one- 
Qoarter days for ea6h month of actual service. (Act of June 5, 1020.) 

2. Until a rural carrier has been in the service for 12 
months he may not take 15 days' annual leave at one 
time, but only li days for each month of actual serv- 
ice Htnce the date of his appointment as regular carrier. 
Postmasters should endeavor to have carriers take 
their annual leave when most convenient and when 
bonded substitutes are available. Leave for a fractional 
Pftrt of a day shall not be granted. 

In connection with the granting of sick leave with pay 

to the employees of the Postal Service, in accordance 

with the reclasrifia^tion act of June 5, 1920, postmasters 

ftD^d other officials are directed to accept certificates of 

32657'— 21 7 
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illnesB only from practitioners regularly licensed or 
legally practicing in the State or district where such cer- 
tificate is issued. 

3. Annual leave of absence accruing to a rural carrier 
during one fiscal year shall not be allowed or taken during 
a subsequent fiscal year. 

4. A rural carrier serving as a witness for the Govenuzieiit 
in a United States court, or serving as a m^nber of a civil- 
service examining board, will be allowed leave with pay 
during the period of such service in addition to the anTiual 
leave to which he is otherwise entitled, but in every 
such case immediate report shall be made to the depart- 
ment, with dates and the name of the temporary carrier 
who served the route. 

See. 781. Bonded substitate to be employed.— When a 
rural carrier is absent, his place shall be filled, if possible, 
by a bonded substitute. A regular carrier on leave with 
pay shall not be employed aa substitute for another carrier 
who is on leave of absence. 

Sec. 782. Vouchers for substitutes. — ^When a rural car- 
rier takes his 15 days' leave with pay in one period, a 
voucher in favor of the substitute employed in his absence 
shall be forwarded to the paying postmaster immediately at 
the expiration of the leave period. If the carrier tsJszes 
annual leave at several times during the fiscal year a 
voucher may be submitted in favor of the substitute at the 
end of each period of leave, except where leave is taken at 
different times during the same month and the route is 
served by the same substitute, when only one voucher 
shall be prepared for the vacation service in that month. 
If more than one substitute is employed during the leave 
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jieiiod of a caiiier, a separate voucher shall be certified 
to cover the service rendered by each substitute. 

Sec. 788. Leave without jH^y.— Postmasten may, in 
addition to the leave of absence with pay provided by law, 
grant leave of absence without pay to rural carriers, such 
leave not to exceed 30 days in any one fiscal year. Appli- 
<2ation8 for leave of absence to cover a longer period in 
cases of illness, or disability received in the service, must 
be Butoiitted by the postmaster to the Fourth Assistant 
Postmaster General with a full statement of the facts, but 
leave of absence for more than one year will not be granted 
in any such case. Rural carriers who desire to be absent 
for longer periods will be dropped from the rolls without 
I»ejudice. 

2. Application for leave without pay on account of sick- 
ness shall be accompanied, if possible, with a statement 
from the attending physician certifying as to the nature 
of the carrier's illness and its probable duration. 

3. When a carrier is absent from duty on account of an 
injury sustained while on duty, the first date of absence, 
and tiie name of the temporary carrier employed should 
be reported im)mptly to the Fourth Assistant Postmaster 
General. A report of the injury should be made to the 
United States Employees' Oompensation Oommission, 
Washington, D. 0., upon a form which should be ob- 
tained from the nearest post ofiice of the first class. 

Seo. 784. AbMAoe wiHiaat penniaaion.— Absence of a 
rural candor without the permission of the postmaster sub- 
jects him, in addition to forfeiture of his pay for the period 
of such absence, to reprimand, suspension without pay. 



,y Google 



100 POSTAL LAWS AND BBOTTLATIONS. 

or removal from the service, as the drcumstaaceB may 
warrant. 

Sec. 736. Holidays. — Service tihsJl not be required on 
rural-d^very routes on New Year's Day, Washington's 
Birthday, Memorial or Decoration Day (May 30), Fourth of 
July, Labor Day (the first Monday in September), or on 
sudi day as the President may set apart as Thank^ving 
Day. Service is required on Christmas Day. 

2. When a holiday on which service is not required falls 
on Sunday, the following Mcmday shall be observed unless 
otherwise specially provided. 

Postmasters are without authority to grant holidays to 
rural carriers, except as above set forth, and a carrier who 
absents himself from duty without permission on any other 
day which may be a State or local holiday, will lose a day's 
pay, and is subject to severe disciplinary action. 

Many telegraphic inquiries are received from postmas- 
ters whether service may be suspended on certain State 
holidays and days of local celebration and because of 
death of persons connected with the local post office . Sus- 
pension of service on such occasions will not be authorized, 
although, if deemed advisable by the postmaster, he may 
authorize the rural carriers to vary their schedules so as 
to enable them to participate in the exercises or ceremonies 
involved, provided the patrons of the routes are duly noti- 
fied that such action is to be taken. 

Sec. 786. GarrieTS subordinate to postmasters. — Rural 
carriers are subordinate to the postmasters at the offices to 
which they are attached and shall comply with their in- 
structions and obey their orders, subject to directions from 
the department. 
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See. 787. Neatiieis snd courtety tequized. — ^Ruial ear- 
ners while on duty shall present a neat appearance, and be 
courteous to pations. 

Sec. 78S. Sxeoiplary conduct reqiiired.T-^Rural carriers 
diiall not use intoxicants while in charge of the mail, shall 
not drink to excess at any time, and shall refrain from im- 
prox>er conduct of any character under penalty of appro- 
priate punishment, or, in repeated instances, of separation 
from th.e service. 

Sec 789. Delinquencies. — Postmasters shall make 
prompt report to the Fourth Assistant Postmaster General, 
Division of Rural Mails, of any dereliction on the part of 
carrier, such as dishonesty, immorality, intoxication, any 
irree:ularity in the transaction of money-order or reg;istry 
businefls, continued failure, without excuse, to serve their 
routes completely, unsatisfactory service, persistent insub- 
<ndination and disregard of postmaster's orders, or other 
conduct detrimental to the best interests of the service, 
and await specific iostructioiis before taking other action 
in the matter. 

Sec. 749. Duties as dtlBens. — ^Rural carriers and clerks 
in charge of rural stations are not, by reason (A their 
offidal chaiacter, entitled to any special privileges, nor are 
they exoa^>t from performing jury or road duty, or from 
any other obligations imposed by the laws of any State, 
county, or municipality upon its citizens, but are exempt 
from militia duty without regard to their ages. 

Seo. 741. Holding other positions.— A rural carrier 
shall not hold any State, county, municipal, or township 
ofi^e, whether appoiative or elective, regardless of the fact 
that no compensation may attach to the position, nor enter 
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a primary or general election with a view to secuiing a 
political office. 

Sec. 742. Political pzlTileges. — Rural canders and clerks 
in charge of rural stations have a right to vote as they 
please and to express privately their opinions on all polit- 
ical subjects, butthey shall ti^e no active part in i>olitical 
management or political campaigns. 

Sec. 743. Carriers not to circulate petitions. — Rural 
carriers shall not circulate or encourage the circulation of 
petitions for changes in the service, the appcnntmeezit or 
removal of postmasters, or for any other object in con- 
nection with the postal service. 

Sec. 744. Soliciting for business oonoems and fonUslL- 
Ing of names of jH^trons forbidden. — ^Rural carriers shall 
not, either in person or through others, directly or in- 
directly, or by any method whatever, cooperate with or 
assist publishers or others in securing the patronage of the 
pubHc, nor furnish, directly or through others, the names 
and addresses of patrons of the service, with or without 
compensation, to any individual or company, except to 
officers who are, under the regulaticms, entided to them. 
(See sec. 171.) 

Sec. 746. Passengers. — Rural carriers shall not carry 
in their vehicles while on duty any unauthorized person, 
but shall allow post-office inspectors and other agents of 
the department, on presentation of proper credentials, to 
accompany them on their regular trips. 

Numerous requests are received by the department for 
permission to allow members of a carrier's family or others 
to accompany him while he is on duty, or for authority to 
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pennit the carrier to employ a chaufieur to drive him 
over the route in an automobile when this type of vehicle 
18 used. 

In view of the provisions of the foregoing paragraph, 
lequestB <^ this kind are uniformly refused. The only 
peEBons who are authorized to accompany a rural carrier 
when in the service of his route are post-office inspectors 
aud other agents of the departmoit, upon presentation of 
prop^ credentials, and postmasters, or their official repre- 
sentatives, when on postal business. Exceptions to these 
provisions are not to be made by postmasters, who are 
enjoined to see that they are observed, and the carrier 
who violates the regulation bearing upon the matter is 
subject to discipline. 

Seo. 746. Pension vouohers authenticated by nual 
eairlexs. — Rural carriers are required and authorized to 
administer oaths required of pensioners and their wit- 
nesses in the execution of pension vouchers and may 
charge 25 cents for each voucher. They must follow care- 
fully the instructions contaiaed in section 292, 

Seo. 747. Postmasters to enforce regulations. — Post- 
masters at offices where rural-delivery service is in opera- 
tion shall familiarize themselves with the regulations, 
niles, orders, and instructions govemiog rural delivery, as 
the service is imder their supervision and they are re- 
quired to instruct carriers and inform others in relation 
to it. 

Sec. 748. Postmasters shall supervise work of carriers, 
nuike trips of inspection over routes, and recommend 
pioi>er changes in service. 
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Postmast^s shall supervise the work of the niral carriers 
aad see that they perform their duties in an ^efiicient 
manner and shall keep themselves inf onned as to the con- 
ditions of the routes attached to their offices and the busi- 
ness trscnsacted on them. Postmasters ediall make tzipe 
of inspection over the rural routes twice each year, within 
the mcmths of April and October, such inspecticms to be 
made without expense to the department, and reports 
shall be submitted to the Fourth Assistant Postmaster 
General, Division of Rural Mails, in the prescribed form, 
a copy of each report to be kept in the files of the post 
office. 

2. Postmasters shall make prompt report to the depart- 

ment of any permanent changes of travel by rural carriers 

from the line of the routes as officially described, due to 

changes in roads by State or local authorities, or for other 

reasons, and should make recommendation for witiidrawal 

of service from retraces or other portions oi, routes iMt 

regularly traveled, or on which the number of familieB 

served and amoimt at mail delivered and collected do not 

warrant ccmtinuance of service thereon. They should 

make suggestions for extensions of routes for the supply 

of families not easQy accessible to feidlities, or to more 

conveniently serve patrons when, in their opinion, the 

number of families, the distance they reside from rural or 

star routes or post offices, and the condition of the roads to 

be covered warrant such extensions. 

Note.— At offices of the first and second (dasses postmastera may 
deputize the assistant postmaster or some other competent employee 
to males the inspecticms required and to prepare the reports for sub- 
mission by thenL 
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See. 748. Offioe woi^. — ^Postmastera shall not require 
earners to peiform work in post offices, except such as 
may be necessary for the proper dkchaige of their own 
dafies. Oacriers shall not be permitted, without specific 
aathority from the department, to handle or have access 
to mail other than that of patrons of their routes. 

Postmasters at city ddivery offices may require rural 
canders to relay btmdles of mall to package boxes conven* 
ieutly located on the established line of rural routes for 
subsequent delivery by city carriers. 

2. Postmasters may obtain permission f^m Hie depart- 
meiit to allow rural earners to assist in the separation of 
second, third, and fourth class matter only when such 
action is necessary to enable the carriers to depart for the 
service of their routes at the prescribed time and a change 
iix the schedule is impracticable. 

Sec. 750. Carriers to have access to Postal Laws and 
Regulations. — ^Rural carriers ekall have access to the 
copies of the Postal Laws and Regulations and Official 
Postal Guides in post offices so that they may inform 
themselves regardmg all regulations, rules, and orders 
relating to the Rural Delivery Service. Carriers shall 
ifecdve their instructions and obtain information conc^n- 
iiig the service from the postmasters to whom they are 
subordinate and shall not write to the department in 
'^gard to such matters. In cases of uncertainty post^ 
^'^Asters shall submit questions to the department and 
await definite instructions. 

2. Rural carriers may submit directly to the department 
s'lggestions pertaining solely to methods of improving 
tlie service, either by enlargement of the local delivery 
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zone to serve more patrons at reduced postal rates, through 
the direct exchange of mail matter between carriers, or by 
any other means that will promote the efficiency of the 
service or increase the patronage th^eof . Copies of all 
suggestions at time of transmissbn shall be furnished the 
postmaster, whose duty it shall be to forward the same to 
the Foiuih Assistant Postmaster General, with such 
recommendation or comment as may be deemed proper. 

Sec. 761. Special rules proposed by postmasters. — ^Any 
special rules or instructions which postmasters may desire 
to promulgate for the guidance of their rural carriers with 
a view to promoting efficiency and TnaintAining proper 
discipline shall be submitted to the Fourth Assistant 
Postmaster General for approval. 

Sec. 762. Carriers' duties. — ^The official duties of rural 
carriers shall be the delivery into and collection from 
boxes on their routes of mall matter of all classes, serving 
of post offices with maU whenever such service is author- 
ized, sale of stamp supplies, receiving and receipting for 
matter presented for registration, delivery of registered 
matter, the handling of registered nmtter in transit over 
their routes, taking of applications for money orders and 
the money therefor, the acceptance of parcels for insur- 
ance, the acceptance of C. O. D. parcels, the forwarding of 
xnail addressed to their patrons and the transfer of mail 
of former patrons whose addresses have been changed to 
other routes, the erection of United States collection boxes, 
and the performance of such other duties as may be 
required of them by law and the regulations of the 
department. 
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Sec. 758. Fundi received. — ^Rural cairiers aiutll account 
for and promptly pay over to the proper offidala all 
funds belonging to the United States which may come into 
their possession, and make proper disposition of any 
money intrusted to them as agents of the Post Office 
Department. 

Sec. 764. Bofiter of jH^ttons. — ^Every rural earner shall 
procure the name of each patron over 10 years of age on 
his route, using for that purpose the '^ Patron's nanxe and 
address slip/' and shall «iter the names in alphabetical 
order in the roster book (item 136), and place opx>oeite 
eadi name the number of the box through which mail 
is delivered. He shall also keep in the same book a 
numerically arranged list of boxes, with the names of all 
persons receiving mail through a box placed opx>osite its 
number. 

2. Postmasters shall have prepared from the patrons' 
name and address slips, and posted in the workroom of 
the o£&ce, lists of names of patrons of each route with 
number of box opposite each patron's name. 

3. Postmasters shall make a quarterly examination of 
each rural carrier's roster of patrons and ascertain the 
correctness thereof. 

Sec. 765. Boom lor carxi^s. — Space shall be provided 
for the rural carriers in some part of the post office not 
accessible to the public, which space shall be sufficient to 
enable them properly to perform their office work. Oar- 
rlars shall have access to this portion of the office only for 
such time as may be required to arrange their mail and to 
make necessary records and reports before and after serving 
their routes. 
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Sec. 766. Impaisable roads, etc. — In all cases of im- 
passable roads, bad condition of roads, unsafe bridges, 
dangerous lords, or other obstructions to service on rural 
routes, the postmasters at distributing offices shall notify 
the patrons affected and the road superv]B(»rs or officials 
in charge of such matters and request that the necessary 
repairs be made. If the repairs are not made within a 
reasonable time the postmaster shall report the facts to 
the Fourth Assistant Postmaster General, Division of 
Bural Mails, including the names <^ the patrons affected 
and the officials in charge. Postmasters shall in like 
manner report every in^^ance where a nonautomatic 
gate is being maintained on any road covered by Kural 
Delivery Service. 

Sec. 767. Deviations from routes^ — ^Rural carriers shall 
serve their routes as ordered by the department and as 
officially described, except in cases of emergency. In 
such cases the deviation shsdl be reported immediately 
by the carriers to the postmasters. If the official lines of 
travel are not promptly resumed, the facts should be re- 
ported to the Fourth Assistant Postmast^ General, 
Division of Rural Mails. 

2. "When owing to climatic or other conditions which can 
not be controlled, a carrier serving one triweekly route is 
unable to pedorm service on the days prescribed by the 
department, he shall, if conditions permit, be required to 
perform service on the next working day. 

Sec. 768. Carriers to use utmost endeavor to serve 
routes. — ^Rural carriers shall report at the offices for duty in 
accordance with schedule without regard to the condition 
of the weather and to put forth every effort to p^orm full 
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flervice. If a carrier is temporarily prevented from travel - 
ing ov«: his route as officially described, he shall, if 
necessary to serve some of his j)atroiis, reverse the order 
of travel, and shall, in case of any obstruction to travel 
over the regular route, use any available roads in order 
to serve his patrons. 

2. Postmasters may p^mit carriers to perform service on 
horseback when, on account of storms or other causes, roads 
are temjwrarily impassable for vehicles. In such cases the 
prescribed schedule shall be observed and the mail com* 
pletely protected from loss or damage. 

Sec. 769. Begnlar service required. — ^Postmasters at 
distributing offices shall not permit suspension or inter- 
niption of service on rural-delivery routes because of the 
absence of regular carriers or substitutes, but in such emer- 
gency shall employ a suitable person to perform service 
temporarily and promptly report the facts to the depart- 
laeat. 

Sec. 760. Schedules. — Rural carriers shall report at the 
post offices to which they are attached not less than 30 
iniautes prior to the scheduled hour of departure to serve 
their routes, or as much earlier as may be necessary to 
enable them to assort their mail for delivery, shall have 
their conveyances at the post offices by the starting: time, 
and shall return with their collections before going to their 
homes. They shall cover their routes expeditiously, but 
*> regulate the rate of travel that the respective boxes will 
he reached at about the same hour each day. 

2. In case of emergency a temjKjrary deviation from the 
schedule may be permitted, but no permanent change in 
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a carrier's schedule shall be made except by direction -oi 
the department. 

3. When a change of schedule is rendered advisable by 
reason of change in the time of arrival or departure of maile 
or for any other reason, the postmaster shall notify th€ 
department accordingly and submit a new schedule. 

4. Postmasters shall require carriers to delay departure 
for service of their routes one hour when advisable on 
account of delay in inccnning maUs at the post office, 
provided such delay in deps^ture will not prevent the 
complete performance of service on the route or the 
r^;ular dispatch of mails collected by the carrier. 

5. Carriers, while serving their routes, may stop not to 
exceed 30 minutes for dinner and to feed their anitnaH 
provided such stop will not prevent their return to the 
distributing office on schedule time. During such interval 
the carrier shall retain personal custody of the mail and 
equipment. 

Sec. 761. Trip repeats.— The exact time a rural carrier 
reports at the office, leaves to serve his route, returns at 
completion of the trip, and leaves the office after complet- 
ing his duties shall be reported daily by him on Form 4240 
and Form 4241. In case of partial failure the carrier shall 
note in his report the cause of his failure to omiplete the 
trip, the number of miles traveled, and the number of 
miles of the route served. The entries shall be made at 
the beginning and end of his trip. The carrier shall not 
be permitted to take the report away from the post office, 
and at the end of each month he shidl complete the report 
promptly. 
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Fonna 4241, prepared by rural carriers and forwarded 
to the dei>artment monthly, are frequently accompanied 
by letters relating to employment of temporary rural car- 
riezB (involving the issuance of salary orders), complaints 
tgainst employees, proposed amendments of routes, 
changes of schedule, etc. 

Such letters should not be held until the end of the 
month, but should be sent to the department without 
delay. 

Under no circumstances should correspondence be 
indoeed with trip reports except it pertains solely to 
sach reports. 

Seo. 762. Irrefularlties in service to be reported. — ^At 
the end of each month in which irr^:ularities occur in the 
service, postmasters at distributing offices shall prex>are a 
leport in duplicate on Form 5502}, setting forth the total 
suspensions of service and partial failures which occurred 
during the month. When no deductions have been made 
from the carriers' salaries in cases of either total or partial 
failures, the postmaster shall state the reasons for not mak- 
ing deductions and, when the route has been but partly 
served, give the number of miles traveled by the carrier on 
each day and the cause of the partial failure. 

Sec. 763. Loop roiites. — Rural carriers who serve ''loop 
routes" shall report to the postmasters at offices to which 
they are attached^t stated intervals for instructions and to 
have checked their accoimts of stamps and other postal 
supplies, and iMe postmasters shall exercise as close super- 
vision as prac^cable over the service and keep themselves 
advised, as fax as possible, through inquiry of patrons and 
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otherwise, as to the character of service rendered by the 
carders. 

See. 764. Outside employmeiit, restrictions. — Rural 
carriers shall not solicit business or receive ordeig of any- 
kind for any person, firm, or corporation, and shall not 
during their hours of employment carry any merchandise 
for hire: Frovidedf That said carriers may carry merchan- 
dise for hire and up<Hi the request of patrons residing upon 
their resi)ective routes whenever it shall not interfere 
with the proper discharge of their official duties and under 
such regulations as the Postmaster Greneral may prescribe. 

2. Rural carriers shall riot engage in any business while 
on or off duty whieh offers temptation to solicit patronage 
on their routes or in which their official positicm would give 
them special advantage over competitors. 

3. Rural carriers shall be permitted to carry outside of 
the mails, for and upon request of patrons of their routes, , 
articles and packages of merchandise which under the law 
and regulations are unmaiiable, provided there is no delay 
or interference with the regular mail service; but intojd- 
cating liquors, explosives, or any articles exhaling bad 
odor shall not in any circumstances be carried by them 
while on duty. 

4. Rural carriers shall not carry while on duty any 
package of mailable matter the weight of which is within 
the limit prescribed for admission to the mails (except 
franked and other matter entitled under the law to free 
transportation), unless postage shall have been paid there- 
on at regular rates. Admissible matter shall be properly 
prepared for mailing and carried <mly in the mails. 
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5. Rural carriers shall not while on duty convey outside 
the mails any padrage which has been Tendered unmail- 
able by the addition of extraneous matter, nor any package 
containing artlclesor parcels to be d^y^red by th^ carrier 
to different persons. 

6. Articles and packages which patrons desire conveyed 
outside the mails shall be delivered to the carrier in per- 
son. Carriers shall not leave their routes while on duty 
to receive or deliver such matter. 

7. Any fees charged by the camera for transporting and 
delivering matter outside the mails shall be paid by the 
patrons for whom such service is rendered. Carriers shall 
not receive compensation fnnn m^rchants for such service. 

Rural carriers should encourage the use of the mails but 
fihould not act as agents or solicitors for any particular 
individual, ton, or corporation, as the foregoing section 
pfohibits them from doing so. 

Sec 766. Passage of carrier not to be obstmoted.. — ^The 
passage of a carrier on a rural route shall not be wilfully 
obstructed, but rural carriers are not entitled to privileges 
on a public highway not possessed by private individuals. 
(Soe sees. 1706 and 1712.) 

Sec. 766. Separation o| mail by office force required. — 
The mail for each rural route shall be separated by the 
postmaster or his assistants at the dii^rtributing office and 
handed to the carrier for delivery. 

Sec. 767. Arranging by carriers. — ^Before starting from 
distributing offices rural carriers shall assort their mail, 
j^nunging it in the order in which it is to be delivered, 
82667'— 21 8 
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jdadng togetii^ the entire mail for eadi box< in order 
that prompt and accurate delivery may be effected. 

Note.— See section 787. 

See. 768. Bural carriers accoimtable for mail matter. — 
Rural carrieis are held strictly accountable for the care 
and proper delivery or dispatch of mail intrusted to tiiem; 
they diall not carry mail in the pockets of their clothing, 
throw it into yards, nor leave it where it is likely to be 
lost. Throwing away, destroying, or improperly dis- 
posing of mail matter of any kind is an offense pimishable 
by fine or imprisonment. 

2. A parcel too large to be placed in the addressee's box, 
shall be carried out on the route on the first trip after its 
receipt at the post office, but shall not be left outside of 
the box. Where the patron does not live within hailing 
distance of the route and is not at the box to receive the 
parcel from the carrier, a notice on the form for that pur- 
pose shall be left in the box, requesting that the patron 
meet the carrier on the next trip unless the parcel is called 
for at the post office in the meantime. 

Sec. 769. Exhibition of mall to unauthorized persons 
and acceptance of fees for delivery forbidden. — Mail shall 
not be exhibited by rural carriers to others than the 
addressees. 

2. Rural carriers shall not request or receive from 
patrons fees for the delivery or collection of mail, and 
shall not require the payment of postage on mail in excess 
of that prescribed by law. 

Sec. 770. Manner of addressing mall matter.— MaU, 
other than registered, insiued and 0. O. D. mail, for de- 
livery by rural carriers which is addressed merely to the 
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box and route number may be delivered to the owna* of 
Hie box aa long aa no improper or unlawful busLaees is 
conducted in this manner. Matter which is unaddiessed 
is nndeliverable. 

2. First-class matter mailed by a patron and returned 
(m account of failure of delivery to the addressee shall be 
placed in the box of the sender if the name of the i>ost 
office and the route and box numbers are given oa the re* 
turn card, regardless of the absence of the sender's name. 

See section 504, paragraph 2, which requires postmasters to r^ort 
suspected flotitioas addresses, and section i»35, paragraph 12, regaraing 
roistered matter. Insured and C. O. D. mail is delivered in accordance 
with the regulations that govern the delivery of registered maiL 

Sec. 771. Delivery to none but addressees or duly au- 
thorized persons. — Ordinary mail shall be delivered only 
into boxes of patrons to whom it is addressed, or into those 
of persons duly authorized to receive it. Carriers may 
deliver such mail directly to patrons whom they meet 
provided their identity is known and carriers are not 
thereby unduly delayed. 

Sec. 772. Examination of boxes by carriers. — ^Rural 
carriers shall open and examine boxes of patrons only 
when signals are displayed to indicate that they contain 
mail for dispatch. 

2. When the carrier finds the signal displayed indicat- 
ing that there is mail in a box for dispatch and he haa 
mail for delivery in the box, he shall let the signal remain 
displayed, but if he deposits no mail in the box he shall 
lower the signal. In cases where the signal has not been 
displayed and he deposits mail in the box, he shall raise 
the signal. 
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Sec. 778. Olfice delirery to ratal pttrons. — ^Postmasters 
shall deliver mail of all classes to patrons of rural-delivery 
routes who call therefor at the offices when they are open 
for business on Sundays and holidays, and also at other 
times when such ddivery will not interfere with the 
business of the office or delay the rural carriers in depcyrt- 
ing for service of their routes. 

Sec. 774. Ganiers to report on Snndays and hoUdays 
when necessary. — Postmasters may, if conditions justify, 
require rural carriers to report for duty for one hour on 
holidays on which service is not rendered on rural routes 
to assist in delivering mail to patrons of rural routes who 
call for it. Postmasters shall not call upon rural carriers 
to perform duty on Sunday, except when their services 
are urgently necessary for the purpose above set forth. 

Sec. 775. Postage due mail at rural-delivery offices. — 
When mail matter, addressed to a patron of a rural route, on 
which the required postage has not been fully paid, is 
received at the distributing office, the postmaster shall 
note thereon the amount of postage due and hand the 
mail to the carrier for delivery on collection of the amoiint 
due. If the deficient postage can be collected by the car- 
rier without leaving his route he shall, on receiving the 
required amount in coin, affix postage-due stamps to the 
matter, cancel them and deliver the mail; otherwise the 
carrier shall fill in a notification card (Form 4233), deposit 
in the addressee's box and return the unpaid or part-paid 
matter to the post office to be held until the amount of 
postage due is paid or directions are received from the 
addressee as to disposition of such mail. 
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2. When matler on which postage is to be collected is 
sent out for delivery upon a rural route, the cacrier idiall be 
fomished by the postmaster with postage-due stamps in 
the required amount, but sudi stamps shall not be afi&xed 
to the mail until the carrier fshM receive in coin the 
amount due. 

See. 776. Pension mail.— -Letters from the Bureau of 
Pensicms bearing upon the ^nvelc^ reference to the act 
of August 17, 1912, addressed to a patron of a rural route 
shall be delivered at the residence of the addressee by the 
carrier on his regukar trip if such residence is hot more 
than one4ialf mile from the line of travel and there is a 
jMissable road leading thereto. 

2. If the patron's residence is more than one-half mile 
from the route, or there is no passable road leading to his 
residence, a note shall be jdaced in his box infonning him 
<^ the receipt of pension mail at the x)ost office and that he 
may personally receive such mail at his box, or by calling 
at the post office for it. (See sec. 608.) 

Sec. 777. Piversion of mail in transit ptoMblted. — 
Postmasters and rural carriers shall not divert in transit 
any mail addressed to a post office other than the distrib- 
utfaig office for the ptirpose of effecting more expeditious 
delivery thereof by carrier to the box <^ the addressee. 
All mail shall be delivered from the post office to which 
it is addressed except as otherwise provided by the Postal 
Laws and Regulations. 

Sec. 778. Intezmediate offices. — ^Bural carriers shall 
stop regularly at intermediate offices on their routes for 
mail addressed to such offices for patrons of the rural- 
delivery routes. If such patrons reside on the part of the 
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route already trav^ed by the earner the mail shall be left 
ovemight in the distiibutiiig office and delivered by the 
carrier on his next trip. Such action shall not be con- 
sidered as forwarding mail and no additional postage shall 
be required. Postmasters at intermediate offices <x their 
assistants shall receive such mail from and deliver it to 
the carriers at their vehicles. 

See. 779. Acoeftaiice of a&y mail required, when. — A 
rural carder shall accept any mailable matter which may 
be tendered to him by any person for delivery or dispatch 
provided the i>OBtage is fully prepaid or money equal to 
the postage required is furnished, imless it is ascertained 
that the purpose of thus handing nudl to the carrier for 
deposit into one office is to '^ boycott" another office, or 
deprive it <^ its legitimate revenue. This provision ap- 
plies also to registry business, the insurance oi fourth-class 
matter, the sale of postal supplies, and to mcmey-oixier 
business. 

Sec. 780. Acceptance of matter for which postage is not 
determined. — ^When matter is tendered to a rural carrier 
for mailing, the weight of which ac the rate of postage 
thereon he is tmable to ascertain, he shall receive from 
the sender an amount sufficient to insure full pa3rment of 
postage, take the mail to the post office, and affix the 
necessary postage, returning to the sender on the next 
trip any excess amotuit collected. 

Sec. 781. Turning in of collectiQns.—All mail collected 
by rural carriers shall be properly faced by them and de- 
posited in the distributing offices for delivery or dispatch, 
except sudi as they are spedLfically authorized by the 
dex)artment to deliver or deposit in another manner. 
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Sec. 788. ITiistainped matter foiuid in bezes.— When a 
rni&l carrier finds tuiBtamped mail in a patron's box, and 
tiie requisite amount of money for postage properly 
wrapped or placed in a coin-holding receptacle, he shall 
collect the mail and money and affix the necessary stamps. 

2. When mailable matter is deposited in a box for 
dispatch and the required postage has not been paid nor 
sufficient money left for the purchase of stamps, a rural 
carrier shall, when the identity of the sender is known, 
I^ace in the box a notice that such matter can not be dis- 
patched imtH the necessary postage is paid. If the iden- 
tity of the sender is unknown the matter shall be taken 
to the distributing office and treated as prescribed in 
section 545. 

3. Mail boxes erected on rural routes are intended 
exclusively for the reception of matter regularly in the 
mails, and any mailable matter, such aa circulars, sale 
bills, etc., dex>06ited therein ia subject to the rules gov- 
erning the mails, including proper addressing and the 
payment of postage at the regular rate. 

4. When a rural carrier finds deposited in a box mailable 
matter on which postage has not been paid, addressed to 
or intended for the person in whose box it is deposited, 
the carrier shall take such matter to the distributing poet 
office to be held for postage and treated as prescribed by 
section 545. 

Sec. 788. Exchange of mail through United States col- 
lection boxes.— Where the exchange of mail by rural cai^ 
riers through a United States collection box is authorized, 
each carrier shall open the box and deposit in it, without 
canceling the stamps, mail collected on his route addressed 



,y Google 



120 FOSTAI* ToAW^ AND BEQXJIATIONS. 

to patrons ol the intersectiiig route, to inteimediate post 
offices or stations located thereon, or to the distributing 
office, delivery or dispatch of which will be thereby ad- 
vanced, to be collected by the carrier on the connecting 
loute. 

2. Whe^ carriers on intersecting rural routes axe author- 
ized to make hand-to-hand exchange, each shall deliver 
to the other all mail which would be thereby advanced 
in ddivery or dispatch. 

See 7S4. Canoellation by oaBiexs ol mail deUvered en 
xovte.— When mail is collected by a carrier en r«ute, c^ 
veceived by one carrier from another, which can, in regular 
course of service, be delivered in the addressee's box by 
tha receiving carrier prior to his return to the distributuog 
office, he shall cancel the stamps thereon by writing l^^ibly 
across them, with an indelible pencil, the date, the name 
of the distributing office, the State, and the number of 
the route, and deposit the mail in the proper box. 

2. The value of stamps canceled by a carrier on mail 
collected and delivered by him shall be reported to the 
postmaster of the distributing office. 

3. Any mail collected or received by a rural carrier on 
jiis route addressed for delivery at a post office on a route 
other than the one from whidi his route starts, shall b^ 
delivered, uncanceled, at the office of address, if an inter- 
mediate post office, or dispatched to the office of address, 
even though the addressee ia a patron of the carrier's route 
and a more-expeditious delivery could be effected by the 
carrier. 

4. Except as provided in this section, no stamps on 
mail shall be canceled by cairiers* 
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Sec. 785. Beports by carriers. — Rural carriers fihall make 
daily entries cm Form 4240 of the number of pieces of mail 
delivered and collected ou their routes, the nimiber of 
r^gplstered letters and parcels received, delivered, and 
handled in transit, and the number of letters and parcels 
reg;istered , and the number of applications for money orders 
recdvedy value of stamps canceled on mail collected, and 
the value of stamps, stamped paper, etc., sold by them. 
Postmasters shall certify to the correctness of the reports 
and retain them in the office files. 

2* When the delivery and collection on a route aggregates 
more than 5,Q0O pieces of mail a month for three con- 
secutive months, the counting of mail may be discontinued 
except during the first month of each quarter, as provided 
by paragraph 3 of this section, but the keeping of the 
record of registered matter, applications for money orders, 
value of stamps on mail collected, and value of stamps, 
stamped paper, etc., sold shall be continued. 

3. Ihuing the first month of each quarter, a count shall 
be kept of the number of pieces of mail delivered and 
collected on every rural route. At the end of such periods, 
the postmaster shall report to the department the number 
of pieces of each class of maU handled and the number of 
&milies served on each route, certifying to the correctness 
thereof. 

Sec. 786. Betnm of mail by carriers forblddeB. — ^MaU 
which has come into the custody of a rural carrier shall 
TiOt be returned by him to any person. Any application 
for return of a letter or package shall be referred to the 
postmaster at the distributing office. 
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Sec. 787. trndeliyered mail and postal funds to be 
delivered to postmaster. — Rutal carriers shall deliver to 
the postmaster or other authorized person, each day, 
immediately after completing their trips, the tmdelivered 
matter and the mail collected by them and aU postal funds 
and stamp supplies, and complete their money-order and 
r^istry business records and make all required reports 
before going oS duty. When conditions warrant it, post- 
masters may require carriers before going oS duty to ar- 
range for delivery by them mail received after the depar- 
ture of the carriers upon the service of their routes. Car- 
riers shall not, except by specific authority of the depart- 
ment, or in cases of extreme emergency, retain any mail 
in their possession overnight. 

2. Carriers shall note on the face of each piece of mail 
which they are unable to d eliver the reason for nondelivery. 

Sec. 788. TTnidentified mail.— "When the addressee of 
mail received at a distributing oflSceis unknown, such mail 
shall be placed in the hands of the rural carriers for identi- 
fication and delivery before it is treated as undelivered 
matter. 

Sec. 789. Star service over rural routes. — ^Persons resid- 
ing on roads traveled by both star-route and rural carriers 
may receive an additional and supplemental box delivery 
by star carriers. 

Sec. 790. Two rural routes on one road. — A patron resid- 
ing on a road traveled by two or more rural carriers may 
select the carrier by whom he prefers to have his mail deliv- 
ered and collected, in which case only the designated car- 
rier shall handle his mail. Unless such selection is made 
by the patron each carrier passing the box shall deliver 
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mail into it and collect therefiom aay mail which he can 
expedite in dispatch or delivery. 

Sec. 791. Contagioiu diseases. — Rural carriers shall 
deliver mail into the boxes of patrons bx whose family con- 
tagious diseases exist when this can be done without 
exposure to contagion, but no mail shall be collected from 
such, boxes while quarantine is in force. 

2. When service on a rural route is wholly or partially 
suspended on account of quarantine because of the preva^ 
lence of a c<mtagious disease, the postmaster shall promptly 
notify the department of tiie fact. (Bee sec. 523.) 

Sec. 798. Special deliTersr at residenoe wifldn hall mile 
of route. — Special«delivery mail addressed to a patron of a 
rural route who lives more than 1 ndle from the post office 
shall be sent out by the carrier on his first trip after the 
rac^pt of such mail and shall be delivered by the carrier 
at the patron's dwelling or place of businessi provided it is 
not more than one-half mile from the route, for which ser- 
vice the carrier shall be paid the r^^ar f ee . If the patron 
resideB more than one-half mile from the route, the mail, 
after being prop^y recorded, shall be delivered by the 
carrier into the patron's box the same as ordinary mail. 
In the latter case neither the postmaster, the derk in 
chaige of a rural station, nor the rural carrier shall be paid 
the 8-cent fee. 

2. Special-delivery mail shall be delivered to the ad- 
dressee or to some one authorized to receive his mail. 

8eo.798. Spedal-delivery matter, when to be deposited 
in patron's box. — If a rural caitier can not make personal 
delivery of special-delivery matter at the residence or place 

of business of the addressee , it shall not be returned to the 
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poet office, but shall be deposited in the patron's box, and 
the carrier shall leave at the residence or place of btudness 
notice of nondelivery (Form 3955-A). 

2. ^pecial^elivery mail addressed to a patron of a rural 
route who resides "within the city-delivery limits of an 
office or within 1 mile of a n<m-free-delivery office or a rural 
station shall be immediately deliveied by a person other 
than the rural carrier imless the mail is received before the 
carrier starts on his service and the residence of the ad- 
dressee is not more than one*half mile from his route. 

Sec. 794. Special-delivery matter ceUected and deliv- 
ered en route. — ^When a rural canier collects on his route 
special-delivery mail addressed to a patron of his route 
which can be delivered before he returns to the office, he 
shall make proper entry on Form 3954, or on messenger's 
receipt book (Form 3951), as the case requires, cancel the 
stamps, and make delivery in the regular way, and upon 
arrival at the distributing office promptly notify the post- 
master or clerk in charge of such o^cticm and delivery 
so that the proper entry can be made on the records. 

See. 796. Exchange of speoial-d^very matter by car- 
riers. — Spedal-deliv^ry matter shall be transferred by 
one carrier to another at a point where regular exchange 
of ordinary mail is authorized, either in person or through 
a United States collection box, if such action will facilitate 
delivery. The carrier who makes or attempts to make the 
delivery to the addressee shall be paid the regular fee by 
the postmaster at the office from which his route emanates. 

Sec. 796. Special-delivery mail handed to rural car- 
riers to be recorded. — Postmasters shall make record of all 
special-delivery matter handed to rural carriers, but re* 
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ceiptB tor ofdinaify i^pedal-delivery maM 'will not be re- 
quired of the addressee or his agent. 

Sec. 707. Speoial-dellvery fees. — Rural carriers and 
clerks in charge of rural stations shall be x>aid the fee of 8 
cents on such special-delivery matter only as each specially 
deHvers or attempts to deliver it. 

Sec. 708. Becord in post office of special delivery-mat- 
ter. — Sx>ecial-delivery matter addressed for delivery along 
a rural route, beyond the special-delivery limits of an 
office, ehall be recorded in the post office and treated in 
accordance with the regulations governing the handling 
of such Tnail. 

2. For recording special-delivery matter received, 
Form 3951 should be used at city-delivery and village- 
delivery offices, and Form 3963 at all other offices. 

3. A separate series of numbers, commencing with No. 1, 
shall be used for each carrier each quarter. The special- 
delivery mail delivered from the post office shall also be 
numbered consecutively, commencing with No. 1 each 
quarter. The rural carrieis at the end of each quarter shall 
turn over to the postmaster all sheets that may have to be 
iududed by the latter in his postal accounts for that 
quarter. 

4. At city-delivery offices the postmasters shall keep a 
record of the number of articles specially delivered by each 
rural carrier, and at the end of each month shall pay him 
the fee earned, taking his receipt therefor on Form 3950. 

Sec. 799. Begistered special-delivery matter. — In regis- 
tering special-delivery mail and in making delivery of 
registered special-delivery matter, the rules and regula- 
tions governing the registry system also shall be observed. 
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Sec. 800. Time <^ deliyezy ol speoial-deUyexy xomtter. — 
In computiiig the average time of deliyery of special- 
delivery matter by a rural carrier only the time consume^L^ ' 
in deviating from the route and returning thereto in order 
to make special delivery will be taken into account. 

Sec. 801. Supply of intermediate post offices. — ^Rnral 
carriers shall transport mails betwe^i jKwt offices located 
on their routes whenever the jierformance of such service 
is specifically ordered by the department, without addi- 
tional compensation. They BtkaXL also convey, without 
extra pay, post office blanks, nudl bags, locks, keys, postal 
supplies, and official equipment to and from Idle interme- 
diate post offices or stations to which they render r^^ular 
service. 

Sec. 802. ProteotioiL d mail. — Mail pouches and their 
contents shall be carefully protected from injury, depre- 
dation, or loss. They shall not at any time be intrusted or 
delivered to a person who is not a sworn employee of the 
I\)et Office Department. 

Sec. 808. Ponctoality and regolazlty obligatory. — ^Rural 
carriers who supply post offices shall make special e£Ec»rt to 
exchange mails at the post offices in accordance with pre- 
scribed schedules even though at times adverse conditi<»is 
of weather or highways prevent them from traveling over 
their entire routes. 

Sec. 804. Delivery of poaches to offices. — ^A rural carrier 
is not required to leave his vehicle to deliver or receive 
mail at an intermediate post office, but must travel as near 
the office as practicable and deliver the mail to and receive 
it iiom the postmaster or his assistant. 
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2. If the x>ofltanaster or his aamstant shall fail to meet the 
carrier at the vehicle the latter shall dismount and en- 
deavcH* to effect the exchange in the post office, provided 
he can do so without endangering the mail in his custody 
or the official equipment, but each such failure of the 
postmaster or assistant to meet the carrier at his vehicle 
for the purpose of exchanging the mail fsbsH be promptly 
rei>orted to t&e i)OBtmaster at the distributing office. 

Sec. 805. Betnm of pouch undelivered, when allowed. — 
When a rural carrier finds it impossible to effect exchange 
of mail at an intermediate post office he shall return the 
pouch to the x>ostma8ter at the distributing office with a 
statement of the reason for such failure, and such post- 
master shall promptly report the facts to the Fourth Assist- 
ant Postmaster Geneoral, Division of Bural Mails. 

Sec. 806. Detention of carriers. — ^Postmasters shall not 
detain carriers at intermediate offices more than 10 minutes ^^. 
to effect the exchange of mails except by express authority /^ 
of the department. / 

See. 807. Becords of service at Intermediate offices.-^ 
Postmasters at offices supplied by rural routes shall make 
rei)ort to the Fourth Assistant Postmaster General, Division 
of Kural Mails, of all cases of abandonment or interruption 
of service, or continued irregularity in time of arrival of 
the ciurrier; when mail arrives in bad condition or exposed 
to depredation, loss or damage; when a pouch is received 
unlocked or without lock, or fastened with other than a 
regulation lock; when mail is carried by an unauthorized 
person, and any other irregularity in tiie performance of 
service or the conduct of the carrier that may occur. 
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Sec. 808. Delinquenoies in service to intexmediate post 
offices. — Rural carrieirs are subject to reprimand, suspen- 
sion, or removal from the service, according to the gravity 
of the offense, for neglecting to take mail to and frozn a 
post office which they have been ord^ed to serve; for 
leaving behind or throwing off any portion of the mail; 
for allowing the mail or any part of it to be damaged, lost, 
or destroyed ; for frequent failures to reach the intermediate 
office at about tiie same hour each day; or for the total or 
partial abandonment of the service. 

Sec. 809. Carriers not to open or close pouches.— 'Riiral 
carriers shall not open or close mail pouches, handle mail to 
be pouched, or have in th^ possession locks or keys to 
locks used on closed pouches. 

Sec. 810. liall in transit.— Upon the personal applica- 
tion or written request of the addressee, ordinary mail in 
transit to a post office, which is laupplied by rural carrier, 
may be delivered from the distributing office on Sundays 
^md holidays, when the office is open to the public. 

$ec. 811. Conveyance provided by carrier.-^Each rural 
car4er shall provide for use in the performance of service 
a suitable ccmveyance, so constructed as to acconmiodate 
the mail and thoroughly protect it from damage or loss. 
His stock shall be kept in such condition as will enable 
him to perform complete and uninterrupted service under 
adverse weather or road conditions. 

2. Postmasters shall report to the dei)artment when 
carriers are using for service animals which are in poor 
ccHidition or which are not properly cared for. 

3. Carriers in rural mail-delitery service shall famish and Ttialntain 
at their own expense all necessary vehicle equipment for prompt han- 
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ding of the mail: And provlied further. That nothing herein shall be 
eoDstroed, and no order shall be issued, to prevent the use of motor 
fdifdes cm horse-drawn yehide rootes: Pnvldti farther. The Post- 
master General In his discretion may require aU eaniers to Itimish 
niBdent equipment to properly handle postal business on their routes 
(Act of July 28, 19160 

^, Automobiles may be used by rural carriers in serv- 
ing their routes, but such vehicles must be of sufficient 
o^Mcity to properly handle the postal business. In each 
case where service is performed by automobile, the post- 
master shall state the months in which the route can be 
so served, the carrying capacity of the vehicle, and 
ivhether the condition of the roads is such as to permit its 
iminterrupted use for an extended period. Motorcycles 
may be used under the same conditions as automobiles, 
but it being considered that these vehicles without seme 
q[>ecial attachment wiU not furnish sufficient equipment 
to properly handle the postal business on rural routes, 
the use of motorcycles will not be permitted unless such 
vehicle has a cylinder displacement of not lees than 60 
cubic inches, and there is attached to the machine a 
commercial body of waterproof material not lees than 42 
hiches long, 24 inches wide, and 18 inches high, so con- 
structed as to protect the mail tiioroug^y from damage 
tnd loss, the assembled machine to have a tread of not less 
than 56 inches. The use of bicycles on rural routes is not 
permitted. 

4. In all cases where a rural carrier is absent from duty, 
he shall see that the substitute carrier is provided with 
suitable equipment to travel th^ route, and if the substi- 
82657»— 21 9 
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tute uses the regular carrier's equipment, the carrier may 
make a reasoooable charge therefor. 

5. Rural carriers shall not display advertisiiig matter 
of any character upon their equipments. 

Sec. 812. Equipment. — General equipment for rural 
delivery service, such as carriers' furniture, satchels, 
straps, record books, vouchers, report- and other official 
blanks, etc., when not otherwise provided will be fur- 
nished upon requisitions of postmasters. 

2. Postmasters shall see that the rural carriers attached 
to their offices are c(mstantly supplied with, and regulariy 
take over their routes, all necessary service books and 
blanks and every article of equipment required in the 
performance of their official duties. 

3. Rural carriers on receiving equi|Hnent shall give 
dated and itemized receipts th^ef or, specifying the quan- 
tity and condition of articles received. These receipts 
shall be filed and preserved as vouchers by postmasters. 

4. All satchels, straps, record books, official blanJcB, 
i^tc., furnished by the department for carriers' use, shall 
b^ carefully preserved and always deposited in the poet 
offices or rural stations when carriers are o£f duty, except 
in cases of extreme emergency. 

5. When carriers' satchels or other arthdes of equipment 
are in bad condition the facts shall be reported promptly 
to the Fourth Assistant Postmaster General, Divisicm dt 
Equipment and Supplies. Satchels shall not be repaired 
by carriers. 

6. When a rural carrier leaves the service he shall 
satisfactorily account for and return to the postmaster, or 
some duly authorized person, every article of the official 
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eqtnpfmenly induding all master Jceya and keys to patrosfii' 
boxes. 

7. PoBtmastem shall not make expenditures on account 
d the rural service for the puidiase or tepair of service 
equipment^ or to any other purpose, without specific 
Mrthorigation from the department. 

Sec, 81d. Stamp BuppUes.— While engaged in the service 
of rural routes carrieis shall cany for sale a stock of post- 
age vtamiw, postal cards, stamped ^ivelopeii i^ewsp^^x^r 
msLppen^ and other postid aappUes of thl8/natui», to(4he 
value o£ $5 or more, sufficient to meet the deiuands ^f 
pordiaaas. (See sec. 342.) 

2. Oanienriiall not acceptchecksin payment lor postal 
supples pnidiased at tiiem. 

3. Rural carriers riiall turn in to postmasters oit to oleirks 
in diaige of rural stations, each day, the exact mi^unt of 
money received during the day ham the sale of stamp sup- 
plies. The amount must in each case equal the di&ience 
between the value of stamp supplies an hand wh^ii the 
earner starts oiit and when he retunis and imdudie the 
ov»plu8 from sales of stamped envelopes and vrrapp^rs. 

Seo. ai4. B«ial stettons.— Ruml stations are estahlished 
and maintained in comvection witili rural-delftyeiy service 
^en considesed necessary to facilitate the tmn^^^^on of 
postal business in communities where a considerable iptum- 
ber of people would be seriously inconv^iienced if com- 
p«lied to traieact business with the nirai cnrrier <;nly, or 
at such points where rural carrien are requiredto exchange 
nudls and it is deemed inadvisable to establish post offices. 

2. Arural station shall be tributary to a post office from 
^lich nmd-delivery service emanates and. shall, be in 
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charge of a derk subordinate to and under the contiol <d 
the postmaster of such office, who shall frequently visit 
and inspect the station with a view to correcting irrega- 
laiities and seeing that it is conducted properly. 

3. Oerks in charge of rural staticms are appointed by 
the Postmaster General at an annual compensation fixed 
by him and are required to furnish bonds in a defngnated 
sum. The person appointed shall provide suitd^le quajy 
ters in whidi the business of the station can be tranaacted. 

Sec. 815. Beceipt and dispatch of mails at nu«l ste- 
tlons.— liail shall be supplied to rural stations by rural 
caniers unless otherwise specifically authorized. Mail 
for delivery at a rural station or for a rural route emanating 
therefrom shall be properly separated at the distributing 
office, tied in bundles, and transported in the carrier's 
satchel to the station^ where it shall be delivered to the 
cleric in diarge. Dii^tch of mail from rural stations shall 
be made in the same manner. 

See. 616. Stations open.— Rural stations shall be kept 
open during ordinary business hours each week day, ex- 
cept on holidays when service on routes emanating there- 
from is not required, and shall invariably be open in ample 
time to permit the rural caniers to work their mail, and 
shall be open when the rural caniers return from their 
routes, in order to permit them to deposit collections and 
attend to other duties. 

See. 817. Vnnotionsof rural stations.— At rural stations 
mail shall be dispatched, received, and delivered, money 
orders issued, mail registered, and stamp supplies sold. 

See. 818. Handling of mail matter at mral stations.— 
Mail addreseed to a rural station shall be retained there 
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to be called for, unleM the addressee is a patron of a ruial 
route startmg hom such station, or of a route contiguous 
tiieieto, in i^ch case the mail shall be delivered in the 
patron's box by the carrier of the route. The usual regis- 
try notices for registered mail addressed to a rural station 
to delivery should be issued in accordance with the r^ 
cpmements of section 983. 

Seo. 619. OanoellBg of stamps by elexki in ohaxge. — 
Postage on all mail deposited at a rural station for delivery 
or dispatch, whether by rural canier or local patrons, shall 
be canceled by the derk in charge, who shall make report 
thereof to the postmaster at the distributing office. 

Seo. 890. Oortespondenoe at roral stations. — Clerks in 
diarge of rural stations shall conduct all official corre- 
spondence witih the postmasteiB at the offices to which the 
Btaticms are attached, make remittances and accountingB 
to them, and make requisitions on them for all necessary 
supplies. 

8eo. 891. Supplies for roral stations.— Postmasters at 
offices to which rural stations are tributary shall furnish 
the clerks in charge of such stations with postage stamps, 
stamp books, stamped envelopes, postal cards, registry 
supplies, etc., in sufficient quantities to meet their de- 
mands for which the postmaster shall take proper receipts. 
2. When clerks in charge of rural stations issue stamp 
supplies to rural carriers they shall require receipts therefor 
similar in form to those required by postmasters in such 
cases. 

Seo. 899. Monthly reports at nual stations.— Accurate 
detailed accounts of business transacted at rural stations 
shall be kept by the clerks in chaige and reports rendered 
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monthly to tiie postmasten of the offices to which they ace 
attached. 

Sec. 828. Cledu in dhaxgt to exexoise supervisioii oirer 
caxiiers. — Clerks in charge of rural stationfl shall exercise 
supervision over rural carriers on routes emanating from 
their stations, shall receive and certify to the correctnesB 
of the required reports, and transmit them to the post- 
masters at the offices to whidi they are attached. 

Sec. 8M. Buxai maU boixes.^-On and ^ter July 1, 
1917, x)er8ons desiring box delivery and o^lection service 
on star or rural routes shall provide and erect, at their 
own expense, boxes conforming in every respect to the 
department's speca&cations and officially approved. 

2. Two standard sizes have been designed and adopted: 

No. 1 — XSJ^ inches long, 6^ inches wide, 7^ inches high; 
ior letters and ordinary ;aail. 

No. 2 — 2$i inches long, 11 Inches wide, 14 inches high; 
for all mail, including parcel post. 

Copies of specifications and, requirements to be followed 
in the manufacture and sale of these boxes may be ob- 
tained on application to the Fourth Assistant Postmaster 
(jeneral. Division of Equipment and Supplies. , 

Patrons may use either size, as preferred, and will not 
be required to discard boxes in use July 1, 1916, while 
they remain serviceable. Such an authorized box, how- 
ever, may be transferred by the owner to another route 
when he moves, or it may be continued in use on the old 
site by a person moving into the place occupied by the 
original purchaser, but a box which does not conform to 
the latest specifications, obtained by one x>atron fr<Hn an- 
other, may not be erected and used by the former at a 
different location. 
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Sea. B86. Apyiofilol boxes. — ^Indiv]du4ls,fixiQS)Or com- 
panies proposing to manufacture rural-deliyery mail 
boxes for sale should submit a 8aQq>le (full^ize) of such 
box, and of the material of which it is C(»U9tructed, to the 
Fourth Assistant Postinaster General, DivisicHi of Equip- 
ment and Supplies, for approval. If approved, the manu- 
faicture and sale of the box will be authorized on condition 
that the manufactxu^r shall emboss or stamp in a con- 
spicuous place on each sudi box the words '^Approved 
by the Postmaster General." The name ol the manufac- 
turer shall klso be placed inconspieuously on each box. 

2. Each box produced by the authorized manufactureis 
will be inspected b^ore id)i]»xient by the postmaster at 
the place of manufacture, and no box may be erected 
unless it bears the approval of such postmaster stamped 
on the inside of the box. • 

3. Authorized manufactures are not prohibited from 
employing M^ents throughout the country to promote 
the sale of their boxes. But, regardless c^ any contracts 
or arrangements between manufacturers and agents, 
patrons may purchase boxes direct iiom manufacturers 
at authorized prices, patrons paying cost of transportation. 
Information as to persons or concerns authorized to sell 
boxes and the prices ft which they are sold may be ob- 
tained on application to the Fourth Assistant Postmaster 
General, Division of Rural Mails. 

See. 826, Inscrij^ons on boxes. — ^The following inscrip- 
tions shall be placed on rural mail boxes, other inscriptions 
not being permitted : 

(a) Name of owner. 

(b) Name and address of manufacturer, inconspicuously 
placed. 
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(c) The words "Approved by the Postmaster Qenfiral,'^ 
"U. S. Mail." 

Seo. 887. Biectton of bozes.^Each box shall, if practi- 
cable, be erected on the lig^t-hand side of the road 
regularly traveled by a rural carrier and in such positioii 
as to be easily and safely accessible for the delivery and 
collection of mail by the oanier without leaving his 
conveyance. 

It is required by the department when, because of 
traffic conditions, to travel from side to side of the road 
would endanger the life of the carrier and the s^ety of 
the mails, or would be in violation of state or local ordi- 
nances in respect to the use of hi^ways, that all boxes 
be erected on the rig^t^iand side of the road as regularly 
traveled by the carrier. It is expected that postmasters 
will endeavor to have boxes placed in conformity with this 
requirement, full report to be nade to the Division of 
Rural Mails of instances in which xmtrons foil or refuse to 
comply with reasonable requests for relocation of boxes. 

2. Patrons shall, as far as practicable, keep dear the 
approaches to their boxes by promptly removing obstruc- 
tions which may ronder difficult or impossible tiie delivery 
of mail by the carrier. 

Seo. 82S. Tive families may use same box.— More 
than one family, but not more than five fomilies, may use 
the same box, provided that written notice of agreement, 
mgned by the respective heads of families or individuals 
desiring to join in the use of such box, shall be filed with 
the postmaster at the distributing office. 

Sec. 829. Withdrawal of service. — Service shall not be 
withdrawn from any box owner by a postmaster or carrier 
without specific authority of the department. 
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Sec. 880. Inseoiixe or badly located bozei. — Rural ca^- 
rieiB flhall make report to postmasters of any boxes erected 
which do not conform to the regulations, or which are im- 
properly erected. The postmaster shall notify the patron 
maintaiTiiTig such box to remedy the defects, and if aft» 
reasonable time any patron fails to do so, the postmaster 
diall make report thereof to the Fourth Assistant Post- 
master General, Division of Rural Mails, giving the name 
of the patron and a statement as to what is required in con- 
nection with the box. 

See. 881. Manufafitnze or sale of hazes by em^oyees 
forbidden. — Officials and employees of fhe Post Office 
Department and postal service shall not act as agents for 
manufacturers of rural mail boxes and shall not be inter- 
ested, directly or indirectly, in the manufacture or sale of 
my rural mail box. A postmaster may, however, order, 
without compensation (»■ profit to himself, on request of a 
patron or prospective patron, any regulation box selected 
by him. 

Sec. 888. Depredations to be reported. Gases of depre- 
dations on or interference with rural mail boxes or their 
contents shall be promptly reported by the postmaster 
di the distributing office to the chief inspector and to the 
post-office inspector in charge of the division where such 
depredations occur. 

S«e S60. 1099 relative to Injuries to mail boxes. 

Sec. 888. Lists of regulation boxes.— Lists of approved 
boxes are furnished by the Fourth Assistant Postmaster 
General to the postmaster at each rural-delivery office, who 
shall retain a copy in the files of his office and post a copy 
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on the bulletin board in the poiNroffice lobby for the infor- 
mation of the public. 

Sec. 834. Locks to boxes. — ^The use of locks on boxes is 
not required, but is considered advisable as a measure of 
protection. If patrons provide locks, carriers shall accept 
keys and unlock and lock boxes when serving them. To 
facilitate the carriers' work patrons should, as &r as prac- 
ticable, adopt locks for each route of such pattern that a 
master key may be provided the carrier for use in imlock- 
ing the boxes. 

Sec. 885. Giving out of master keys.— ^foster htya to 
locks on rural mail boxes intwided for carrierB' use should 
be delivered only to poetmai^»rs, who will place them 
in the hands of the carrier. Carriers are required to 
protect from misuse, loss, or destruction master and 
other keys to patrons' boxes. The loss of a key by rural 
carrier shall be promptly reported to the postmaster, who 
shall require the carrier to replace :Qie key at his own 
expense. 

Sec. 837. Bepott required regarding new roiilea.7~Box 
numbers shall not be assigned until the expiration of two 
months from the date of installation of new service. If 
at that time 75 per cent of the heads of families residing 
on the route have not erected boxes the postmaster shall 
report that fact to the Fourth Assistant Postmaster Gen- 
eral, Division of Rural Mails, stating how many boxes 
have been erected. 

Sec. 839. Assignment of box numbers. — ^Each mail 
box on a rural-delivery route shall have a number assigned 
to it beginning with No. 1 for the first box reached by the 
carrier after leaving the office, succeeding boxes to be 
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numbered ixx rcigukr sequence in the oider reached by 
the carrier in traveling over the route in accordance with 
the ofBicial description. 

2. A box served by more than one route shall be given 
a number in the regular order for each. loute. 

3. The box numbers so assigned shall be entered in 
the carrier's roster book as required by section 754 of the 
Regulations, but shall not beiinscribed upon the boxes 
h^eafter erected. 

Seo. 84(K NotifioatiQn of assignment of numbers to 
patcoiuiw — ^When the assignment of box nimibers on a 
route is completed, the postmaster. shall furnish each box 
owner with the official number of his box with request tfiat 
he advise his corre6|)andents to inclu4^ iu his address the 
number of the rutal route an4 his box number. 

Seo. 841. Knmbering of boxes ^nbseqi^Be^tly ereeted.— 
New boxes erected between those already numbered 
shall be given any regular numbers which may have 
been vacated, and which would appear in order of se- 
qu^M^e; othervdse new boxes shall be designated in the 
foUowiog manner: Those between, the carrier's starting 
poLnt and box No. 1, as A, B^ C, etc.; those between 
Nos. 1 and 2, as l-^A, l-B, etc., and so on throughout the 
route. 

Sec. 848. United States CoUeotion boxes on rural 
rentes. — ^United. States collection boxes are supplied by 
the department for use in the rural-delivery service, to 
h^ erected only at points where, after proper investiga- 
tion, it is ascertained that they are necessary for the 
proper and convenient handling of the mail, such as at 
junction points of two or more routes, as a means for 
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effecting exchange of mail by carriers, or as a depository 
for mail for dispatch in communities where there are no 
post ofSces. After such boxes have been erected at 
designated points in accordance with official instructioiis 
they shall not be removed therefrom except by order of 
the Fourth Assistant Postmaster General. 

2. Postmasters shall from time to time take count of 
the amount of mail matter taken by carriers fmn. United 
States collection boxes, and if it shall appear tiiat the 
maintenance of a box is no longer necessary they shall 
so report to the Fourth Assistant Postmaster Qeneial, 
Division of Rural Mails. 

3. A record shall be kept in the distributing offices of 
all United States collection boxes erected on rural-delivery 
routes, giving the location therec^, and full informatioii 
conceniing exchange through them. 

See. 848. Damtgei to oelleotton boxes.— When a 
United States collection box becomes broken, or ia in 
bad condition, or the lock is out of order, the carrier on 
the route shall notify the postmaster, who duJl immedi> 
ately communicate the facts to the Fourth Assistant 
Postmaster General, Division of Equipment and Supplies. 

2. AH cases of depredation upon or interference witii 
United States collection boxes or their contents shall be 
promptiy reported by carriers to postmast^i, and by 
postmasters to the Fourth Assistant Postmaster General, 
Division of Rural Mails, and to the inspector in charge 
of the division in which the depredations occurred, giving 
detailed statements of the facts and the names of all sus- 
pected persons. 
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8eo. 84A. XeTs.— Keys to United States collectum boxes 
riiall be fumidied to nizal carrieis by postmasteis at dis- 
tributmg offices. For each k^ delivered to a canier the 
postmaster shall take a separate receipt, on whicb. shall be 
indicated the desigoative niunber of the key and date of its 
delivery to the canier. 

2. Every canier having possession of a United States 
collection box key, shall when on duty, wear it securely 
Attached to his clothing by the chain. When off duty the 
key must be deposited in the distributing office with the 
postmaster, or person designated by him, for safe-keeping, 
and shall never be passed over to, handled, or examined 
by any person not a sworn officer of the postal service, nor 
be left where there is danger ol losing it or exposing it to 
tiieft. These keys shall not be tampered with nor shall 
any attempt be znade to repair cht alter them, A violation 
of this rule, or the loss of a key , will be considered sufficient 
CKoae lor removal of a carrier. 

8. When a canier loses or breaks a key to a United States 
collection box the fact shall be immediately reported by 
the postmaster to the Fourth Assistant Postmaster General, 
Division of Rural Mails, giving a fuU statement of the di- 
cumstances and the number of the key. 

8eo. t77. Matter to be registered. — Postmasters shall 
register i^ mailable matter properly prepared and offered 
for that purpose exc^t domestic matter ef the fourth class. 
(See sees. 488 and 489.) 

2. Money sent at the first-class rate and other valuable 
matter of the first, second, and third classes sent by mail 
should be registered. 
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Sec. 879. Beglstxation itt.-^The fee cm regu^ied mat- 
ter, don^stic oi* foreign, Bhall be lOc^ntsin addition to the 
postage for each letter or parcel, both to be fully prepaid, 
by stamps affixed. 

2. Two or more letten or paicets addressed to, or in- 
tended for, the same person, unless indosed in one enrril- 
ope or wrapper, shall not be tied or otherwise fastened 
together and roistered as one. 

Sec. 881. Preparation of matter for xegislcatton. — ^Post- 
masters and other postal employees, before receiving mat- 
ter for registration, shall require it to be legibly and c(»^ 
rectiy addressed, to bear tiie aame and addms of the 
sender, the necessary stamps to pay xxMtageand fee, and, 
if a return receipt is requested, the words *' Receipt 
desired." 

See seo^ 1078, as to CAitfernglstntiani. 

2. Letters and other first-class matter shall be placed in 
an envelope or wrapper, sealed, and strong enough safely 
to carry them. An unsealed pai^l containing first-dasB 
matter shall not be accepted for registration until it has 
been sealed. If the sender refuses to seal a domestic pai^ 
cel containing other than first-class matter^ <^ whiiii po^ 
age is prepaid at the fitst-clascfrate, its acceptance for regis- 
tration as first-class mail shall be declined r but it may be 
accepted for registration as second or third class nudl, ac- 
cording to its nature. In such^case the cover of the parcel 
and the sender's registration receipt fiiiould idiow the class 
of matter as accepted. 

3. The envelopes or other covers for coin or heavy 
articles should be as strong at least as tiie envelopes pro- 
vided by the Post Office Department for making remit- 
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tanoes of postal and moneyvorder funds. Coin in bulk, or 
heavy articles of medium or large size, when sent in regis- 
tered letters, shall be sewed in canvas or material of equal 
strength, then wn^yped in strong xmper and securely sealed. 
No letter which bears the appearance of having been 
<^ned and resealed should be accepted for registration. 
See sec. 940, SB to re^yoDstbillty lor loss of registered maiL 
4. Matter indefinitely addressed, or addressed to ficti* 
tious names, to initials, or to box numbers simply, shall 
not be accepted for registration. This applies to the names 
and addresses of senders as well as addressees. 

Sec. 931. Betam recelpt.—Whenevcr the sender shall so reqnest, a 
receipt shall be taken on the deiiverj of any lefiisterad mail matter, 
showing to whom and when the same was delivered, which recent shall 
be returned to the sender, and be received in the courts as prima facie 
evidence of such delivery. 

2. Both the delivery book and the return receipt, if 
requested, shall be signed by the person accepting deliv- 
ery, and they shall show the actual date of delivery, the 
person receipting for the article being requested to write 
or stamp such date on the registry return-receipt card. 
If this request is not complied with, the postal employee 
shall write or stamp such date on the card . When the quan- 
tity of registered mail justifies, a stamped signature show- 
ing the names of both the addressee and his agent may be 
authorized by the Third Assistant Postmaster General, 
provided the addressee assimies responsibility for any 
improper use of the stamp. 

3. When registered mail is signed for by an authorized 
agent of the addressee the names of both the addressee and 
agent should appear on the card. The return receipt. 
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after being properly signed and postmarked, shall be 
promptly mailed to the sender of the article. 

4. If no registry return receipt accompanies a registered 
article bearing tiie indorsem^it '^ Receipt desired," or 
similar words, the delivering postmaster, or other poertal 
employee, shall prepare one and treat it as though it had 
accompanied the article. If a domestic registered article 
does not bear the indorsement mentioned, but is accom- 
panied with a properly addressed return-receipt card, a 
receipt should be obtained thereon and the card mailed to 
the sender. 

See. 985. Deliveiy of registered matter. — Registered 
mail the delivery of which has not been restricted by the 
sender or addressee may be delivered — 

(a) To the addressee. 

(6) To a person authorized by the addressee in writing 
to receive it. 

(e) To such person other than the addressee as the 
sender, after mailing, directs in a written order verified 
by the mailing postmaster. 

(d) To any responsible person to whom the addressee's 
ordinary mail is customarily delivered; except that in the 
absence of a written order from the sender or addressee, 
maU addressed to a guest at a hotel, occupant of an apart- 
ment house, or the like, should not be delivered to the 
proprietor, manager, or clerk, unless addressed in his care 
or in care of the hotel or house. 

(e) As if addressed to the person, firm, corporation, 
association, or institution in whose care it is addressed. 

See specialinstmotions in carrier's registry delivery book, Form 1500. 
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2. Identificatioii shall always be le^quired if the appli- 
cant for registered mail is unknown. He shall not be 
allowed even to examine it until his identity as a person 
entitled to receive it is established, and when identified 
as such, shall not be permitted to oipea the envelope or 
wrapper until the mail has been delivered and the neces- 
sary receipts obtained. In case of doubt as to the suflSl- 
dency of the evidence of identity offered, instructions 
should be obtained from the Third Assistant Postmaster 
General, Division of Registered Mails. 

3. The sender of registered mail may |restrict its delivery 
by indorsement tiiereon. 

(a) Mail indorsed "Deliver to addressee or order," or 
with words of similar import, shall not be delivered ex- 
cept to the addressee or on his written order. 

(6) Mail indorsed "Deliver to addressee only," or with 
words of similar import, shall not be delivered to any per- 
son except the addressee, not even on his written order; 
if personal delivery can not be made, the mail shall be 
treated as undeliverable. Mail bo indorsed, addressed to 
a firm, corporation, institution, or the like, may be deliv- 
ered to the person duly authorized by the addressee in 
writing to receive registered mail so addressed . The word 
"Personal" is not to be construed as an indorsement so 
restricting delivery. Directions to deliver only to the 
addressee can not be observed when registered mail is 
addressed to the President or Vice President of the United 
States, heads of departments or bureaus of the Govem- 
n&ent, Senators or Eepresentatives in Congress, governors 
of States or Territories, or to the diplomatic representa- 

32657''— -21 10 
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fives of GovemmentB. Mail so addressed when marked 
"Deliver to addressee only/- or with words of similar 
import, will be delivered to the addressee or on his written 
order, and senders of such mail so indorsed should be 
advised accordingly. 

4. The addressee of registered mail may restrict its de- 
livery by filing at the post oflSce of address directions in 
writing stating to whom delivery may be made, and such 
directions must be strictly observed. 

5. No exception shall be made to the rules governing the 
delivery of registered mail because of relationship of any 
nature between the addressee and any person clainung 
the mail. 

6. If the addressee is dead or insane, delivery may be 
made to his legal representative. (See sees. 938 and 939.) 

7. Registered mail addressed to a minor living with or 
under the control of his parents, or dependent on them for 
support, or imder control of a guardian, is subject to the 
parents' or guardian's control unless it be indorsed for per- 
sonal delivery, when paragraph 3 applies. In such cases, 
if delivery be forbidden by parents or guardian, the mail 
shall be so indorsed, and treated as undeliverable. 

8. Registered mail, not of obviously personal nature, 
addressed to a former public officer or to a former officer or 
employee of a firm, corporation, association, or institution, 
by his name and former title, should be delivered as if adr 
dressed to the person holding the title or periorming the 
duties of the office. If the person named in the address 
objects to such delivery, the person to whom delivery is 
authorized by this section should be required to open the 
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mail in the jMreBence of the postmaster, and, H desiied, of 
the other claimant, or of their representativei, in order to 
ascertain for whom it is intended. If after the mail is 
opened there remains a doubt as to the proper delivery, 
the postmaster should require its return to him, ascertain 
the intention of the sender through the mailing postmaster, 
and deliver the mail accordingly. If the peison to whom 
the delivery is authorized by this section will not consent 
to such an arrangement, the postmaster should retain the 
mail and follow the same course. 

10. B.^;istered letters from the Bureau of PensionB at 
Washington, D. C, addressed to a pensioner, a claimant 
for pension, or the payee of a pension, shall be delivered in 
accordance with the requirements of section 608. 

11. Postmasters shall exercise discretion in the delivery 
of registered mail. If there is reason to believe that the 
person or institution to whom delivery of r^;istered mail 
may be made is not such a responsible person or institution 
as would care for and properly dispose of it, delivery should 
not be made except to the addressee or person in whose 
care it is addressed, or to a reisresentative of the addressee 
or person in whose care it ia addressed autioioiized in writiiig 
to receive it, or in compliance with ft written order from 
the sender v^ified by the postmaster at the office of 
mailing. 

12. Begiftered mail received for delivery which has 
been erroneously accepted for r^;istration (sec. 881, par. 
4), when addressed simply to a box (pos^office or rural) 
onmber, street nunber, to initials or fictitbus names, shall 
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be cooflidered vnddiveiable and treated in accordance 
with section 958. 



NoT£.— In the absence of knowledge to the oontrary the foUowins 
should be regarded as responsible persona within the meanUig of para- 
graph 1 id) oithis section: Adult members of the addressee's family; his 
employees in a clerical or supervisorv capacity: the pr^rietor or mana- 
ger of a private lodging house in which he resides. 

The following should not be regarded as re^sonsible, and no mail ad- 
dressed to others should be delivered to them unless they are authorized 
in writing by the addressee to receive it: Minors; Janitors; laborers; 
messengers; elevator Ix^s; house servants. 

Sec. 938. Disposition of matter when addressee is 
dead. — ^Registered mail for a deceased addressee may be 
delivered to his legal representative. If none, it shall be 
returned to the sender with reason indorsed thereon, unless 
he, through the mailing postmaster, directs delivery to 
another person. If there is no legal representative and the 
article is claimed by a relative of the deceased addressee, 
such relative may be furnished with the name and address 
of sender. 

Sec. 940. Bespoasibility. — Postmasters and other postal 
employees will be held personally responsible by the Post 
Office Department for the wrong delivery, depredation 
upon, or loss of any r^pbstered letter or parcel is such wroiig 
delivery, depredation, or loss be due to negligence or dis- 
regard of the regulations. (See sees. 881, 900, and 935.) 

See. 942. ForwazdixLg registered matter. — All registered 
matter, except that which has once been properly deliv- 
ered , may be forwarded from one post office to another, with- 
out additional charge for registry fee, on payment of the 
charges, if any, for transmitting the fbrwarding requestr— 

(a) Upon the written order of any pevson to whom the 
matter is deliverable at the office of address. 



,y Google 



I 



BUBAL MAIL 8BB¥ICB. 149 



(5) If d^Tery is rertricted, upon tiiw written ocder d 
any petBon to 'whom it jvoald be deliverable in ihe aboenoe 
01 tliie restrictioDDK, 

(e) XJi>oa the written order of the eender or addieasee 
verified by the postmaster who Bsndfl tiie request. 

(c{) UxKm the telegraphic zequart froin a postmaster 
based on the verified written order of the sender or 
addressee. 

(e) In. cases wiMie the postmaster is satisfied that no 
irtmA is intended, upon a written or telegraphic order 

received dizect from the sender or addressee. 

* # # * « 

Seo. 94ft. Foxwazding and retain alter delivery.— A regis- 
tered article properly delivered shall not be again received 
in tJie registered mails without prepayment of a new regis- 
try fee. 

2. If rer^^stexed for forwarding or return, the article and 
the new registration receipt shall bear the name and address 
of the person requesting the reregistration as those of the 
sender, and be marked " Reregiflteped after delivery." 

3. A letter offered for reregistration bearing evidence of 

having been <^ned and zeeealed, or tampered with, or 

^iiich is otherwise in bad order, shall be refused untH reen- 

veloped by the sender. 

* * * * * 

Sec. 978. XiBiit of indeninily. — ^In case ci the injury or 
loss of domestic registered mail in the Postal Service, in- 
demnity will be jyaid to the sender, or at the request of the 
sender to such interested person as the sender may desig- 
nate, for the value thereof, not exceeding $50 in any one 
case of first-class matter, and not exceeding $25 in any one 
case of third-class matter. Whenever a false, fictitious. 
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or fraudulent vahte is Imowingly and willfully stated , the 
dupartment reserves the rig^t, wiliiout any refund of fee, 
to decline to pay indenmity or to pay sudi indemnity as 
may, in its discretiim, be couaideied equitable in the lig^t 
of the evidence procured. 

2. Claims for indemnity for the injury or loss of domestie 
registered mail must be made within one year from the 
date of loss. 

Sec. 1088. Begistiation of foreign matter. — ^Letters and 
parcels admissible to the Postal Union malls are registexed 
in the same way as domestic matter. (See sec. 881.) 

2. The address on registered matter for Mexico should 
include the Mexican State or Territory, and that for 
Canada the Canadian Province, county, or district. 

3. Parcels sent by international parcel post, addressed 
to any of the countries with which the United States has 

* parcel-post conventions, except Barbados, Curacao, Dutch 
Guiana, France, Great Britain, the Netherlands, and 
Uruguay, may be registered the same as other matter; 
no extra charge shall be made for the return receipt. 

Sec. 1040. Bestrictions on registration.— Articles for 
foreign countries shall not be accepted for registration if 
not admissible to the ordinary mails for those countries, 
nor if addressed to initials only or in lead pencil. 

Sec. 1064. Handling of registered matter by carriers. — 
City and rural carriers and clerks in charge of rural sta- 
tions shall be governed in the acceptance of mail for 
registration, and the handling and delivery of registwed 
matter, by the Postal Laws and Regulations governing 
X)ostma8ters.and other postal employees, except as other- 
wise provided in this chapter. 



,y Google 



BUBAL MAIL 8EBVIGB. 151 

Sec. 106i. AvflioilBatloin of refialnittoii.--Bund cai^ 
riera ahall register any matter ptoiper f ot registiatioin (see 
sees. S77, 881, 8^, 944, 1040, 1073, 1075, and 1078), which 
may be offered to tiiem while on duty, handle registered 
mail in transit over their routes, and deliver such mail to 
patrons on their routes, issuing and taking the necenary 
receipts on foims prescribed for the purpose. 

For esoeptioos fee 860. 770. 

Sec. 1067. Begistiy equipment — ^Each carrier shall be 
furnished one carrier's registration book (Form 3897 if 
office record Fbrm 3807 is kept at the post office on which 
to record the post office or city carrier registrations; Fonn 
3896 if Form 3807 is not kept at the poet office for office 
or city registrations); an adequate supply of registry de- 
livery notices (Form 8849); and such other forms as may 
be prescribed from time to time. 

2. The clerk in charge of each rural station shall be 
supplied with a window registration book (Form 3805), a 
registry delivery book (Form 8860), registry return re- 
ceipts (Form 3811), and registry delivery notices (Form 
3849). 

See instnictions in reglstratlQii book. 

Sec. 1068. Beoords and registered matter not to be 
shown. — ^No unauthorized person shall be permitted to have 
access to registry records or registered mail while in pos- 
session of a carrier. Carriers will be held responsible in 
case of the loss or depredation of a registered letter or 
parcel while in their custody. 

Sec. 1069. Carriers not to address mail for or place 
contents in envelopes. — Carriers shall not address matter 
tendered for registration, place contents in envelopes 
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or seal them, but ibby act as agents of patxoas, without 
remuneiatioii, to inckMe money orders procured ior tbe 
remittens, in addressed envel(^>es furniflhed by seudeiB 
for the purpose, and seal or present the same for registza- 
tion at the ofBce or station to which they are attached. 

Sec. 1070. Begistrattoa by caziiers. — Oamers, when 
out on their routes, ^diall have with them the required 
registry forms, and immediately upon accepting a letter 
or parcel for registration shall issue the presczibed receipt 
and deliver it to the sender. 

Sec. 1071. Misting receipt, reporting af;-*If a caixier 
loses his registration book or is unable satisfactorily to 
account for a Tniflfling receipt, the facts shall be reported 
immediat^y to the post-office inspector in charge of the 
division in whidi the post c^ce is located. 

Sec. 1072. Numbering of registered mail by mxal car- 
riers^ — All mail registered by rural carriers and the r^^ 
tration receipts issued therefor shall be numbered in con- 
secutive series, consisting of 100 nux^bers for each carrier, 
beginning on July 1 of each year and continuing through- 
out the fiscal year. (See sec. 883.) The numbers of 
articles registered by each carrier shall correspond in ' 'hun- 
dreds '' with the series assigned to the carrier according to 
his number. The first registration number in each carrier's 
series shall be represented by each carrier's number, fol- 
lowed by two ciphers. For example : 

GarrierNo.!. 100 to 199, inclusive. 

Carrier No.5. 500to 599, inclusive. 

08rrierNo.lO IDOO to 1099, inoiusive. 

2. this number shall be used as the dispatching num- 
ber by the post ofiSice or station to which the carrier is 
attached. ' 
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3. When a oanier ha^ exhausted bis series of Aumbers the 
same series i^all be started an^w without regaid to date 
and contiiiue in this manner until June 30 of each year. 
Hie nxonber of the carrier who registered an article may 
be ascertained by striking o^ the last two figures of the 
registration number borne by the article, the remaining 
figure or figures indicating the number of the carrier. 

4. Cadi carrier shall nimiber consecutively the regis- 
tration books used by him diuing any fiscal year, begin- 
ning with No. 1. The first receipt in a new book shall be 
given the number following that <^ the last receipt in the 
book previously filled. 

Sec. 1073. Tumins in of matter for registration. — Im- 
mediately after his return to the distributing poet office or 
station after serving his route, eack carrier shall deliver all 
matter accepted for registration on the route (except as 
provided in sec. 1086), together with the registration book, 
to the postmaster or authorized emj^yee, who shall check 
title matter received and the money taken by the carrier 
for postage and registry fees against the record in the book. 
(See sec. 1080.) 

* * . « * * 

Sec. 1074. Filing of black-print sheets.— The black- 
print sheets taken from tiie carrier's registration books 
fifcall be filed in the post <^ce in numerical order, the Idl- 
est number on top, according to the carrier registration ot 
distribtition numbers on th^n, and shall be the permanent 
office record of articles registered by carriers attached to a 
post office or station. The window legislation book shsdl 
not be used for recording such mfttter. 
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2. Transit books and the black-print sheets shall be 
frequenliy compared and checked to see that each artixde 
is properly accounted for. 

Sec. 1075. Matter lor regiitiatioin linind in nizal nudl 
box, treatment of. — ^When a rural carrier finds in a rural 
mail box an acceptable letter or parcel marked for r^is- 
tration bearing name and address of sender, with sufficient 
stamps affixed to pay hoik postage and registry f ee^ or 
money to pay for same, he shall at once register Hib artide, 
and, if the sender is a patrcm of the route, leave the regta- 
tration receipt in the box. If the soider is not a patron of 
the route the r^istration receipt shall be mailed in a pen- 
alty envelope to his address. 

Sec. 1076. Considered registered, when.— A letter or 
parcel deposited in a maU box for registration is not regis- 
tered maU until the receipt therefor has been issued by the 
carrier. 

Sec. 1077. Ezamlnatioin of matter regtstered by car- 
riers. — Postmasters, superintendents of stations, and other 
authorized employees shall examine all letters and parcels 
registered by carriers to see that the requirements of the 
Postal Laws and Kegulaticms have been complied with. 
(See sees. 405, 545, 952, and 953.) 

Sec. 1078. Excess cash received with mall matter. — 
Any cash in excess of the amoimt required to pay postage 
and registry fee shall be handed to the sender on the car- 
rier's next trip or inclosed in an envelope and deposited in 
the sender's mail box. The amount required shall be 
noted by the receiving postmaster or authorized employee 
directly beneath the amoimt received, as written by the 
carrier, the subtraction being made on the black-print 
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sheet, 00 as to show the anunmt zetmned to the sender. 
(See sec. 780.) 

See. 1079. TJ^unallable matter accepted for registration. — 
Whea a piece of matter accepted for registration by a 
carrier is found to be nnmaalable, if the irregularity can 
be proi>€sly corrected by the sender without taking the 
article from the carrier's custody, the sender shall be per- 
mitted to make such correction. It Bh&H then be returned 
to the distributing office or station for diepatch without 
xequiring the payment of additional postage or registry 
fee. OorrectionB so made shall be noted on the sender's 
ongixud receipt and on the office or station records. 

2. If an unmaalable piece of matter can not be rendered 
mailaMe by the sender while in ^e custody of the postal 
service, it shall be returned to him with a statement of the 
reasons for its rejectum, and the black-print sheet indorsed 
across the face " Returned to writer, " with the reason there- 
for. When mail is returned to the sender in this manner 
the carrier shall receipt for it by pi gning his name and 
number under the indorsement " Returned to writer, " the 
sender's receipt taken on the carrier's delivery book, and 
the sender requested to surrender the original registration 
receipt, which shall be similarly indorsed and signed by 
the carrier and pasted on the edge of the stub in the car- 
rier's registration book. 

See. 1080. Dispatch of registered matter from rozal sta- 
tiosLS. — Registered articles shall be made up for dispatch 
to other offices at rural stations the same as they are made 
up for dispatch at post offices. Receipts for registered 
articles dispatched from rural staticms shall be taken from 
the rural carrier direct, and receipts shall be taken by the 
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rand canier iram the postmaster, lailway postal derk, or 
other postal employee to whom llie registered articles axe 
delivered. 

Sec. 1081. Begistered articles, how oanied. — ^Registered 
articles dispatched by a rural canier to other ofSlces or sta- 
tions shall not be inclosed in iron-lock pouches but handed 
to the carrier outside of the pouch, hand-to-hand receipt 
being obtained. (See sec. 883.) 

Sec. 1082. Caniers to receipt for registered matter for 
deUveiy . — Oaniera shall receipt on the post office or station 
delivery book for all registered mail handed them at such 
office or station tear delivery, and also enter c(»nplete de- 
scriptions thereof, as well as of transit registered articles, 
with ink in their own registry delivery books* (See see. 
883.) 

See seo. 965, as to dcHT^y of registered maO. 

Sec. 1083. Delivery of registered matter from rural sta- 
tions. — ^Registered mail addressed to a rural station for 
delivery shall be held there, to be called for, the usual 
office registry notice (Form 3849) being issued, unless tiie 
addressee is a patron of a rural route starting from such 
station or a route contiguous thereto, in which case the 
mail shall be sent out by the carrier, unless patron other- 
wise directs. 

Sec. 1088). Registered mail delivery off the line of 
travel. — ^Registered mail addressed to a patron of a rural 
route shall be delivered at the residence of the patron if 
it be not more tiian one-half mile from the line of travel and 
there is a passable road leading to it, but a carrier diall 
not be required to make more than one visit to a residence 
to effect the delivery of any one piece of registered mail. 
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2. If tho addressee does not meet the carrier on the 
first trip, <Nr by zea6<»i of locatioii is not entitled to delivery 
at his resictoncey or ddivery at the recddence is not effected 
as preeccibed by the preceding pcuragraph, tiie carrier 
shall place in the box of the patron a notice (Form 3849) 
that Hie patron may obtain tlie registered article by 
c&lliBg at the post office or meeting the carrier at the box 
on the next trip. 

See. 1084. When telephone is to be used. — A rural carrier 
may advise a patron of his route whose residence or place 
of business is located more than one-half mile from the 
Toute, by telephone or otherwise, that he holds registered 
mail addressed to him, and that he will be at the patron's 
mail box at a specified time to effect delivery. Such 
arrangement shall not be made, except on initiative of the 
patron, when the latter is located one-half mile or less from 
the route. 

Sec. 1081^. Besistered mall from intermediate offices. — 
Buial carriers who call at intermediate offices on their 
routes to receive mail for delivery to their patrons shall 
treat registered mail received at such offices in the same 
manner as if received at the distributing offices of their 
routes. The signed return receipts, if any, shall be mailed 
irom the distributing offices. 

Sec. 1086. Mail registered ior delivery ^i route. — ^Wben 
a rural carrier accepts for registratioii a piece of mail ad- 
dressed to a patron residing on a portion of the route over 
"Which the carrier is to pass before returning to the post 
office or station with which be^isccmnected, he shall en- 
deavor to effect its dsHveiy befose^ leaching snich office or 
Btation, making the usual entries in the registration and 
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delivery books. The black-print sheet shall be marked to 
show how the letter or jmrcel was deHvered and shall be 
signed by the postmaster or superintendent of the statfon. 

Seo. 1087. Exchanfe of registered matter by oarriers. — 
If a rural carrier, under due authorization, deHvera regie^ 
tered mail to another carrier, he shall obtain receipt there- 
for on his registry delivery book. The caiiier receiving 
the mail shall in turn enter it upon his delivery book and 
secure receipt thereon from the perscm to whom he makes 
delivery. 

Sec. 1088. Delivery of registered matter by oaxrier in 
transit.— When a rural carrier attadied to an aSice which 
is served in transit by an exchange of mail between him 
and a carrier attached to another office receives from the 
latter carrier a registered article for delivery on his route, 
he shall, if possible, effect delivery before reaching his 
office, and shall report the fact to the postmaster or au- 
thorized employee at such office, eiddbiting his delivery 
book, from which such postmaster or employee shall 
enter a description of the article on the delivery records 
of the i>ost office or station. 

3ec. 1080. Delivery by oanler attacdied to aaolher 
office. — ^When a postmaster receives a registered article 
addressed to his office which is properly deliveraUe 
by a rural carrier attached to another office which is 
served by an exchange between camera, he shall change 
the address <hi the article, as to destinatioii only, to that 
of the office from irhidk it is deliverable, and treat it in 
accordance with the proyiflions of the preceding sectikm. 

Seo. 1090. Ulftd^Ufezed regtsteced matter from intex^ 
mediate oAoe.— Any registered matter reoeived by a 
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nual carrier from an intennediate office on his route, 
remaining in his hands undelivered ^en service of his 
route is completed, shall be turned in on his arrival at the 
distributing office or station. 

Seo. 1008. Delivezy of registered matter to be attempted 
on :fir8t trip. — Caniers shall endeavor to deliver registered 
mail on the first trip after it is prepared for delivery, 
unless the addressee has given orders to the contrary. 

2. After eadi unsuccessful trial the carrier shall write 
in pencil, on the left end or back of the letter or parcel, 
the reason for nonddivery, and sign it with his initials 
and number and leave a notice (Form 3849) at the ad- 
dreosee's residence, place of business, or mail box. 

Seo. lOM. When delivery ean not be effected.— When, 
oa any day, it is found impossible to deliver a letter or 
X>arcel on tJiat date, it shall be returned to the postmaster, 
sui)erintendent, or authorized clerk, and his receipt taken 
therefor on the carrier's delivery book or other authorized 
form. This shall be done also after the last trip each day, 
and after any trip which is followed by the carrier's lay 
off, when the delivery book shall also b© left, to be ex- 
amined and checked by the authorized employee. 

2. Undelivered letters and parcels returned by carriers 
shall, at each return, be reentered on the post office or 
station delivery book, or other authorized record, and 
every time thereafter that they are taken out for delivery 
by the carrier he shall receipt for, and reenter them in 
his delivery book, unless they are to be delivered under a 
card sjTstem. 

Sec. 1095. Change of address on registered matter. — 
Carriers shall not change the address of any r^^i^stered 
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letter or parcel^ nor shall city earners tiaiuiler it from one 
district to another, except through the registry clerk at 
the post office or station, who shall write the new address 
in red ink if the change be made on a written order, but 
if the order is verbal it ^ould be so noted over the carrier 's 
initio and number upon the letter or parcel without 
changing its address. 

Sec. 1096. Begistered speolal-deliyezy letters. — 'Re^a- 
tered letters for special delivery should be intrusted only 
to adult employees of a post office, or, if this be not prac- 
ticable, only to sworn messengers of undoubted discretion 
and good judgment. Postmasters may make delivery of 
such letters in person. 

2. In delivering special delivery registered mail only 
such receipts shall be obtained as are taken for any other 
registered matter. 

See sec. 858, as to delivery of special-delivery matter. 

Sec. U28. Money order fees and Umltationi.— A money order shall 
not be issued for more than 1100, and fees for domestic money ordeci 
shall be as follows, to wit: 

For orders not exceeding $2.50, three oents. 

For orders exceeding $2.50 and not exceeding $5, five cents. 

For orders exceeding $5 and not exceeding $10, eight cents. 

For orders exceeding $10 and not exceeding $20, ten cents. 

For orders exceeding $20 and not exceeding $30, twelve cents. 

For orders exceeding $30 and not exceeding $40, fifteen oents. 

For orders exceeding $40 and not exceeding $50, eighteen oents. 

For orders ezoeeding $50 and not <iTnfftdlng $60> twenty cents. 

For orders exceeding $60 and not exceeding $75, twenty-five cents. 

For orders exceeding $75 and not exceeding $100, thirty cents. 

Note.— The above fees are applicable also to orders drawn on post 
offices in countries named in Table 4, see. 11S9. 

« « # « « 
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Seo. 118a. Preotntioiis in diawlnf orden.— An order 
diaU be made pi^ble to only one person or one finn. An 
order must not foe drawn in ^vor of '' Jc^ Doe and Rich- 
ard Roe," or of ''John Doe or Richard Roe." 

2. If only the surname of the payee be given by the 
purchaser the postmaster shall decline to issue the order 
unlees the payee's street address and house number be 
given for entry with the surname in the coupon; but the 
order may be issued without street address — 

(a) If the single name given is the business name of the 
payee, as "Maswi's," "Johnson's Store," or "Madam 
SaviUe." 

(6) If the payee is designated only by an official title 
indicative of the capacity in which he is to receive pay- 
ment, as "Receiver, U. S. Land Office," or "Cashier, 
First National Bank." 

(c) If the payee is designated by a name adopted under 
membership in a religious order, the name and address 
being so combined as clearly to indicate the person 
intended, as "Sister Theresa, Academy of Visitation," or 
"Brother Joseph, St. Anselmo's College." 

3. Money orders may be dmwn on branch offices but 
not on any station. If an application be made for an order 
to be drawn on a station, the order shall be drawn on the 
poet office only and the name of the station omitted; but 

orders presented at stations may be cashed under the same 

rules as govern payments at the main office. 
Seo. 1867. Money-order business at nual stattons. — 

Rural postal stations shall be supplied with money-order 

facilities upon their establishment, and money orders 
82667»— 21 11 
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shall be issued by clerks in charge of such stations, ttmier 
the direction of the postmasters at the ofllces to which the 
stations are tributary. Money orders shall not, however, 
be drawn on a rural postal station. (See sees. 317, 1125, 
1133, and 1141.) 

Sec. 1258. Bemittances and reports by clerks In charge. — 
Clerks in charge of rural postal stations shall remit daily to 
the post offices to which their stations are tributary ail 
surplus money-order funds accruing at the stations, coti- 
formably to sections 1241 and 1244. They shall also pre- 
pare, for transmission to the Auditor for the Post Office 
Department by the postmasters of the offices to which 
their stations are tributary, the monthly or semimonthly 
accoimts required from classified stations by section 204. 
Each of such reports, unless the postmaster perfers to sign 
them himself, shall be signed in his name by the clerks in 
charge of the stations in the manner indicated in section 
1141. The clerks in charge of stations may be required by 
the postmaster to render to him, for his information, daily 
reports, on Form 6019-a, of the money-order busineas 
transacted at the stations. 

2. Clerks in charge of rural stations who are supplied 
with sufficient funds for the purpose may, with the 
approval of the postmasters of the offices to which the 
stations are attached, cacdi for payees whose identity is 
satisfactorily substantiated, or for such duly authorised 
I)ersons as may present the same, money orders drawn 
upon such offices. They shall not, however, take credit 
on money-order account for payment of such orders, but, 
having cfu^ed them, shall stamp them on the back with 
dated M. O. B. stamp of station and transmit them, per 
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Form. 6021» as surplus money-oider fn^j^,^ the postmas- 
ters of their reQ>ective offices, receivii^ in return certifi- 
cates of deposit covering the amounts o£. the prtiers. In 
every such cas^ the.postmaster shall trea^t the cashed ordeis 
as vouchers, and shall stamp. each of such orders on the 
face as paid at his main office, and take credit as for pay- 
ment made thereat, on the dat^on which the certificate of 
deposit is issued. (See sees. 1133, 11&3, 1232,, 1234, and 
1237.) 

3. In the transaction of money*<»der business, clerks 
in charge of rural postal stations e^ll be governed by the 
Postal Laws ai^d i^egulations applica,ble to the money- 
order system adjMl by such special inAtructions as may 
from time to time be issued by the department. 

Sec. 1269. M<mey-ordeir appUoatipns thronch mxal 
oazriexf. — Rural carriers, wbile serving, their routes, 
^iaU take applications and accept money for money orders 
from p^rscms desiring to purchase same, and give receipts 
for funds so received. They shall accept for delivery 
C. O. J>, parcels turned over to them by the postmasters 
at the post c^ces from which their routes emanate or 
which are served by them. 

Seo* 1860, Drawing ol order on distribnting office p^ 
mitted. — ^A rural carrier shall take applications for moi^ey 
(nrdecs to be drawn on the distributing office ol the route he 
serves. 

Seo. 1861. Money-order supplies. — l^h rural carrier 
shall be fumiahed with a smaU supply of blank applica- 
tions for the use of intctnding remittersi and with a book of 
forms for receipts (Form 6387 ) to be given by him for money 
intrusted ta him for thq purchase of orders. 
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See. 1868. Ttooxatig orders. — la all cases where appli- 
cations for money orders are made through rural carriers 
such orders diall be procured at the distributing post c^ces 
or rural stations to which the carriers are attached, and not 
at any other post office on the carriers' routes without 
special authori^tion ftom the department, except that 
when C. O. D. parcels are delivered the returns shall be 
made to the postmasters from whom the parcels weace re- 
ceived, who shall issue the mcmey orders and dispatdi 
them to the senders ci the parcels as directed in section 
4S9 of these Regulations. 

Sec. 1868. Prompt aecountiiig for funds leoeiTed. — 
Unless special instructions to the contrary shall have 
been issued by the department, rural carriers diall, im- 
mediately after returning to the distributing offices from 
their tiips, present the applications they have received 
and the money, including fees, for money orders to the 
postmaster, who shall issue the orders according to the 
applications and mail to ihe respective remitters, in offi- 
cial penalty envelopes, the receipts which are detached 
from the coupons of ^e orders. On the back of each 
application the carrier shall write over his own signature 
fbe number of the receipt given by him to the remitter 
(the purchaser). 

Sec. 1864. Delivery of order to ai^cant. — A money 
order issued on an application presented throu^ a rural 
carrier shall, if possible, be perscmally delivered <m the 
route to the applicant or his dtily authorised representative 
when the carrier makes his next regular trip, but the car- 
rier should not leave his route for this purpose. If per- 
sonal delivery is found impracticable, the order may be 
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indoB^ in a penalty envdope addreflsed to the applicant 
and deposited in applicant's (the remitter's) mail box. 

2. Instead of delivering to the remitter a money order 
BO pnrdiased and issued, the rural carrier may, as agent 
of the remitter and at his request, mail the money order 
to the i>ayee thereof in an addressed envelope furni^ed 
for the purpose by the remitter (the purchaser); but car- 
riers shall not accept any extra fee or remuneration for 
perfonning such service. 

3. 'Die receipt form for the remitter, duly stamped and 
showing the amount, shall be detached from the coupon 
of the money order and mailed to him separately in a 
sealed penalty envelope by the postmaster if the order is 
to be mailed to the payee by the carrier. If the order is 
not to be mailed by the carrier, or taken out by the car- 
rier fOT personal delivery, it, mth the receipt form, un- 
detached, shall likewise be s^it in a sealed penalty 
envelope by the postmaster to the remitter. 

Sec. 1266. Carrier's record of money orders.— The date, 
number, and amount of each order purchased through a 
rural carrier shall be entered by the issuing official cm the 
stub of the receipt (Form 6387) giv^ by the carrier to the 
purchaser. 

2. The carrier shall exhibit to the postmaster or assistant 
postmaster, at close of business each day, his book of re- 
ceipts (Form 6387). 

Sec. 1266.. Beceipts to purchasers.— The postmaster 
shall number consecutively in ink all of the stubs in each 
receipt book before it is given out to the carrier for use. 
The number thus given each stub is the number to be 
borne by the receipt which the carrier gives to the pur- 
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chaser of the money order. Each stub shall at the tmie 
the order is issued be made to ^btow the date, number, aii<l 
amount of the order^ and shall at that time be signed by 
the postmaster, or in his name by the issuing derk con- 
formably to section 1141. The stub will then constitute 
tiie postmaster's receipt to the earner for the money. 

2. If one of the receipt forms has been q>oiled, and there- 
fore not delivered to any applicant, the word *' spoiled" 
shall be written on the stub by the carrier. 

3. After all the receipt blanks in a book have been used, 
the carrier may turn the stubs over to the postmaster for 
preservation, in which case they shall be retained on file 
the same length of time as the applications. The carrier 
may, if he desires, retain the stubs himself for his own 
protection. 

4. When a carrier is furnished with an additional (new) 
book of receipt forms, the numerical series may be con- 
tinued. 

Seo. 1867. faohanfe of money-order business between 
catxlen. — ^In case a rural carrier is, by authority of the 
department, required to deliver his collections to another 
carrier to be taken by him to a post office or station, the 
carrier who made the original collections shall deliver also 
the money-order applications and the money for the orders, 
including fees for the same, to the other carrier for delivery 
at such office or station and take proper receipt for the 
amount in each case on Form 6387, changing the same to 
read as foUows: 



Received of __^ (remitter), tliroa^ - 

(rural carrier No. — — ), the wmof , etc. 
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2. The earlier w&o cniginally received the appUcadon 
aud numey ehall keep this receipt attached to the stub of 
the receipt given to the remitter. The postmaster ol the 
distaibutiiig office shall receipt on Form 6387 to the carrier 
presenting the application and money. 

Sec. 1268. Paying of orders through rural carriers. — 
Money orders drawn in favor of persons residing on a rural 
route may, as a matter of accommodation, be paid through 
the carrier serving the route, but the carrier shall not in 
any case exact any fee or compensation for collecting the 
amount of an order. 

2. The payee, so situated, who desires to collect the 
amount through the carrier, shall deliver the money order 
to the latter and therewith hand him a separate request, 
addressed to the paying postmaster, in the following form: 

Please pay to , carrier, for delivery to me, the 

amount of money order No. issued at in my favor and 

this day handed toliim by me for collection. 

3. Such request, properly dated, may be made wholly 
in writing or on Form 6387-a. 

4. In such case the carrier, upon receiving the money 
from the postmaster, shall execute a receipt therefor on 
the back of such request, which should then be filed with 
the coupon. 

5. Upon delivery of the money by the carrier to the 
payee, the latter shall be required to execute the receipt 
on the face of the order; and the order shall then be turned 
over by the carrier to liie postmaster, to be by him treated 
as the voucher for the payment. 
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6. If the payee has receipted the order before delivery 
thereof to the carrier for collection, the i)08tiiia8ter shall 
instruct the carrier, upon payment of the money, to pro- 
cure an additional receipt, from the payee to the carrier 
personally, to be filed with the coupon. 

See sec. 1149, as to IdentiilcatiQn, etc 

Sec. 1894. Definition of ''star route.''— The term ''star 
route'' shall mean a post route on which the mails are 
carried under a formal contract awarded to the lowest 
bidder tendering sufficient guaranties for Mthful per- 
formance in accordance with the terms of the advertise- 
ment, and requiring due celerity, certainty and security 
in the performance of the service. 

Sec. 1487. Duties of contractors— Patrons must provide 
boxes of standard type. — ^Unless otherwise specifically 
stated in the advertisements, contractors for service on 
star routes shall, in additioji to carrying the mail to the 
various post offices, be required to deliver mail into all 
boxes and hang mail bags and satchels containing mail on 
cranes or posts that may be erected along the route, and 
to collect mail from the boxes and collect the bags or 
satchels from cranes or posts and deposit the same in the 
proper poet office at the risk of the addressee, in accordance 
with the rules governing such service and without chaige 
to the persons sendiog or receiving the mail. But reg- 
istered mail shall not be so delivered unless expressly 
directed by the addressee in a written order. 

All persons desiring to avail themselves of box delivery 
and collection service on star routes must provide boxes 
of the standard type approved by the Postmaster General, 
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fts mail will not be delivered in or collected from boxes of 
otlier types or in sacks: Pr<md6d, That this shall not apply 
to boxes and sacks in use prior to July 1^ 1917. (See sec. 
824 as amended May 4, 1917.) 

Seo. 1494. Bequests for mail iMigs.— All requests for 
mail bags of all styles in quantities, and requests for 
saddle bags for use on star, rural, and special routes, 
shall be addressed to the Second Assistant Postmaster 
General, Division of Bailway Mail Service. 

2. All requests for mail bags for use on star, rural, and 
special routes, except saddle bags, shall be addressed as 
follows; 



From post offices In— 



To postmaster at— 



Maine, New Hampshire. Vermont, Massachu- 
setts, and Rhode island. 

Connecticut, New York, New Jersey, and Penn- 
sylvania. 

Georgia, Fkxida, Alahama, Mississippi, and 
LouLdana. 

OMo. Indiana, Kentudry. and Tennessee 

Michigan. Wisconsin, Illinois, Iowa, Nebraska, 
Wyommg, and Idaho. 

Minnesota, North Dakota, South Dakota, and 
Montana. 

Missouri, Kansas, Arkansas, Oklahoma, Texas, 
Colorado, New Mexico, and Arizona. 

Utah, Nevada»CaUforDia, Oregon, Washington, 
and Alaska. 

Maryland, Delaware, District of Columbia, Vir- 
^~' West Virginia, North Carolina, and 
I Carolina. 



Boston, Mass. 

New York, N. Y. 

Atlanta, Qa. 

Cincinnati. Ohio. 
Chicago, m. 

St. Paul, Minn. 

St. Louis, Mo. 

San Francisco, Calif. 

To the Second Assis- 
tant Postmaster 
General, Division 
of Railway Mail 
Service. 



(a) The requisition should state, if for a star route, the 
number and terminal offices of the route; if lor a rural- 
delivery or q;>ecial route, the name of ofiSce supplied. 
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(&) The style, size, and quantity wanted, and the 
reason why needed should also be stated. 

3. Separate locked pouches for offices on a star route 
shall not be furnished, except when authorized by the 
proper division superintendents of the Ridlway Mail 
Service. 

Seo. 1699. Wilful or malicious injury to boxes on mail route.— That 

whoever shall wilfully or maliciously injure, tear down, or destroy any 
letter box or other receptacle intended or used for the receipt or delivery 
of mail cm any mail route, or shall break open the Bame, or shaU wHftjUy 
or maliciously iojure, deface, or destroy any mail deposited therein, or 
shall wilfully take or steal such mail from or out of such letter box or 
other receptacle, or shall wilfully aid or assist in any of the aforemen- 
tioned oftenses, shall for every such offense be punished by a fine of not 
more than one thousand dollars or by imprisonment for not more than 
three years. 

Forest fires. — In accordance with the request of the 
Secretary of Agriculture, this department has arranged a 
plan of cooperation witJi the State and national forest 
officers whereby rural and star route carriers shall report 
forest fires discovered by them along their routes to per- 
sons designated by the State and national authorities to 
receive such intelligence. 

Cooperation with State officers will be given in all States 
contarning national forests. 

The State and national authorities will inform post- 
masters as to whom the discovery of fires should be re-^ 
ported, and each rural carrier should be directed to 
cooperate to the fullest extent with such authorities in 
the manner agreed upon, namely, that the carrier shall 
report a fire to the nearest State fire warden or national 
forest officer on his route, or, if no such warden or officer 
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lives on the route, to arrange through some reeponsible 
citizen to have him notified, by telephone if possible. 
Star route contractors and carriers are included in the 
plan of cooperation and should be requested to report the 
discovery of fires in the same manner as wiU be done by 
the rural carriers. 

Postmasters in or near national forests are also directed 
to report fires to the nearest forest officer. 
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Deoeasedpersons^mailaddressedto.^,..* 610,935,938,1047 

Deductions for failures to i>erform service 727| 

Defamatory mattor 481 

Deficiency in postage „ 397 

Delayed mails, waiting for. 780 

Delinquencies 739,808 

Delivery: 

limits on rural routes *.. 717 

Of mail: 

General directions.*..., , 601 

Of insured parcels 488 

Rural service 766-^00 

Registered 935-1096 

Special delivery 792-794 

Of money OTders to applicants on rural routes 1264 

Of registered mail in transit 1088 

Of registered mail to residence of patrons off line of route 1063) 

On roads traveled by more than one carrier 790 

Depredations to be reported , 832 

Detention at intermediate offices 806 

Deviations from routes 757 

Dinner, stop for 760 

Directions for transmission of mail part of address 470 

Disability, absence on account of 5a 

Discipline 734,738,739,803,808 

DivecsianofmaiL 631,777 

Drop letters 399 

Duties of carriers 752 

SggsinmaOs , 474 

Employees forbidden to place personal indorsement on mail 

matter 171} 

Employment outaide of servioe 764 

Erection of boxes , 827 

Establishment of rural delivery 716 

Equipment 801,811,81^1067,1494 
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Seo. 

BzaminfttiQns, dTQ-serviee 800^718 

Bzamination of boxes 772 

Exchange: 

Of money order business between earriers 1287 

Through ooDectlon boxes 783 

Exhibiting mail, forbidden 789 

Extensions of niral routes 716§ 

Extensions of service, postmasters to recommend 748 

FaUores: 

Of service 701^782 

To perform service, deductions for 727} 

Fees: 

0. 0. D. and registered matter 488,488 

Money order 1128 

Recdving of, prohibited 170,768 

Registration 878;, 879 

Special dettvery * 797 

Fictitious matter 479,486 

First-class matter, rates 899 

Foreign mails: 

Classiflcation and rates 509-521 

Parcel post 631 

Registered 1030,1040 

Unmailable 619 

Forest fires, rural carriers to report (page 170). 

Fcrwarding: 

OfmaU... 506»606 

C.O.D. matter 489 

Registered matter 942^944 

Fourth Assistant Postmaster General, Office of 14 

Fourth-class matter: 

Articles admissible and nonadmisstble 472-478 

Collect on delivery ; 488^489 

Examination of 409 

For insurance or C.O.D. to be accepted by rural oarriors.... 480| 

Forwarding of 596 

Inclosing matter of higher class with 460 

Insurance of 488 
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Vourth-class matter— Cimtinued. Sec 

Limit of sire 464 

Limit of weight and size 454^462,464 

Places of mailing 536 

Rates of postage 456 

Weights and rates of postage 456 

Wrapping or packing 467,472-478 

Zones 454 

Frag;llearUcIes 474 

Fraadulent matter 47» 

Free county matter.... 433 

Fruits in mails 476 

Funds reoeived by rural carriers 758 

OttmebinLs and animals in mails 477| 

Gifts 168,177,744 

Holidays 735,774 

Horseback service 758 

Impassable roads 756 

lodosures with fourth'class matter 458 

Indemnity: 

Insured matter 488 

Registered matter , 973 

Information: 

As to number of rural routes and number of boxes served by 

rural carriers not to be given 528 

Concerning mail not to be given 523 

Injury to mail boxes « 16W 

Inscriptions on boxes 826 

Insecure or badly located boxes , 830 

Inspectors, post ofQce 36 

Insufficiently paid matter 782 

Insurance of fourth-class maU 488 

Intermediate ofElce service 778,801-810^1085,1090 

Intermediate post offices, supply of 801 

International mails .' 509^21 

Intoxicants: 

In mails prohibited 472 

In carriers' vehicles 764 

Use of by carriers 738 

32657 •—21 12 
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Sec. 

Irregidarities in service to be reported 762 

Jury and road duty 740 

Keys: 

For patrons' boxes 834,835 

For United States collection boxes 844 

Leave of absence. (See Absence.) 

Limit of size of fourth-class matter 464 

limit of wdc^t of maU matter 462,463 

Liquids in mails 472; 474 

Location of boxes 827-830 

Onri^t-handsideofroad 827 

Locked pouch service 500 

. Paymentfor 726 

Locks (m patrons' boxes 834,835 

Loop routes 78S 

Loss of or damage to Government property 171) 

Lottery matter 470,482 

MaU bags, requests for 14M 

ICail boxes: 

Standard rural 824 

Willfta or malicious injury to 1690 

ICail for routes to be arranged by carriers 767 

liaiUng cards (post cards) 402 

MaU locks and keys 800 

SCaU to be registered and delivered en route 10S6 

Master keys 835 

Matter for registration found in rural mail boxes 1075 

Matter not considered registered until receipt is issued 1076 

Matter outside of mails 764 

Measuring parcels 464 

MeatsinmaUs 475,477 

Militiaduty 740 

Minors, mail addressed to 600 

Money, in rural boxes 782 

Money-order business: 

At rural stations 1257 

Exchange of, between carriers 1257 
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Money-order funds: Sec. 

From rural stations 1258 

Prompt accounting for 1283 

Honey-order reports from rural stations 1268 

Mfiney orders 1128,1133,1257-1288 

AppUcations 1259-1266 

Carriers' record of. 1266 

Drawing orders 1133 

Exchange between carriers 1267 

Fees 1128 

Information concerning, not to be given 523 

In payment for C. O. D. parcels 1262 

Paying through carriers 1268 

To be obtained by rural carriers from distributing office, 

exception 1262 

Money-order supplies, rural carriers to carry 1261 

Motorcycles 811 

Names of patrons, furnishing of, forbidden 744 

Neatness required 737 

Numbering: 

Of registered mail by rural carriers 1072 

Of rural boxes 838-841 

Nursery stock in mails 478 

Oath: 

Of office 158,722 

Of pensioners 746 

Obeoene matter 479, 480 

Obstruction of passage of carrier 765 

Office delivery to rural patrons 773 

Office work 749 

Official correspondence 750 

Organizations, membership in 29 

Outside employment , 764 

Packages must admit of examination 469 

Parcel-post matter. (See Fourth-class matter.) 

Parc^ for insurance or C. O . D. t o be accepted by rural carriers . . 489| 

Parcels too large for boxes, delivery of 768 

Partnerships and corporations, mail addressed to 811 

Passengers, carrying of, forbidden 745 
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Patrons: Sec. 

Boxes of 824-841 

Lists of names of, not to be furnished 744 

Roster of 754 

Pay: 

Of rural carriers 725 

Of substitutes 721,726 

Readjustment of, based on lengtb of route 725 

Payment: 

O f money orders 1268 

To representative of employee killed 5-b 

Pension mail 608-776 

Pension oaths : 746 

Pension vouchers authenticated by rural carriers 746 

Perishable matter 475 

Permanent changes or omissions of travel to be reported 748 

Permissible additions on third and fourth dass matter 453, 458, 470 

Petitions, circulation of 743 

PoUtical contributions 163-167 

PoUtical privileges 741,742 

Positions outside the service 741, 764 

Postage-due mail 775 

Postage, rates of 385-457,511-521 

Postage-stamp credits to employees 342 

Postal cards 401 

Postal Guide, access to, by carriers 750 

Postal stations, rural 814-823 

Postcards 402,403,511 

Post-office inspectors 36 

Poaches for intermediate offices 801-809 

Preparation of matter: 

For mailing 469-478 

For registration 881 

Prepayment of postage 396 

Privacy of matter under seal 522 

Protection of mail 802 

Punctuality and regularity required of carriers who supply post 
offices 803 
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Quarantine: See. 

Contagioos diaeases 791 

Plants 478 

Kates of postage 395-457,611-^621 

Beoelpt for ordinary parcel 45^ 

Beoeipts: 

To purchasers of money orders 1266 

Registry 831,1065,1070-1072 

B«gistered articles, how oairied by rural oairiers to other offices 

or stations 1081 

Begistered matter 877-1006 

At intennediate offices , 1065 

Change of address on 1095 

Delivery of, by rural carriers to residences off lino of route — 1083| 

Delivery of, from rural stations , 1083 

Delivery o4 to be attempted on first trip 1090 

When delivery can not be effected 1094 

Registered special-delivery maU 1096 

Registration of mail by carriers 1070 

Registry equipment 1067 

Regularity of service required 759 

Relay mail for city carriers, rural cairiers may be required to de- 
liver into package boxes 749 

Remittances from rural stations 1258 

Removals from dassifled service 29 

Reporting for duty 758 

Report of boxes erected 837 

Bqwrts by carriers 761,785 

Resignations 719,720 

Responsibility for registered mail. 940 

Return of nu^l by carriers forbidden. 786 

Returns firom stamp sales to be made each day 813 

Roads....... 756 

Road and jury duty 740 

Room for carriers in post office 755 

Roster of patrons 754 
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Rural carriers: Sec. 

Absence of te, 730-735 

Appointment of. 718 

May relay mail lor city carriers 749 

Pay of 725 

Resignation of 719,720 

To carry blank applications for money orders and book of 

forms of receipt : 1261 

To obtain money orders from distributing ofllce, exception . . 1262 

Rural delivery, establishment of 716 

Rural mail boxes ..i, 824-841 

Rural postal stations 814-823 

DeUvery of registered mail from 1083 

Dispatch of registered mail from 1060 

Money-order business at 1257 

Rural routes to be inspMtdd semi-annually by postmasters. . 748 
Salaries: 

Payment of 725 

Vouchers i 727 

Schedules 758,760 

Scurrilous matter 481 

Second-class matter 411,441,409 

Seeds, bulbs, plants, rate of postage 457 

Seeds, etc., in mails 478 

Separation of mails 749,766-767 

Service by rund carriers, who may have 717 

Short-paid matter 397,782 

Sickness, absence on account of .- 730,783 

Signals, rund mail boxes 772 

Soliciting for business concerns forbidden 744 

Spedal-delivery mail, registered 1096 

Special-delivery matter 792-800^1096 

Special rules proposed by postmasters 751 

Stamps: 

Cancellation en>oute 784 

Record of * 785 

Supplies 813 

Unlawful pledging or sale of. 332 
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Star route: Sec. 

Box delivery service on 1437 

Definition of 1394 

Starservice on rural routes 789 

Substitutes: 

Assigned to more than one route 719 

Payor 721,726 

To serve when carrier is absent 731 

Voudiersfor 729^732 

Sunday and holiday service 735^774 

Supplies: 

Stamp 811 

Ruralstations 828 

Supply of intermediate post offices 801,810 

Telephone to be used by carriers, ^)i^en 1084 

Temporary carriers: 

Pay of 725 

Vouchers 728 

Third-dass matter 447,453 

Additions permissible and prohibited 453 

Threatening matter 481 

Time to be entered on trip report 761 

Transfers 718 

Transfer or sale of position forbidden 720 

Transient second-class rates 435 

Trip reports 761 

Turning in matter for registration 1073 

Turning in undelivered matter and funds 787 

XJndeliverable matter 770 

Undelivered matter 787,788 

Unidentified matter 788 

United States and its possessions, included in term 395 

Unmailable matter 479,486,519 

Unmailable matter accepted for registration, action respecting 1079 

Unpaid mattor 782 

Unstamped matter 782 

Unwarranted service to be brought to attention of Department ... 748 
Vacancies to be promptly reported 721 
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Sec. 

Vegetables in mails 475 

Vehicles of carriers 811 

Vouchers: 

Pension 74ft 

Carriers' 727-729 

Substitutes 732 

Wagons, carriers' 811 

Weather reports 409 

Weight of mail matter, limit of. 402^463 

Weight of matter in doubt 780 

Willful or malicious injury to mail boxes 1699 

Withdrawal of mail 552,786 

Withdrawal of service from box , , 829 

Witnesses, carriers serving as , 730 

Wrapping of matter for mailing 469,477 

Zone in which post office is located, to ascertain 456 

Zones, parcel-post service 454 
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